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1 O01mue cBeaeHud

1.1 Yro Takoe «Kubdepcrad»

«Kubepcrab» — MomynbHas cucTeMa s OPraHU3allMOHHOTO OOECIICYCHHS
uHGOPMAIMOHHON 0€30MaCHOCTH.

Monyns «/Joxyments! [1/In 1 CK3M» no3sosser:

— cO3JaTh KOMIUJIEKT HEOOXOJAMMBIX JOKYMEHTOB II0 BONpPOCaM 3allluThl U
00pabOTKM MEepCOHATBHBIX AAHHBIX (B TOM 4YHCIE TpeOyeMbIX B CBSA3H C MPUMEHEHHEM
CpeAcTB KpunTorpaduueckoil 3ammrTbl WHGOPMAIMHK), a TaKkKe 3allUuIaeMou
uHbOopMaIu, oOpabaTsiBaeMOi B roCyJ1apCTBEHHBIX (MyHHMLIMIQJIBHBIX )
MH(OPMAIMOHHBIX CUCTEMAX;

— BCCTH B JJICKTPOHHOM BHJC ITPOCKTLI HGO6XOI[I/IMLIX KYPHaJIOB.

1.2 C yero Hayatb?

HepBBIM 9TalioM pa6OTBI C MOAYJICM ABJICTCA BBOA AAHHBIX.

V’ KnbepcTab 1.0.0 —_ D

E Mogynb «[JokymMeHThl MH 1 CK3W» :. A. Xocpwraarep

E = = oK
=1 S, !

[okymenTsl  BBOA AaHHBIX JKypHans! CNpaBoYHAKK HaeTpoitkn Momolys

1. Opraunzayus PeKBM3UT bl OPMAUYECKOTO NMLA

1.1, NHueH3Hm
MonHoe Ha3BaHWe opraHU3aLK TeppuTopuantHelil hoHf obAzaTensHoro MeAWLIMHCKOTO CTpaxoBaHuA Apocnasckoil obnacTu
1.2. PeKBW3WTBI IOPUEHYECKOTO

CoKpalleHHoe HasBaHue opraHusaumuy * | TGOMC Apocnasckoi o6nacTi
nMua

BBECTU CKNOHEHHe Ha3BaHWIA NO Nafiexam
1.3. TeppuTopUantHbie

noApasfeneHun
=l MouToBbLIA UHAEKE 150000
A
HOpuanyeckui anpec r. Apocnaens, yn. CoseTckan, a. 11/9
2. 0OGpaboTKa nepcoHanbHeIX
JaHHBbIX
v
Homep TenedoHa (4852) 32-11-57
3. 3awuTa HchopMaLuu
- Pakc (4852) 73-82-06
OcpuuMantHeIA e-mail general@yartfoms.ru

4. CTopoHHwe nuua

Bugbl geatensHocTk no OKB34-2

5. WMHhopMALMOHHBIE CHCTEMbI

v » GuUNLTpOBaTh faHHbIE B Tabnule

v Kog HaumeHoBaHne
6. CoTpyaHWKK

W 8430 [eATeNLHOCTE B 06NacTW 00A3ATENLHOTD COLMANLHOMD OECTEYeHIA

“ucno cTpok: 1
7. MomewieHus

|~ [oGaBuTb BUR AeATeNbHOCTH Y AanuTe BblfjeNeHHble CTPOKK ~
8. TMnaHWpoBaHWe BHY TPEHHIX
A coxpaHeHNs JaHHbIX HAXMHTE «COXPAHMTE MIMEHEHHA B B []»

NpoBepoK ~/ COXpaHUTb nameHenna B B X OTMEHHTE BCE H3MEHEHHA
wJTMEHHTE BCE W3MEHEHHA» BEPHET BCe 3HaYEHMA K MCXO0JHBIM

BBOI[I/IMBIG JaHHBIC JIOTUYCCKU CI'PYIIIIMPOBAHbI, © BBOJAUTH AAHHBLIC JIYHIIIC B TOM
MopsAAKE, B KAKOM IIPCACTABIJICHBI ITYHKTBI B JICBOM MCHIO.

B xaxx10M IMyHKTE JIEBOTO MEHIO JaHHBIE HE OTHPABJISIOTCS HA CEPBEP A0 TEX MOP,
moka He OyneT Hakata kHomka «CoxpaHuTh n3mMeHeHus B bJ/I». [{ns coxpaneHus maHHBIX
TaKkKe MOXXHO MCTOJIb30BaTh coueTanue kinapuin Ctrl + S.

