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1 O01mue cBeaeHud

1.1 Yro Takoe «OKuIOKun»

«OKuIOKu» — MoaynbHast cucremMa il OpPraHU3AIMOHHOTO OOEeCHeYeHus
uHGOPMAIMOHHON 0€30MaCHOCTH.

Monyns «/Joxyments! [1/In 1 CK3M» no3sosser:

— cO3JaTh KOMIUJIEKT HEOOXOJAMMBIX JOKYMEHTOB II0 BONpPOCaM 3allluThl U
00pabOTKH MEpPCOHATBHBIX JAaHHBIX (B TOM 4YHCIE TPEOYEeMBIX B CBSI3M C IMPUMEHEHUEM
CpeAcTB KpunTorpaduueckoil 3ammrTbl WHGOPMAIMHK), a TaKkKe 3allUuIaeMou

uHbOopMaIu, oOpabaTsiBaeMOi B roCyJ1apCTBEHHBIX (MyHHMLIMIQJIBHBIX )
MH(OPMAIMOHHBIX CUCTEMAX;

— BCCTH B JJICKTPOHHOM BHJC ITPOCKTLI HGO6XOI{I/IMLIX KYPHaJIOB.

1.2 C yero Hayatb?

HepBBIM 9TalioM pa6OTBI C MOAYJICM ABJICTCA BBOA AAHHBIX.

‘ V; OKuJJ0Ku - O

B8] Moayns «[lokymenTs! N1 u CK3V»

= S

J[lOKYMeHTbI BBoj AaHHbIX XKypHanbl CnpaBoYHUKM HacTpoiiku Momolyb

1. Opranusauus PeKBU3NTbI FOPUMANYECKOTO NMLia

1.1, Jnuensumn
lMonHoe HasBaHWe opraHU3aLum: TeppuTopuanbHbii hoHf 06A3aTeNLHOTO MeULIMHCKOrO CTPaxoBaHus SpociaBckoi o6nactu

1.2 bl lopup| ]

nnmua [ HHOe HaaBaHue opraHusauun®*  THOMC Apocnasckoil o6nactn

BeecTn i no

1.3. TeppuTopuanbHble
noapasfeneHua
MouTOBbIN UHAEKC 150000
A

lOpuavnyeckuin agpec r. fipocnaenb, yn. Cosetckas, . 11/9

N

. 06paboTka nepcoHasbHbIX
AaHHbIX

v

w

. 3awmTa uHopMaLum Homep TenecboHa (4852) 32-11-57
v dakc (4852) 73-82-06

4. CTopoHHue nvua OcbuumanbHbii e-mail general@yartfoms.ru

o

b UL DR S Bugbl gestensHocTn no OKB3/-2023

v
» ®uUnbTpoBaTh faHHble B Tabnuue

6. COTpyAHUKM Y Koa HavmeHoBaHue

E 84.30 JesTenbHocTb B 06n1acTu 06s3aTeIbHOro coLmanbHoro obecneyeHns

7. TNomelyeHns
Yucno cTpok: 1

~
8. TMnaHWpoBaH1e BHYTPEHHNUX

BBoauMbIe JaHHBIE JIOTMYECKU CIpyIIIUMpOBAHLI, U BBOAUTb AJAHHBIC JIYYIIIC B TOM
MopsAAKE, B KAKOM IPEACTABIJICHBI ITYHKTEI B ICBOM MCHIO.

B KaXIOM ITYHKTC JICBOT'O MCHIO JJdHHBIC HC OTIIPABJIAIOTCA Ha CCPBCP A0 TCX IIOP,
IIOKa HC 6y/:[eT HaXaTa KHOIIKa «COXpaHI/ITI) HU3MCHCHHS B BI[».

He oOs3atenpHO BBOAUTH Bce JaHHBIE cpa3y. OQHAKO €CIM JaHHBIE BBEIACHBI
YaCTUYHO, TO CO3/]aBaeMbl€ JOKYMEHTHI MOTYT COJEP)KaTh IYyCThIe TAONHIBI U TEKCT,
BBIJICJICHHBI ~ KEAThHIM  MapkepoMm  (Hanpumep, «HanmeHoBaHHMEe  JOJKHOCTHU
OTBETCTBEHHOTO IMOJIb30BATENS] KPUIITOCPEACTBY ).

1.3 Kak co3naBaTh JOKyMEHTbI?

B pazmene «JlokyMeHTB» MNpEACTaBICHbl HAUMEHOBAaHHUS JOKYMEHTOB U
pekoMeHaanuu no HuM. PekoMenaanmu GopMHUpPYIOTCS ¢ Y4€TOM TOT0, KaKUe JTOKYMEHTHI
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y>ke ObUIM CO3/1aHbl U KaKOW CTaTyC OHU UMEIOT, a TAaK)Ke C YUYETOM BBEJCHHBIX JaHHBIX
(mampumep, ecnu B pazzaene «BBoa qaHHBIX» Oblila co3gaHa WH(QOpPMAIMOHHAS CHCTEMa C
nometkont «byner kiaccugpunupoBarecs no npukazy DOCTIK Poccum Ne 17 ot
13.02.2013», mosBuTCa pekoMeHmanusa «TpeOyeTcs caematby y  Tompasfiena
«Knaccudukamms 1Cy»).

v, OKnIOKn - O

3 AB. Butmykni

E f Bl

DOKYMEHT bl Beog faHHBIX JKypHans! CnpaBoYHUKK HacTpoiikn Momouys

I 1. OcHOBHBIE [OKYMEHTbI OCHOBHbIE JOKYMEHTbI

2. [ononHuTenbHbIe LOKYMEHTbI b OUNLTPOBATL JaHHbIe BTaBnMLe

Cospate E Bbirpysure @ Mevate @ NpocmoTp ‘9 WcTopua

v

3. HecTaHAapTHble [OKYMEHTbI

@ Bug fokymeHTa Craryc Pekomengaymna
v

/) n ~
[ ] nNpwkas o HasHavenn oTeeTcTBEHHBIX Ny, 1 [] BCE B Nopaake

4. Apxus
[] WweTpykuua niua, oTeeTCTBEHHOMO 3a OpraHU3aLMo oBpaBoTku MK 1 (1] ycTapesiuas Bepcus WatnoHa
E] PYHKUMOHANbHBIE 0DR3aHHOCTIM OTBETCTBEHHErO Nonb3osaTend CK3W 1 (1] ycTapesiuan BepcHA wabnoxa
[} npukas of yTeepkaeria aokymenToB i HeoBX0AMMO NOANMCaTb
E] Mpaewna obpaboTku NOH 1 HeoBxoaHMo YTEEPAUTE
E] Mopagok yHuuToXeHWs MNAH HeobX0MMO YTBEPLATL
E] Mpaeuna gocTyna k NOH 1 HeoBX0AWMO YTBEPAUTE
E] TpaBuna ocyLWecTBNEHNA BHY TPEHHErO KOHTponsA no MW 1 HeoBX0UMO YTBEPANTb
[} Mopaso xparesus u ucnons3osanina NJIH paGoThikoe | (1] TpeByeTcA caenath
E] Mepeuext uene 1 cpokoe obpaboTku NOH 1 HeoBxoauMo yTEEPAUT
E] MepeyeHb AOMKHOCTER ¢ focTynomM K MAH 1 HEoBX0MMO YTBEPAUTb
[} MonuTuka onepaTopa B oTHoWweHWA 0BpaGoTkA MAH 1 (© YTPaTUN aKTYanbHOCTh
E/ TpaBuna paccMoTpeHuA 3anpocos cyGbekTos MOH 1 HeoBXOAUMO YTBEPAUTL

Z CMeHMTb  LleHT panbHbIlil annapat ®eepankHoil cnyxObi no Haa3opy B cdepe TpaHenopTa

B mnonpasznene «OcCHOBHBIE HOKYMEHTBD» MOXKHO CO3/laBaTh Cpa3y HECKOJbKO
Pa3JIMYHBIX JOKYMEHTOB, IIPEABAPUTEIBLHO BBIJEIUB UX (hJIaKKaMu WU OT(PUILTPOBAB.