He o0s3aTenbHO BBOAUTH BCE JaHHble cpazy. OJHAKO €clid JaHHbIE BBEICHBI
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YaCTUYHO, TO CO3/aBaeMbl€ JIOKYMEHTBI MOTYT COJEp>KaTh IyCThle TaOJMUIbl U TEKCT,
BbIIEJICHHBI ~ JKEAThIM  MapkepoMm  (Hanpumep, «HaumMeHoBaHue  JOIKHOCTH
OTBETCTBEHHOT'O MOJb30BATENsl KPUITOCPEACTBY»). Takue NOKyMEHTHI OyayT OTMEUYEHBI
YKEJITHIM 3HAYKOM.

1.3 Kak co3naBaTh JOKyMEHTbI?

B pazmene «JloKkyMeHTB» MNpEACTABICHbl HAUMEHOBAaHHUS JOKYMEHTOB U
pekoMeHaanuu no HuM. PekoMenaanuu GopMHUpPYIOTCS ¢ Y4€TOM TOT0, KaKU€ JTOKYMEHTHI
yKe ObLIM CO3/IaHbl U KaKOM CTaTyC OHU UMEIOT, a TAK)KE C YYETOM BBEJICHHBIX JAHHBIX.

v, KubepeTab 1.0.0 — D E

2 A Xoduwragrep

=

DoKyMeHTbl Beojg AaHHbIX HKypHans! CnpasoYHUKKH HacTpoiiku MomMous

1. OCHOBHBIE JlOKYMEHTBI OCHOBHBIE [OKYMEHTI

2. [LononHWTeNnbHbIe JOKYMEeHT bl b GUIbTPOBaTH faHHblE B TabnuLe

Coapate Dﬁ BbirpyanTe @ MevaTb @ MpocmoTp @ HcTopua

v

3. HecTaHgapTHeIE AOKYMEHTbI

v [@ Bup AOKyMeHTa Cratyc PekoMmeHgaLua

D TpWKas o Ha3HAUEHWA OTBETCTBEHHOTO 33 OPraHU3aLio oOpaboTku MOH 1 o TpedyeTcA cAENaTb 2

4. ApxuB -

v VHCTPYKLWA N1La, OTBETCTEEHHOMO 3a opraHu3aluto obpaboTku MOH 1 o yCTapeBlas BepeuA WabnoHa

|:| Mp1Kas o HaaHaueHW agMUHMcTpaTopa MG 1 0 BCE B NOpAgKe i

D MHCTpYKL WA agMUHMCTpaTopa ME 1 0 BCE B NopAgKe

D Mp1Kas o HAa3HaYeHUN OTBETCTBEHHOID Nonb3oBaTens CK3K 1 0 BCE B NOpALKE

D PYHKL HOHaNEHbIE 00A3aHHOCTH 0TBETCTBEHHOMC NoNb30BaTena CK3KM 1 0 BCE B NopAgKe

D Mpukas o6 yTEepKAEHUNA LOKYMEHTOE 1 o TpebyeTcA cenaTk

|:| Mpaeuna oBpaboTku NAH 1 HeolxXoAuMo YTEEPAUT b

|:| MopAROK yHUUToXeHWA MOH 1 HeoBxoguMo YTEEPAUT b

D Mpaewna gocTyna K MOH T HeoGX04uMO YTEEPOUT b

D TMpaBuna ocyLecTBAEHUA BHYTPEHHEro KoHTpona no NAOH & Heofxo4uMo YTEEpAUT b

D MopALOK XPaHEHWS W UCNonk3oBaHWa M0H paboTHukoe 1 C YTPaTWn aKTYankHOCTh

D MepeyeHk Leneil u cpokoe obpaboTku MOH 1 C YTpaTHN akTyankHoCTE

Yucno cTpok: 33

B rnoapasaciie «OCHOBHBIC JOKYMCHTLBD)» MOXHO CO3/JaBaTb Cpa3y HCECKOJBbKO
Pa3JINMYIHBIX JTOKYMCHTOB, IPCABAPUTCIbHO BLIACIINB UX (bJ'Ia)KKaMI/I 501041 OT(I)I/IJ'IBTpOBaB.

[Monpaznen «JlomomHUTEIBHBIE JOKYMEHTBI) COJEPKUT JOKYMEHTBI, KOTOpBIE
TpeOYIOTCS HE BO BCEX CIIy4asx, a B 3aBUCUMOCTH OT OINPECICHHBIX YCIOBUH.

UToOBl TOCMOTPETH, KAKME TOKYMEHTHI ObLIN cenaHbl B nojapasnaene «OCHOBHBIC
JIOKYMEHTBI», HY’KHO BBIOpaTh OJHO M3 HAMMEHOBaHUN M HaxaTh KHONKY «lcTopus»
(6o, yaepxkuBas Haxkaroil kinaBuiry Ctrl, METKHYTh MBIIIBIO Ha HY>KHOM
HAUMEHOBAHUN).
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E Mogaynb «[JokymeHTb! [1H 1 CK3U»
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JlOKYMeHTbI BBog, faHHbIX XKypHanb! CnpaBoOYHUKU HacTtpoiiku Momoub

I 1. OcHoBHble AOKYMEHTbI OCHOBHbl€ [JOKYMEHTbI

2. JononHuTenbHble OOKYMEHTbI

» dunbTpoBaTh AaHHble B Tabnuue
M 4
v | Co3paTb BbIrpy3sutb Meyatb @ MpocmoTp
3. HecTtaHgapTHble fOKYMEHTbI D @

v E] Bup pokymeHTa Cratyc PekomeHpaLms

4. Apxus [j IMp1Kas o HasHaueHUM OTBETCTBEHHOO 3a OpraHU3aLmio 06patoTku NAH i (1) TpebyeTcs chenatb

HCTPYKLS 1L, OTBETCTBEHHOIO 3a OpraHu3aLuo o6paboTku MOH i TpeGyeTcs caenatb '

(] Npukas o HasHayeHun agmuHncTpaTopa UG (i TpebyeTcsa caenatb
MHCTpyKumsa agmuHucTpatopa Ub i TpebyeTcsa caenatb
MpuKas o Ha3HauYeHUN OTBETCTBEHHOrO Nosib3oBaTens CK3U i TpebyeTcsi cienatb
®yHKLMOHabHble 0643aHHOCTU OTBETCTBEHHOrO Nnosnb3oBaTens CK3U i TpebyeTcs caenatb
Mpukas 06 yTBepXAeHUN JOKYMEHTOB i TpebyeTcs caenatb
MpaBuna o6pa6oTku MNAH i TpebyeTcs caenatb
MopsgoK yHnuToxeHusa MOH i TpebyeTcsi chenatb

Mpasuna goctyna k MNAOH i TpebyeTcs cenatb

JOoOoOoocooo

MnaruUna 0oVIIIAATRAPHUG RHVTNAHHATO KOHThONa o MW 7 TnefiveTra cnenaTh

Ha nanenu HCTOPHUH MOXHO U3MCHATH CTATYChbl JOKYMCHTOB (HO HaXXaTHIo HpaBOﬁ
KHOIIKOM MBIIIM Ha )_IOKYMCHTe), 3arpyKarb CBOM HOKYMCHTBI, YAAJIATb AOKYMCHTEI,
OTKpPBIBATh UX HJIA IMIPOCMOTpPA.

1.4 Kak BecTH KypHaJIbl?

Benenue xypHaioB B 3JEKTPOHHOM BHJE HE OTMEHSET TPeOOBaHUSA O HAIUYHUH
OyMa)XHOTO BapuaHTa ¢ HEOOXOAUMBIMH MOJAMUCAMU OTBETCTBEHHBIX JIMII, OJJHAKO MOKET
ObITh YZOOHO JUIs TMEpPBOHAYANBHOTO (OPMUPOBAHUSA KypHAla W JJs ONEPaTHBHOTO
IPOCMOTPA KYPHAJIbHBIX TaHHBIX.

Ecnu opranuszanusi uMMEeT HECKOJIBKO TEPPUTOPUANBHBIX MOJAPa3JAeiIeHHU, TO
HEKOTOpBbIE KYPHAJIBI MOXHO BECTH OTIEIbHO [0 KaXJOMYy IOJPa3JIeICHHUIO.
CoOTBETCTBYIOIIMIM BONPOC O CHOCO0€ BeACHMS KypHaja OylIeT 3alaH IpU €ro INepBoM
OTKPBITHH.

3anucH KypHaJIOB MOXHO IepeMeliaTh B apXHB MOJI00HO TOMY, KaK «3aKpbIBAE€TCS)
U TIepelaeTcs Ha apXMBHOE XpaHEHHWE >KypHan Ha OymakHoM Hocutene. [Ipu HaxaTum
KHOIIKH «APXUBUPOBATHY YJAISIOTCS BCE 3aMKMCH W3 TEKYIIETro XypHaia u GOpMHUpPYETCs
JIOKYMEHT, KOTOPBbI MOHO YBHUAETh B OKHE, OTKPBIBAIOIIEMCS MO HAXaTUIO KHOIKHU
«ApXUB».