Hozlpa3/:[en «I[OHOJ'IHI/ITGJIBHBIG JOKYMCHTBID» COJACPIKUT HOOKYMCHTBLI, KOTOPBIC
TpC6YIOTCﬂ HC BO BCCX CJIydasdaX, a B 3aBUCUMOCTH OT OIIPCACICHHBIX YCHOBHﬁ.

UTo0Bl TOCMOTPETH, KaKME TOKYMEHTHI OBLIN CJeNaHbl B mojapasnaene «OCHOBHBIC
JIOKyMEHTBI», HYKHO BBIOpaTh OJHO W3 HAMMEHOBAaHWN M HaxaTh KHOMKY «lMcTopus»
(6o, ynmepxkuBas Haxkaroi knaBumry Ctrl, WMETKHYTh MBIIBI0 HAa HYKHOM
HaMMEHOBAHUM ).

Ha nanenu uctopu MOXHO U3MEHSTH CTaTyChl TIOKYMEHTOB (IO HaXKaTHIO IPABOM
KHOIIKOW MBIIIM Ha JOKYMEHTE), 3arpyXaThb CBOM JOKYMEHTBI, yAalsTh JOKYMEHTBI,
OTKpPBIBATh UX ISl IPOCMOTPA.



v, OKWO,0Ku -— D

2 AB BaTHykmit

B = = =

LOKYMEeHT bl BBop flaHHbIX KypHansi CNpaBouHHUKK HacTpoikn Momouts

I1, OcHOBHBIE [OKYMEHTbI 4 OCHOBHbIE LOKYMEHTLI > [pUKa3s 0 HasHaYeHWn OTBETCTBEHHBIX NuL

2. [NononHUTenkHbIe JOKYMEHTbI
v D/_‘ BbIrpyauTe @ Mevate @ MpocmoTp @_ YpanuTe

3. HecTaHOapTHble AOKYMEHTbI
Bepcus watnona 1

v 01.01.2016 o
(Tekyuas)
4. Apxus Moanucan
23.01.2023

He nognucax
23.01.2023

1.4 Kak Becrn JKYPHAJIbI?

Benenue xypHajaoB B 3JEKTPOHHOM BHUJE€ HE OTMEHSET TpeOOBaHUS O HAJIUYHUU
OyMa)KHOTO BapHaHTa C HEOOXOAUMBIMH MOAMKUCSIMU OTBETCTBEHHBIX JIUI, OJHAKO MOXKET
ObITh yAOOHO U1 TIEPBOHAYAIHLHOTO (OPMHUPOBAHUS >KypHAJa W JUIS ONEPaTUBHOTO
IPOCMOTPA KYPHAIBHBIX JTAHHBIX.

Ecmu opranm3anus WMeEeT HECKOJIBKO TEPPUTOPHUATBHBIX IOAPA3ICICHHH, TO
HEKOTOpBhIE O KYpPHAIBl MOXXHO BECTH OTHEIBHO TI0 KaXKIOMYy IOJPa3/IeICHHUIO.
CoOTBETCTBYIOIINI BOMPOC O CIIOcOOe BEICHUS XKypHana OyIeT 3aJaH NpH ero IepBOM
OTKPBITHH.

JloGaBneHre 3amycy B KypHAJ MPAKTHYECKW HE OTIMYAETCS OT BBOJA JAHHBIX 3a
UCKITFOUCHHUEM TOTO, YTO U3MEHEHHSI Cpa3y COXpPaHSAIOTCS B 0a3e JaHHBIX.

3anucu )KypHaJIoB MOXKHO MEepeMeINIaTh B apXUB MOJI0OHO TOMY, KaK «3aKpbIBACTCS»
U TepelaeTcs Ha apXMBHOE XpaHEHHWE >KypHan Ha OymakHoM Hocutene. [lpu HaxaTum
KHOIIKH «APXHUBUPOBATHY» YJAISIOTCA BCE 3aMMCH W3 TEKYLIETro KypHaia u GopMHUpPYETCs
JIOKYMEHT, KOTOPBIM MOXHO YBUJIETh B OKHE, OTKPBIBAIOIIEMCS MO HAXKATHUIO KHOMKHU
«ApXuB».



2 BBoa 1aHHBIX

2.1 lMogpazaen «Opranuszanus»

3nech BBoUTCA 0011ast nH(popMaIys 006 opraHu3aIum.

B nonpaznene «JIuueH3um» yka3pIBalOTCS JIMIIEH3UM Ha OCYIIECTBICHHE BUIOB
NEeSATENbHOCTH, B paMKaX KOTOPBIX 00palaThIBalOTCS NMEPCOHANbHBIE JaHHbIE. Jlanee atu
JUIEH3UH MOTYT OBITh TPUBSI3aHBI K IIeNsIM OOpaOOTKM MEpPCOHAJIBHBIX TaHHBIX B
KaueCcTBE OJIHOTO U3 00OCHOBAHUM MPABOMEPHOCTH OOPAOOTKHU.

Ecnu y opranuzanuu ectb TeppUTOpUaibHbIE MOJpa3feieHus (He SBISIOIIHECS
OTJICJIbHBIMHU FOPUUYECKUMHU JIMIIAMH), TO €CTh OHa (PYHKIMOHHpYET OoJjiee YeM IO
OIHOMY  ajpecy, cieayeT BbIcTaBUTh ¢uaxkok «Hamuuue TeppUTOpHATBHBIX
nojpasneneHui». B aToM ciaydae Oyner JO0CTymHA BO3MOXHOCTh BBOJAA MH(POPMAIIUU T10
KaXJIOMY TEPPUTOPUATIBHOMY MOAPA3AECIEHUIO.