2 JIokyMeHTbI

2.1 loapazaesn «OCHOBHBIE TOKYMEHTbI»

JIOKyMEHTBI TaHHOW TPYNIBl SBIAETCS JOKYMEHTAMM JUIMTEIBHOTO JEHUCTBUS, TO
€CTh IMPEIIIONAraeTcs, YT0 B KaXKIAbli MOMEHT BPEMEHH JCHCTBYIOIIUM SIBJISIETCS TOJBKO
OJIUH JOKYMEHT (MpHUKa3, HHCTPYKIHMS, MMOJOKEHUE U T. 1.). JeHCTBYIOUMM JOKYMEHTOM
CUMTAETCA MMOCIEHUN 110 JaTE JOKYMEHT, UMEIOIIUM CTaTyC «Y TBEPKACH.

MoxHO pa3oM c€03/1aTh BCE JOKYMEHTBI, ISl ATOTO BBIJAEIUTE BCE (IMPOCTAaBbTE
3eJIEHBIC TaJIOuKH) U HaMUTe «Co31aThy.

Kubepctab 3.0.0 — D

LS

E Mopgynb «[dokyMeHTbl MOH 1 CK3U»

= S

JIOKYMeHTbI BBOA faHHbIX XypHanb! CnpaBoYHUKMN HacTpoiku MomoLub
I 1. OCHOBHbIe fOKYMEHTbI OCHOBHble JOKyMEHTbI
2. [10MONHUTENbHbIE [JOKYMEHTbI =
P dUNbTpoBaTh faHHble B TabnuLe
v
BbIrpy3sutb @ MeyaTb @ MpocmoTp @ WUcTopusa
3. HecTaHAapTHble [JOKYMEHTbI
v Bup goKymeHTa Cratyc PekomeHpauus
4. Apxus MprKa3 0 Ha3HaYeHUM OTBETCTBEHHOMO 3a opraHu3aumio o6paboTku MAH i o TpebyeTcs caenaTb -
v WHCTPYKLMs UL, OTBETCTBEHHOrO 3a OpraHusaLyio obpabotku MOH i o TpebyeTcs cfienatb
MprKa3s o HasHayeHun agMuHucTpaTopa b i o TpebyeTcs caenatb
WHCTpyKumMa agMuHucTpaTopa UMb i o TpebyeTcs caenaTb
MpuKa3s o0 Ha3HaYeHUN OTBETCTBEHHOTO Nosib3oBaTens CK3U i o TpebyeTcs caenaTb
®YHKLMOHaNbHble 06513aHHOCTI OTBETCTBEHHOrO Nosib3oBaTens CK3U i o TpebyeTcs caenaTb
MpuKa3s 06 yTBepXAeHUN [JOKYMEHTOB i o TpebyeTcsi caenaTb
MpaBuna o6paboTku MAOH i o TpebyeTcs caenaTb
MopAfoK yHu4YTOXeHus MNOH i o TpebyeTcs caenatb
MpaBuna goctyna K MAOH ‘i o TpebyeTcA caenaTb
MpaBuna ocyLiecTBNeHNA BHYTPeHHEero KoHTposs no NAH i o TpebyeTcs caenaTb
MopAAoK XpaHeHMsA U Ucnosb3oBaHuaA MOH paboTHMKOB i o TpebyeTcs caenatb
MepeyeHb Lieneit n cpokoB 06paboTkm MOH i o TpebyeTcs caenaTb
v
Yucno cTpok: 33 =

JI71s1 mpocMOTpa UCTOPUH CO3AAHUS OJHOTO ONPEACIEHHOTO JOKYMEHTA, YAEPKUBas
knaBunry Ctrl, menkHuTe MBIIIBIO MO0 HYKHOMY JOKYMEHTY WM BBIJCIINUTE HYKHBIM
JOKYMEHT M HO)KMUTE KHOIIKY «VIcTOpHs» Ha BEpXHEU NaHENH.
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E Mogaynb «[JokymeHTb! [1H 1 CK3U»

= g

JlOKYMeHTbI BBog, faHHbIX XKypHanb! CnpaBoOYHUKU HacTtpoiiku Momoub

I 1. OcHoBHble AOKYMEHTbI OCHOBHbl€ [JOKYMEHTbI

2. JononHuTenbHble OOKYMEHTbI

P dunbTpoBaThb AaHHble B Tabiuue
M 7
v | Co3paTb BbIrpy3sutb Meyatb @ MpocmoTp
3. HecTtaHgapTHble [OKYMeHTbI D @

v @ Bup pokymeHTa Cratyc PekomeHpauma

4. Apxus [:] IMp1Kas o HasHaueHUM OTBETCTBEHHOO 3a OpraHU3aLmio 06patoTku NAH i (1) TpebyeTcs chenatb

HCTPYKLMS ML, OTBETCTBEHHOIO 3@ OpraHM3aLyuio 06paboTku MOH i TpebyeTcs caenaTb l