v, OKHBOKK - a

E Moaynb «[okymMeHTbl NOH 1 CK3Ks g A.B. BUTHLKWA

R B & &8 @® @

D OKYMeHT bl Beog AaHHbIX HKypHanb! CnpaBoyHAKK HacTpoiiku Momowb

1. OpraHusaLua TeppHTOpUankHLIE NOAPasAeneHUR

1.1, NuueHzum

A HaX0gHTCA GONEE Yem Mo 0JHOMY aADECY, TO ECTh HMEET TEDDHTODHANBHO DACNDE]ENEHHEIE
1.2, PeKBU3UTHLI OPUAUYECKOTO

3TOT chnaxol )DraHH3aLM;
r Hits
nula "“\
Hanuume TeppUTopHansHbIX NOAPa3AeneHii
1.3. TeppuTopwankHeie — _),__/
noapasgeneHna TonoBHoe NoApasfenenie =~ MI0BHOE nofpasgenexue (r. Mockea, KpacHas nnowage, . 1)
a TeppuTOpUankHble NOApPa3AeneHus
2. 0GpaboTKa NepeeHansHeix P OWILTPOBATE faHHbIE B Tabnuue
JLaHHBIX
Hassanwe Agpec
v
Eﬁ M lonoeHoe nogpazgeneHue r.Mockea, KpacHas nnowage, . 1

3. 3awwTa nHcopMaLK

Eﬁ M YAaneHHsIA ofpuc r. MywkuHo, yn. Mewuta, 4. 2
v

4. CTOpOHHMe NHua + [oBaBuTb TeppUTopHanbHOe Nofpas/jeneHue

5. MH(OpMaLMOHHBIE CHCTEMBI

v

IIpy OTCYTCTBUM TEpPPUTOPUANBHBIX IOAPA3ACICHUA NPU BBOJE JAaHHBIX O
KOHTPOJIUPYEMOHM 30HE OpraHu3aluu B Mojie «AJpec (PaKTHUeCKOro MECTOHAXOXKIACHUS
OpraHU3alMU» M0 YMOJIYAHUIO OTOOPaXKACTCs IOPUIUIECKHM apec OpraHu3aIiy.

2.2 Moapaszaesa «O0padoTKa NEPCOHATBHBIX JAHHBIX)

3nech BBOAUTCS BCs MH(OpMAIUS O TOM, KaKUe MEPCOHAJIbHBIC JaHHBIC M KaKHM
ciocobom 00pabdaThIBAIOTCS B OpraHU3alUH.

2.2.1 lean 00padoOTKM NEPCOHAIBHBIX JAHHBIX

[lens 00paOOTKH MEpPCOHANTBHBIX JIAHHBIX, KaK MPaBUJIO, OMHCHIBAET KOHEYHBIN
pe3yibTaT, Ha JOCTH)KEHHE KOTOpPOTO HalpaBiieH IMpoiiecc 0O0pabOTKH MEePCOHATbHBIX
naHubeiX. [IpuMepamu Takux 1eneil MOryT OBbITh MPEAOCTaBICHUE OTYETHOCTH (MU
JAHHBIX) KOHKPETHOMY TpEThEMY JIMILy, MCIOJHEHUE YCJIOBHM JoroBopa # T. II.
CoOCTBEHHO «BeJIeHHUE y4eTa» (KIMEHTOB, IOrOBOPOB, 3aIIPOCOB) HE SIBIISECTCS CAMOLIEIBIO
KpOME CJIy4yaeB, KOrJa 3aKOHOJATEIhCTBO B SIBHOM BHJIE€ OOS3bIBA€T HAC BECTHU
COOTBETCTBYIOIIUN y4eT (Hampumep — OyXralaTepCKuil, KaapoBblil, BOMHCKUH U T. 11.). B
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9TOM CiIy4yae JomyckaeTcss chopmynupoBaTh 1elb 00pabOTKM KaK «BEJICHUE
OyXTalTEepCKOTO y4yeTa», HeCMOTPS Ha TO, YTO KOHEYHOTO pPe3yJibTaTra Takas IIeJib He
Mpearosaraer.

[Ipumepbl Hambosiee YacTO BCTpeYAlOIIUXCA Leled 00paOOTKH MEePCOHATBHBIX
JTAHHBIX, B TOM UYHCJI€ CBA3aHHBIE C HUMHU CYOBEKThI IEPCOHAIBHBIX JAHHBIX U KATETOPUU
MEePCOHAIBHBIX JIAHHBIX IPUBEJICHBI B CIIPABOYHHUKE.

2.2.2 Cy0beKTbI M KATErOpuHU MEPCOHATbHBIX JAHHBIX

B nanHOM mnonpaszfene cieoyeT NEpPEeYUCIUTh BCEX CYOBEKTOB, IEPCOHAJIbHBIE
JTAaHHBIE KOTOPBIX 00paldaThIBAIOTCS B OpraHu3aluu, U 0O0pabaThiBaeMble MEPCOHAIBHbBIE
JTaHHbIE.

Eciu B moapasnene «llenu oOpabOTKH MEPCOHAIBHBIX JAHHBIX» KaKHE-TO IIeNd
BBIOMPATIUCH M3 CIPABOYHHUKA, 37I€Ch YK€ OYyAYyT MpeACTaBICHbl COOTBETCTBYIOUIUE ATUM
nensiMm  cyobekThl. [IpoBepbTe W CKOPPEKTUPYWTE TNpU HEOOXOJUMOCTH COCTaB
00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX MPUMEHHUTENIBHO K Ballleld OpraHu3aIii.

2.2.3 CBsi3b Cy0ObEKTOB NEPCOHAIbHBIX JAHHBIX C LeJIMH

JlauHbIN TOApa3nen NpeAaHa3HaueH A TOro, 4TOObI CBSI3aTh BBEJCHHBIC paHee
nenu oOpabOTKH TMEepPCOHANBHBIX JaHHBIX, CYOBEKTOB IIEPCOHATBHBIX HaHHBIX H
oOpabaTbIBaeMbl€ KaTETOPUU.

2.2.4 UCTOYHMKH M MOJYYATEJU NEPCOHAIBbHBIX JAaHHBIX

B nanHOM nojnpaszaene HeoOX0IUMO yKa3aTh AJI KaKIOM LENIN: OTKYAa MOCTYNa0T
NIEPCOHAIbHBIE JAHHBIE B Ballly OpraHU3alMIo (Kak MpaBUIIO, 3TO CYOBEKT MEPCOHAIBHBIX
JAHHBIX (WM €ro 3aKOHHBIM MpeACTaBUTENh), HO MOTYT OBbITh W UCKIIOYEHHUS) U
NEPEJAOTCs IEPCOHANIbHBIE JaHHBIE, KAKUE U C KAKOH LIEJIBIO.

2.2.5 OcHoBaHuA 00pPA0OTKH MEPCOHATBHBIX TaHHBIX

B nmamHOM moapasmene ISl KaKIOW Imenu oOpaOOTKH TEepCOHATBHBIX JTaHHBIX
HEOOXOJMMO yKa3zaTh, IIOYEMYy Ballla OpraHU3alMs HMMEeT IMpaBo 00padaThIBaTh
NepeUrcIeHHbIC IEPCOHAbHBIC JaHHBIC.

Haubonee pacripocTpaHeHHBIMU OCHOBaHUSMU OOPaOOTKH MEPCOHATBHBIX JTaHHBIX
apisitoTes M. 1 4.1 cr. 6 @DenepanbHoro 3akoHa «O TEPCOHAIBHBIX JIaHHBIX» —
0o0paboTKka TMEepCOHAIBHBIX JAHHBIX C corjacuss cyObekta — W m.2 4.1 cT.6
®denepasibHOr0 3akoHa «(O TEPCOHANBHBIX JaHHBIX» — O00paOOTKa BO HCIOJIHEHUE
GyHKUMHA, TOJHOMOYMA W OOsA3aHHOCTEW, BO3JOKEHHBIX HAa  OpPraHU3ALMIO
3aKOHOAATEeNbCTBOM Poccuiickoit ®enepanuu. JlomycTumble OCHOBaHUS 00pabOTKU
CHEIUANTBHBIX KAaTETOPUHA TEPCOHANBHBIX JaHHBIX oOmpeaesieHbl cT. 10 deaepanbHOTO
3akoHa «O epCOHANTBHBIX JTAHHBIX).

2.2.6 OcHoBaHu NepeaayYy MepPCOHANbHBIX JAHHBIX

B nmanHOM mojpasnene, aHaJOTUYHO TPEABIAYIIEMY, I KaKIOW IeId Iepeaaqu
MEePCOHAIBHBIX JAHHBIX YKa3bIBa€TCS OCHOBAHHUS, B COOTBETCTBUM C KOTOPBHIMH
OCYIIIECTBIISIETCA TaKasl epejaya.
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2.2.7 Cpoku 00padOTKH NMEePCOHAIBHBIX TaHHBIX

B nmanHOM mnoppasnene ISl KakIoM 1enu oOpaOOTKM MEepCOHATBHBIX JaHHBIX
HEOOXOJMMO yKa3aTb MEpPHOJ, B TEUEHHWE KOTOPOro YKa3aHHBbIC MEPCOHAIbHBIC JaHHBIC
HEOO0X0IMMO 00padaThIBaTh AJIs JOCTHKEHUS 3asBJICHHON LI 00paboTKH, THOO MOMEHT
(ycmoBue), TpH  HACTYIUIGHHHM KOTOpOro 00paboTKa MepCOHaJIbHBIX  JaHHBIX
npekpamaercs.  Takke  yKa3bIBalOTCS  JEHCTBUS, KOTOpPBIE  COBEPIIAIOTCS  C
NEPCOHAIBHBIMH TAHHBIMHU 110 TOCTHYKEHUH 1IeTTH 00pabOTKH.

2.2.8 HopMaTuBHBbIC IPABOBbIC AKTbI

JlaHHBIE O HOPMATHMBHBIX MPABOBBIX aKTaX BBOJAATCSA B Cilydyae, €civ o0paboTka
MEPCOHANBHBIX JIAHHBIX OCYIIECTBIISAECTCS HE MPOCTO HA OCHOBAHUU COTJIACUs CyObEKTa
WIM BO MCIOJHEHUE JOTOBOpPA C HUM, a €CIU MPaBO WK OOS3aHHOCTh TaKOH 00pabOTKU
MPEeIyCMOTPEHa HOPMATUBHBIMU TPABOBBIMU akTamMu ((denepalbHbIMU  3aKOHAMH,
noctadoBieHusMu [lpaButensctBa Poccuiickoit deneparuun u 1. 11.). Ecnm o6pabotka
MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCA B PaMKax JIMLEH3UPYEMOTO BUA IESATEIbHOCTH,
MOKHO JOOABUTh yKa3aHHME HA COOTBETCTBYIOIIYIO JIUIIEH3HIO .

Ecmu ocHOBanme 00paboTKH, Mpenoarariiee ykazaHue HOPMAaTUBHBIX MTPABOBBIX
aKTOB, HE OBLJIO BBHIOpaHO paHee, COOTBETCTBYIOIIAS II€JIb OTOOpa)kaeTcsi B OTACIbHOU
Tabnuie W IS HEee MOXKHO YKa3aThb Ha3BaHUS WHBIX JOKYMEHTOB, SIBIISFOIIUXCS
OCHOBAaHHMEM JJI1 00pa0OTKU MEPCOHATBHBIX JAaHHBIX — HAMPUMEp, COTJacHe, JTOTOBOP
IpaKIaHCKO-TIPAaBOBOTO XapakTepa | T. II.

2.2.9 PacnpocTpaHeHue MePCOHAJbHBIX JAHHBIX

B cnyuae, ecniu B pamkax kakou-i1u0o0 u3 1eneid 00paboTKu NepCcoHaNbHBIX JaHHBIX
OCYUIIECTBIISIETCS UX PACHpPOCTPAHEHHE, B JAHHOM TOJpa3jieie CIeayeT yKas3aTh IeJb
pacmpoCTpaHEHHUsi,  COCTaB  PACIPOCTPAHSIEMBIX  MEPCOHATBHBIX  JAHHBIX U
nH(OPMAITMOHHBIE PECYPCHI, TOCPEICTBOM KOTOPHIX JIAHHBIE PACIIPOCTPAHSIOTCS.

2.2.10 Ouenka Bpeaa cy0ObeKTaM NMEPCOHATBHBIX JAHHBIX

B nmamnom mompaznene Uil KaXAOro CyObeKTa TMEPCOHAIBHBIX  JIAHHBIX
OCYIIECTBIISIETCSl OIIEHKA BpENa, KOTOPBIA MOXKET OBITh €My MPUYMHEH B Pe3yibTaTe
HApYIIEHUS XapaKTEPUCTUK OE30MaCHOCTH €T0 MEPCOHANLHBIX JTaHHBIX, 00pabaThIBaEMBIX
OpraHu3aIei.

2.3 Iloapasgea «3amura uHpopmanum»

B nannom nonpaszaene BBOAUTCS UHPOpPMALUA O MPUMEHSIEMBIX CPEACTBAX 3aLUTHI
uH(poOpMaIK, a TaKKe peaJu30BaHHBIX Mepax IO 3allUTe NMEePCOHANbHBIX AaHHBIX. s
noJiydeHus: “HGOpMaIMK O CPEACTBE 3aIUTHI (MPOU3BOIUTENb, BEPCHUS,, HOMEP U CPOK
NEUCTBUN cepTU(UKATA, XapaKTEPUCTUKH, MOATBEPKIaeMbIe cepTudukaTom) odpaTuTech
K UMEIOIIENCS JOKYMEHTALUK Ha HETO.

CpenctBa 3amuThl HHPOPMAITMK MOKHO BBECTH KaK BPYYHYIO, TaK U UMIIOPTUPOBAB
u3 daiina ¢ pacmupenueM xls, xIsx wiam ods. Eciim momMuMo Ha3BaHUS CpeliCTBa 3aIIUTHI
daiia coaepKuT ero Bepcuro (BO BTOPOM CTOJIOIE), TPOU3BOAUTENS (B TPETHEM CTOJOIIE),

1 JoGaBuTh HHPOPMALIHIO O JHIEH3IUAX MOXKHO B mozpasaeie «OpraHu3ariis.
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YpOBEHb (B YETBEPTOM CTOJOIE), TUM (B MATOM CTOJOIE), OTH JAaHHBIE TaK ke OyayT
3arpy>kenbl. O6paszer] ¢aiina 3arpy3kd MOXXHO BBITPY3UTh, HAXKaB Ha COOTBETCTBYIOIIYIO
KHOIIKY.

JloGaBieHHbIE B 3TOM TOJpa3fefie CpeAcTBa KpUNTOTpaduvecKol 3allUuThI
uHpopMalMu B  JaJbHEHIIEM HCHOJB3YIOTCS TMPU BEACHUM JKypPHAJIOB yyeTa
KPHIITOCPEJCTB, a TAKXKE BKJIIOYAIOTCA B YBEJAOMIIEHHE B POCKOMHan30p B ciydae, €ciu
OHM TPUMEHSIOTCS [JJIs 3allUThl EPCOHANBHBIX JaHHBIX, 0OpabaThIBa€MbIX B
MH(OPMAIMOHHBIX CHUCTEMaX.

2.4 Tlogpasaea «CTOpOHHME JINIA»

B monpaznene «CTOpoHHHE NHUIA» MOXHO BHECTH HH(POPMAIMIO O CTOPOHHUX
OpPTaHM3ANMSIX U UX COTPYTHHUKAX, BBHITOJIHSIONMNX JJIsl Balllell OpraHu3aluyd Kakue-Inoo
paboTel B oOnactu WHGPOPMAIMOHHON O€30MacHOCTH, a TaKKe O CTOPOHHUX JIHIAX,
UMEIOIIUX JIOCTYNT W (WUJM) OCYIIECTBISAIONIMX Ha OCHOBAaHUHU JIOTOBOpa OOpabOTKY
MEPCOHANBHBIX JaHHBIX B TOCYJIAPCTBEHHBIX / MYHHMIIMIAIBHBIX WH(POPMAIIMOHHBIX
CUCTEMaX MEePCOHATBHBIX TAHHBIX.

2.5 Tloapasznen «MHpopManMoOHHbIE CHCTEMbD)

B sTom moapasnene BBOASTCS qaHHBIE 00 WH()OPMAITMOHHBIX CHCTEMax, B KOTOPHIX
oOpabaTbIBaeTcs 3amuiiaeMas nHhpopmanus (B TOM Yuciie, IepCOHATbHBIE JaHHBIE).

CornacHO KJIaCCHYECKOMY ONPEICICHUI0, TOJ HWH(GOPMAIMOHHONW CHCTEMOM
MOHUMAETCS COBOKYIHOCTb COJepkamlelicas B 0a3e JaHHBIX HHOpManuu U
obecrnieunBarOIMX €€ 00paboTKy MHPOPMAITMOHHBIX TEXHOJOTUM U TEXHUYECKUX CPEJICTB.
Taxum oOpazom, IpH ONPEEICHUN TPAHUI] M COCTaBa MHPOPMAITMOHHON CHCTEMbI MOKHO
OTTAJKUBATHCS OT HAJIM4YUS COOCTBEHHOW O0asbl JAHHBIX, COAEp KAlIEH 3alUIIAeMYyI0
uH(pOpMaIMIO, MPOrPaMMHBIX CPEICTB, TNPUMEHAEMBIX [UJIsi €€ 00paboTKu, Kpyra
TEXHUYECKUX CPEACTB (CepBEpoB, pabOYMX CTaHIMI), HA KOTOPBIX OOpabaThIiBaeTcs
3amuiaemMasi uHdopmarus.

Cnmcok UCIob3yeMoro MpUKIAIHOTO MPOrPaMMHOTO 00eCTICUeHHSI MOKHO BBECTU
KaK BPYUYHYIO, TaK ¥ IMIIOPTUPOBAB U3 (aiina ¢ pacmupernem xls, xIsx wmm ods. O6pazery
daiina 3arpy3Ku MOKHO BBITPY3UTh, HA’KaB HA COOTBETCTBYIOIIYIO KHOTIKY.

B noapaznene «lllabnonbl MHDOPMALIMOHHBIX CHUCTEM» MOXHO Ha OCHOBE paHee
BBEJCHHON MH(OPMAIIMOHHOW CHUCTEMbI CO3/IaTh «IIA0JIOH», B KOTOPOM 3aUKCHUpyETCS
BBeJicHHAas 1o cucreme uHdopmanud. JlanpHelee U3MEHEHUE JaHHBIX O CHUCTEME He
OyleT oka3biBaTh BIUsSHMS Ha ma0ioH. Ha ocHoBe miabiioHa MOXKHO CO3/1aBaTh HOBBIC
WHQOpMAIIMOHHBIE  CHUCTEMBI, B  KOTOphle OyjaeT ckomupoBaHa uWHMOpMaLMs,
comepxkamascs B madnone (kHonka «Coszmare MC mno mabimoHy» B mojapasnene
«Onucanne uHPOpMAMOHHBIX cucTem»). [llabmoHbl MHGDOPMAIIMOHHBIX CHUCTEM MOTYT
nepeaBaTbCsi B JPYTrU€ OPraHU3alMM, SKCILUTyaTUPYIOLIME MPOTPAMMHBIN KOMILIEKC
«OKuJ1OKu» (moapobHee 0 HACTpoOWKaxX Mepeayu madioHOB HHPOPMAITMOHHBIX CHCTEM
CM. PYKOBOJACTBO aAMUHHUCTpaTopa Ha mporpaMmubiid komiuieke «OKulOKuny).

2.6 Tloapasznen «CoTpyaHUKH

B mnogpazgene «llltatHoe pacnucaHue» OMUCHIBAIOTCS OTAEIBI M JOJHKHOCTH,
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cylecTByromure B opranuzaiuu. llltatHoe pacnrcanre MOKHO BBECTH KaK BPYUYHYIO, TaK
¥ UMTNIOPTHUPOBAB U3 (paitna ¢ pacmmpenuem xls, xlsx unm ods. OOpaszen (aitna 3arpy3ku
MO>KHO BBITPY3UTh, HAXKaB Ha COOTBETCTBYIONIYIO KHOTIKY.

CHucok COTpyAHMKOB OpraHu3ainuu B nojapasiene « COTpyTHUKH» TakK K€ MOXKHO
BBECTH KaK BPYUYHYIO, TaK M1 UMIIOPTUPOBAB U3 (aiina ¢ pacmmpenueM xls, xlsx uim ods.
Ecnu moMuMo MMEH COTPYJIHHUKOB (pailyl COEpKUT UX JOHKHOCTU (BO BTOPOM CTOJIOLE),
oTnenbl (B TpeTheM CTOJIONE), TaOeiabHble HOMEpa (B YETBEPTOM CTOJOIE), aapec
AJIEKTPOHHON TOUTHI (B MATOM CTOJOIE), HOMEp TeledoHa (B MIECTOM CTOJOIE), ITH
JTaHHBIE Tak *ke OyayT 3arpyxensl. OOpasen (aiina 3arpy3Ku MOXHO BBITPY3UTh, HAKaB
Ha COOTBETCTBYIOIIYIO KHOTIKY.

Kpome Toro, goctynHa BO3MOKHOCTh aBTOMAaTHU3UPOBAHHON PETYIISIPHON 3arpy3Ku
JAHHBIX O COTpPYJHHMKax u3 nporpammbl «1C» (cM. pyKOBOACTBO aJMUHUCTpATOpa Ha
nporpammubiil komruieke «OKuJIOKuy).

JIist  COTpYJAHUKOB, KOTOphie OyIyT B JalIbHEHWIIEM Ha3HAYaThCA Ha POJIU
OTBETCTBEHHBIX, HEOOXOIUMO yKa3aTh JIOJKHOCTH.

[anee B mogpasznene «Ha3HaueHne Ha poim» OCYIIECTBISAECTCS «HA3HAYEHUE)
COTPYJHUKOB Ha pa3inuuHbie poiau. Ha HekoTopwsie pojii MOTyT OBITh Ha3HAYEHBI HE
TOJBKO COTPYIHUKH, HO U CTOPOHHUE JINIIA.

Ecnn Ha3HaueHue Ha poJib CTOPOHHETO JIMLA HE IPELyCMOTPEHO, OyAET NMPENIOoKEH
BBIOOP TOJILKO M3 YKCJIa paHee BBEJCHHBIX COTPYIHUKOB.

I[J'ISI JIML, Ha3HaA4Ya€MbIX Ha pPOJIHM, CIICAYCT BBECTHU TpC6yCMBI€ CKJIOHCHUA MMCHU U
JOJDKHOCTH, IIOCKOJIBKY 3TH OAdHHBIC HOTpe6y1-OTCH npu CO3aAaHUN OJOKYMCHTOB. ]_—[J'IH
IMpOo4YuXx COTPYAHUKOB BBOJ CKJIOHECHHUI HEOO0sA3aTeNCH.

2.7 lloapasnea «Ilomemenusn»

3necb K paHee J00aBICHHBIM TEPPUTOPHAIBHBIM TOJApa3NeeHUusIM (WIh K
OpraHu3alud B 1IeJIOM) J00aBIAIOTCS ToMemieHus. Eciu momereHue He SBISIETCS
MOMEINICHHEM C PErIAMEHTHPOBAHHBIM JOCTYIIOM (B HEM HE OCYIIECTBISETCS 00paboTKa
WM XpaHEHUE TIEPCOHATBHBIX JAHHBIX WJIH KPUIITOCPEACTB), T0OABIATH €r0 HE HYKHO.

Crrcox moMemeHni MOKHO BBECTH KaK BPYYHYIO, TAK M HIMIIOPTUPOBAB U3 ¢aiina ¢
pacmmpenueM xls, xIsx nnu ods. Obpaszer aityia 3arpy3ku MOKHO BBITPY3UTh, HA)KAB HA
COOTBETCTBYIOIYIO KHOTIKY.

[Tpu no6aBiIeHUH TTOMEIICHHS C PETJIaMEHTUPOBAHHBIM JOCTYIIOM CIEAYeT yYKa3aTh
COTPYJHUKOB, UMEIOIINX IPABO CAMOCTOSITEIBLHOIO (T. €. 0€3 CONMPOBOXKJICHHS) BXOJa B
MIOMEIIEHHE.

B momemeHusix ¢ periaMeHTHPOBAHHBIM JOCTYIIOM MOTYT OBITh MECTa XpaHCHUs
MaTepUaIbHBIX HOCUTENCH IEepPCOHAIBHBIX JAaHHBIX (DJIIGKTPOHHBIX M OyMaKHBIX) —
Takue, Kak cedml, 3anupaemble MKadbl, AIUKHA U T. . [Ipu 1obaBieHnn Mecta XpaHeHus
YKa3bIBa€TCsl, KAKOTO POJIa HOCUTENIM B HEM XPAHSITCS WM MOTYT XPaHUThCA (Hampumep,
JUYHBIC JeNla, TPYJOBBbIC KHIDKKH, OPTaHU3AIMOHHO-PACTIOPSAIUTEIbHBIC JOKYMEHTHI,
(ren-HaKOMUTe C PE3ePBHBIMU KOMUSAMU 0a3 JaHHBIX), & TaKXKe JOOABISIOTCS JIHIIA,
OTBETCTBEHHBIC 32 XpaHEHHWE HOCHTENICH MEPCOHAIBHBIX JTAaHHBIX B COOTBETCTBYIOIIEM
XPaHWIHAIIIE.
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2.8 Hoapasznea «IlsilaHupoOBaHMEe BHYTPEHHUX MPOBEPOK)

37ech CO3Mal0TCS 3alUCH O IUIAHUPYEMBIX BHYTPEHHHUX (TO €CTh MHPOBOIUMBIX
CHJIaMHM CaMOW OpraHHU3allMi) MEPOIPHUATHSAX 110 KOHTPOJIIO COOMI0ICHUsT TpeOOBaHUM 10
oOpalIeHUIO0 C IEPCOHATBHBIMU JJAHHBIMUA U 00ECIICUCHHIO UX 0e30MacHOCTH. BHyTpeHHue
MPOBEPKU UHOTO POJia B JAHHOM IOJpa3/iesie BBOJUTh HE HYKHO.

B npanbHeiinieM BBeAEHHBIE B 3TOM IMOJApa3/eiie JaHHble OyIyT BKIIIOYEHBI B
JOKYMEHT 1oJ Ha3zBaHueM «IlaH BHYTpEHHUX HPOBEPOK COONIOACHUS TPeOOBAHMM MO
oOpallleHHI0 C MEePCOHAIbHBIMM JAHHBIMU M oOecnedyeHuro ux Oe3zomacHocTu». Ilocne
YTBEPKACHUS IUIaHA 3allMCH O IUIAHOBBIX MpOBEpKax OyayT AOCTYNHBI IPU 3aNOJHEHUU
’KypHasa y4eTa BHyTPEHHHUX IIPOBEPOK.

2.9 IToapasnea «IlpoBepounsbiii et PockomHaazopay»

B nmanHoM monpasnene peKOMEHIyeTCsi OTBETHTh HAa KOHTPOJIbHBIE BOMPOCHI,
3a/laBaeMble MpU MPOBEIECHUN POCKOMHaA30pOM MPOBEPOK COOIIO/ICHUS O0S3aTEIbHBIX
TpeboBanmii B cepe 00pabOTKM TEPCOHATBHBIX JaHHBIX. J[aHHBI CIUCOK BOTPOCOB U
OTBETOB TMPETHA3HAYEH JUIsl CAaMOCTOSTEIHLHOM OIIEHKH TOTOBHOCTH OpTraHW3allud K
MIPOXOXKICHUIO TIPOBEPKHU.



13

3 JlIoKyMeHTbI

3.1 Hoapazaea «OCHOBHBIE JOKYMEHTBI»

JIOKyMEHTBI JaHHON TPYyNIbl SBISIETCS AOKYMEHTAMM JJIMTEIBHOTO JEUCTBUS, TO
€CTh IMPEIIIONAraeTcs, YT0 B KaXKIAbli MOMEHT BPEMEHH JCHCTBYIOIIUM SIBJISIETCS TOJBKO
OJIMH JOKYMEHT (IIpUKa3, MHCTPYKLHUS, MOJOXKEHUE U T. 11.). JleHCTBYIONIMM JOKYMEHTOM
CUMTAETCS MOCIEAHUM 10 AATE JOKYMEHT, UMEIOIINI CTAaTyC «Y TBEPKACH.

JIOKyMeHTBI, KOTOpble ObUIM 3arpy’keHbl B CHCTEMY HU3BHE, a HE CO3JIaHbl €e
CpelCTBAMM, OTMEYeHbl TroiyObiM 3HaukoM «llonmb3oBarenbckuii  TOKymeHT». B
OTHOUIEHUM TMojpazzaena «JlonmomHuTenbHbIE JOKYMEHTBD» BO3MOXKHOCTH 3arpy3Ku
MOJIb30BATENILCKUX JOKYMEHTOB JIOCTYITHA HE BCET/IA.

vy OKWIOKu -0
2 AB. Barnukwit
2 B B &8 ®
L~
DOKYMEHTbI Beof flaHHbIX JKypHans! CnpaBoYHUKK HacTpoiiku Momougs
I]. OCHOBHBIE [IOKYMEHTbI 4 OCHOBHBbIE JOKYMEHTEI > T1pUKaa o Ha3HauYeHWM OTBETCTBEHHBIX ML

2. [NononHUTenkHbIe JOKYMEHTbI

v D/_‘ BbIrpyauTe @ Mevate @ MpocmoTp _@ YpanuTe
3. HecTaHOapTHble AOKYMEHTbI ‘ 7 '_“'

Bepcus watnona 1 \:
¥ 01012016 0 o ol
(Tekywas)

4. Apxus Monnucan Moanucan He noanucan

23.01.2023 23.01.2023 23.01.2023

%) SI 5 @ B

B cayuae, ecam mocne co3maHus JOKyMeHTa B paszzaene «BBoa maHHbIX» Obuin
BHECEHbl W3MEHEHHSI (HAmpuMep, CMEHUJIUCh OTBETCTBEHHBIC JIMIA, W3MEHWINUCH
XapaKTEPUCTHKH WH(HOPMANMOHHBIX CHCTEM W T.1.), U OTH HW3MEHCHHUS 3aTPOHYJIU
COJIEp’KaHUE KOHKPETHOTO JIOKYMEHTA, Y HETO MOSIBUTCS 3HAYOK B BHUJI€ KPACHOU CTPENIKU
«YTpaTui aKkTyaJlbHOCTb.

B HeKOTOpbIX CHUTyalusiX yTBEPKIECHHBIA JTOKYMEHT He OyJeT yTpauuBaTh
aKTyaJIbHOCTb, HANPUMEP, MPU CMEHE PYKOBOAMTEINS OpPraHU3AlMH, CTAPbIA JOKYMEHT
CUMTAETCS JIEHCTBYIOIIUM.

N3 rnaBHOTO OKHA Mojpaszena « OCHOBHBIE JOKYMEHTBI», B KOTOPOM OTOOpaskaeTcs
CIIUCOK JJOKyMEHTOB, MOXKHO HaNpsAMYI0 padoTaTh ¢ TEKYIIUMU TOKYMEHTAMHU MO KaXA0u
MO3UIINHU, TO €CTh BBIBOJUTH UX HA I€4YaTh, OTKPHIBATh MO JBOMHOMY IIETYKY MBIIIN Ha
Ha3BaHUU JOKYMEHTa’ ¥ BBI'PYKaTh. Eciay AeHCTBYIONMI JOKYMEHT CYLIECTBYET, TO OH
CUMTACTCS TEKYIIMM JTOKYMEHTOM HE3aBHCHUMO OT TOTO, €CTh Ju Oojiee TMO3THUE HE
YTBEPXKJEHHbIE JOKYMEHThl. Eciaum JeHCTBYIOIIErO JOKYMEHTa HET, TO TEKYIIUM
CUMTAETCS JOKYMEHT ¢ HanboJjee Mo3/IHeH 1aTou.

3.2 lloapazaea «/lonmoHuTE ILHBIE JTOKYMEHTHD)

I[OKYMCHTBI I(aHHOfI rpyomnsl OTIMYAarOTCA TEM, YTO B K&H(}IBIﬁ MOMCHT MOXCT

2 Ilo ymMOIYaHHIO OTKPBITHE CO3JaHHBIX TOKYMEHTOB npoucxoaut B popmare DOCX. M3menenne GpopmaTta OTKpbIBAEMBIX
JOKYMEHTOB JOCTYIHO B Mpouiie TEKYIIEero MoIb30BaTeNsl, B HACTPOHKax HHTep(eiica.
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CUMTATHCS «JIEHCTBYIOIIMM» OOJIe€ OJIHOTO JOKyMEHTa TaKOTO THUIMa, JMOO TOHSITHE
«JIEUCTBYIOIIUI K HUM HEIPUMEHUMO (aKThI, IUIaHbI, COTJIACHS, YBEJOMIICHUS U T. I1.).

3.3 lloapaznen «HectangapTHbIE JOKYMEHTBD)

JlaHHBII TIOApA3/eN OTIMYACTCS TEM, YTO NMPEIHA3HAYCH JJIS 3arpy3KH U XpaHCHHS
MHBIX BUJIOB JIOKYMEHTOB COOCTBEHHOH pa3palboTku (popm, 00pa3IoB, mabIOHOB H T. I1.).
JlocTyriHa BO3MOXHOCTh BBICTABJISITH Y TaKWX JIOKYMEHTOB «BHEIIHHW CTaTyC»
(HampuMep, «YTBEPIKACH», IOAIMHUCAH», «OTIPABICHO» U T. II.), YKa3bIBaTh PEKBU3UTHI
YTBEPXKIAIOIIECTO JIOKYMEHTa, BBOJAUTh KOMMeHTapuil. [T0CKOIBKY JaHHBIC JOKYMEHTBI
co3natorcsi BHe mnporpammHoro komiuiekca «OKulOKu» wu copepxkanue ux s
IPOTrPaMMHOTO KOMIUIEKCAa HEM3BECTHO, X aKTyalIbHOCTh HE OTCIICKUBACTCH.

3.4 Iloapaszaen «ApxuB»

B apxuB nepeHocsTCS JOKYMEHTHI, CO3JaHHbIE 10 M1a0JI0HaM, KOTOPBIE HCKITIOYEHBI
U3 KOMIUIEKTa HEOOXOIMMBIX JTOKYMEHTOB — HalpUMep, B CiIy4yae, €CJIM OHHU ObUIH
3aMEHEHbl JIPyrMMHU  I11a0JOHAMHM, WJIM OTMEHEHbl B  pe3yjibTaTe HW3MEHEHUS
3akoHOJaTeNnbCcTBa. Co3/aHue U 3arpy3Ka JOKYMEHTOB 10 TAKUM MTa0JIOHAM HEBO3MOIKHBI.
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4 KypHajbl

Benymuiicss kxypHan MOXHO BBITPY3UTh KakK C COAEPKHMBIM, Tak U 6e3 (IIyCTyIo
opmy).

[ﬂ OKufAOKn — MO

E Mogaynb «[lokymeHTbl MOH n CK3U»

=

JlOKYMEeHTblI BBop, AaHHbIX XypHanbi CnpaBOYHUKKN HacTpoiikn Momolub
1. YyeT kpuntocpeacTs XKypHan y4yeTa MHCTpyKTaxa no pa6ote ¢ CK3U
v

2. XypHan y4eTa MHCTPYKTaXa Mo A

paGote ¢ CKaU @ MevaTb @ MpocMoTp [__j BbIrpy3uTb BCe 3anucu B BbIrpy3uTb nycTyto hopmy E 3aapx1BUpoBaTh I% ApxuB
3. XypHan yyeTa XpaHunuuy lMpoBefeHHble MHCTPYKTaXu
4. XypHas yyeTa BHyTPEHHUX » dunbTpoBaTh faHHble B Tabnuue

NpoBepoK

— damunus, nHuLmanbl Jata Kem npoBefieH MpumeyaHue
COTpYAHUKa
5. MMpekpalyeHue o6paboTku MOAH
v [4 Ti] H.B.Jle6enera 01.04.2020 000 «CTaHfapT 6e30MacHoCTH»

6. XKypHan yyeta CbeMHbIX Hueno eTpok: 1

HOCUTeslel nepcoHasbHbIX
[laHHbIX -|- J106aB1Tb NPOBeieHHbIN MHCTPYKTaX ‘@ YAanuTh BblfeneHHble CTPOKM
7. Bblgaya Kitoyei oT MOMELLEHWI

v
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5 CnpaBoOYHUKH

B »stom pasnene MOXHO J00aBUTh COOCTBEHHBIE 3HAUYEHHS K HEKOTOPBIM
cnpaBoyHuKaM. JloOaBieHHbIe 3HaUeHUs OyAyT HOCTYNHBI TOJIBKO MPU padboOTe C TEKYyIIEH
opranuzauueid. Ecnu TpeOyeTcs U3MEHUTh «CTaHAApTHBIE)» CIPABOYHBIE 3HAYEHUS, 3TO
MOJKHO CJIIENaTh Yepe3 MOAYIb « AIMUHUCTPATOPY.
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6 HacTpoiiku

B 3TOM paznene MOXHO U3MEHATH MapaMeTpsl padoTel Moayis «/JokymenTsl I1J1H n
CK3M» npuMEHNTENBHO K TEKYLIEN OPTaHU3aLHH.

6.1 Ilogpasaena «baankm»

B nanHoMm moppaszenie MOKHO 3arpy3HUTh OJaHKH, KOTOPbIE OYIyT UCIOIb30BATHCS
IPU BBITPY3KE JOKYMEHTOB COOTBETCTBYHOMMX TUNOB B Gopmarax ODT u DOCX. Ilox
OJlaHKOM TOHMMaeTcs (paili cooTBeTcTBYIOLIErO0 (hopMara ¢ HACTPOCHHBIMU TOJSMH U
BEPXHUM U HWXKHUM KoJoHTUTynamu. ConepXuMoe JOKYMEHTOB, CO3/1aBacMBbIX
nporpaMMHbIM  KomiuiekcoM «OKu/IOKu», Oyaer BCTaBIATBCS B COOTBETCTBYIOLIUIA
OJIaHK.

OnuH 1 TOT *e OJJaHK MOKHO MCIOJb30BaTh JJIsi HECKOJIBKUX TUIIOB JOKYMEHTOB,
OJIHAKO CIieJyeT oOpaiiaTh BHUMAaHUE HA WX OPUCHTANUIO (IbOOMHAS WM KHIDKHAS):
opueHTaIrs OJaHKa JOHKHA COBMAIATh C OPUCHTAIMEH TOKYMEHTA.

OOpaTtuTe BHUMaHKE, YTO MPU OTKPBITHH WU BRITPY3Ke TOKyMeHTa B (popmare PDF
OJIaHK HE PUMEHSETCS.

6.2 Iloapasaen «KypHaabi»

B nannom mojmpaszgene MOXKHO M3MEHATH MapaMeTpbl BEIACHHS >KypPHAJIOB (BECTH
YKYpHaJ MO0 MOAPA3/ACIICHUAM / 10 OpPraHU3aluy B LIETIOM).

6.3 Iloapasaen «lOKyMeHTbI»

B nanHoM mojapasziene MOXXKHO BBIOPAaTh TEPMHUHBI, KOTOPbIE OyIyT MCIOJIb30BAHBI
IIPU CO3JJaHUU TOKYMEHTOB.
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7 OdpunmnanbHas uHPOPMALUA O IPOXYKTE

[IpaBooOnagaTens: OOMIECTBO C OTrPaHUYEHHON OTBETCTBEHHOCTHIO «CTaHmapt
O0e3onacHOCTH» (MOATBEPKAEHO CBUAETEIILCTBOM O TOCYJApPCTBEHHON perucrpanuu
nporpammsl Juist 9BM Ne 2018665012).

Anpec npaBoobnanarens: 150049, ApocnaBckas o061acTh, T. 0. ropoa Apocnasib,
r. SIpocnasib, MbeIkuHCKUM npoesn, A. 10, moment. 46.

OdunmanbHbIi caliT: wWww.yarsec.ru.
Tenedon s cBA3M 110 Bomrpocam pruodperenus npoaykra: (4852) 587-300.

DNEeKTPOHHBIA aJpec CIyKObl TEXHUYECKON MOJIEPKKH M KOHCYJIBTUPOBAHUS IO
pabote ¢ mpoaykrom: okihelp@yarsec.ru.

Tenegon cmyxObl TEXHUYECKON TOMJEPKKH M KOHCYJbTUPOBAHUS MO pabore ¢
npoaykrom: 8-800-700-71-17.

[Iporpammuslil kommuieke «OKu/IOKw» BkiroueH B ENWHBIN peecTp pOCCHHCKHUX

IPOrpaMMm Il JIEKTPOHHBIX BBIYMCIHUTENbHBIX MAIIMH U 0a3 qaHHbIX (3anuchk Ne 7000 ot
7 oxts0ps 2020 r.).

© 00O «Cranaapt 6e3omacHocTu», 2017-2024


http://www.yarsec.ru/

	1 Общие сведения
	1.1 Что такое «ОКиДОКи»
	1.2 С чего начать?
	1.3 Как создавать документы?
	1.4 Как вести журналы?

	2 Ввод данных
	2.1 Подраздел «Организация»
	2.2 Подраздел «Обработка персональных данных»
	2.2.1 Цели обработки персональных данных
	2.2.2 Субъекты и категории персональных данных
	2.2.3 Связь субъектов персональных данных с целями
	2.2.4 Источники и получатели персональных данных
	2.2.5 Основания обработки персональных данных
	2.2.6 Основания передачи персональных данных
	2.2.7 Сроки обработки персональных данных
	2.2.8 Нормативные правовые акты
	2.2.9 Распространение персональных данных
	2.2.10 Оценка вреда субъектам персональных данных

	2.3 Подраздел «Защита информации»
	2.4 Подраздел «Сторонние лица»
	2.5 Подраздел «Информационные системы»
	2.6 Подраздел «Сотрудники»
	2.7 Подраздел «Помещения»
	2.8 Подраздел «Планирование внутренних проверок»
	2.9 Подраздел «Проверочный лист Роскомнадзора»

	3 Документы
	3.1 Подраздел «Основные документы»
	3.2 Подраздел «Дополнительные документы»
	3.3 Подраздел «Нестандартные документы»
	3.4 Подраздел «Архив»

	4 Журналы
	5 Справочники
	6 Настройки
	6.1 Подраздел «Бланки»
	6.2 Подраздел «Журналы»
	6.3 Подраздел «Документы»

	7 Официальная информация о продукте