(] Mpukas o HasHauerum agmuHncTpatopa UB i TpebyeTcsa caenatb
[j MHCTpyKumsa agmuHucTpatopa Ub i TpebyeTcsa caenatb
D Mpukas o HasHa4yeHUn OTBETCTBEHHOrO MoJsib3oBaTens CK3U i TpebyeTcsa caenatb
®yHKLMOHabHble 0643aHHOCTU OTBETCTBEHHOrO Nnosnb3oBaTens CK3U i TpebyeTcs caenatb
Mpukas 06 yTBepXAeHUN JOKYMEHTOB i TpebyeTcs caenatb
MpaBuna o6pa6oTku MNAH i TpebyeTcs caenatb

MopsgoK yHnuToxeHusa MOH i TpebyeTcsi chenatb

0O00ooo

Mpasuna goctyna k MNAOH i TpeByeTcs caenatb

MnaruUna 0oVIIIAATRAPHUG RHVTNAHHATO KOHThONa o MW 7 TnefiveTra cnenaTh

Ha nanenu ¢ uctopueit otoOpaxeHbl CO3/IaHHBIC TOKYMEHTHI, YKa3aHbl UX CTaTYyCHI:
aKTyaJIbHBI JIU, YTBEPKACHBI JIU, MIOJHOCTHIO JIM 3aIOJHEHbI. JJOKYMEHTBI, KOTOPbIE OBLIN
3arpyKeHbl B CHCTEMY U3BHE, a HE CO3/[aHbl €€ CPEJICTBAMH, OTMEUYCHBI TOTyOBIM 3HAYKOM
«Ilonp30BarenbCckul  TOKyMeHT». B oTHomeHun mnoapasaena «JlonmonHurenbHbie
JOKYMEHTBD» BO3MOXHOCTb 3arpy3Kd IOJIb30BaTEIIbCKUX JOKYMEHTOB JIOCTYIIHA HE
BCeTAa.

.__V. Kubeperab 1.0.0 _— D I

E Mopgynb «JokymedTs! MOH W CK3W» ; A Xotpuwragrep

5 E & g 2

JokymeHTsl  BBoj faHHbIX KypHane! CnpaBoYHUKK HacTpoiiku MomMole

1. OCHOBHBIE JOKYMEHTbI = OcHOBHble loKyMeHTEl > [puKas 0 Ha3Ha4eHUH OTBETCTBEHHOMD Nonb3osatena CK3KW

2. [ononHuTenLHbIE OOKYMEHTBI

v Dﬁ BeirpyauTe @ Mevate @ MpocmoTp _@ Yganute
3. HecTaHpapTHble JOKYMEHTbI
v Bepcua WwabnoHa 1
01.11.2022 o
4. Apxvs (Tekywas)
Mognucau He nognucan He nognucan
30.08.2024 30.08.2024 30.08.2024

v | Co3gatb | _ g
WameHeHe! 2 ab3aya

(C) 2 9 B 9 &

| 3arpyauTs |

[Ipu co3manum HOBOTO JAOKYMEHTAa HAa MAHENW C HWCTOPUM TOSIBUTCS €IIE€ OAWH
muctouek. OTKpONTE HOBBIN TOKYMEHT M yOeIUTeCh, BCE JIU TAHHBIC B HEM 3aIlOJTHEHBI U
JIOCTOBEPHBI. ECIM ¢ TOKYMEHTOM BCE B MOPSJKE, TO YTBEPAUTE €rO: MICIKHUTE MPaBOMl
KHOIIKOW MBIIIM 0 HYXXHOMY JOKYMEHTY Ha MaHeld W BbIOepUTe MyHKT «BbICTaBUTH
CTaTyC Y TBEPKICHY.
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Kunbepctab 3.0.0 — D

&

E Mogynb «[okyMeHTbl MOH 1 CK3U»

= S

JlOKYMeHTbI BBoj AaHHbIX XypHanbi CnpaBOYHUKMN HacTpoiikn MoMoub

I 1. OCHOBHble AOKYMEHTbI & OCHOBHble JOKYMeHTbl > WHCTPYKUMS NULa, OTBETCTBEHHOIO 3a opraHusaumio o6paboTku MAH

2. [lonosiHuUTeNbHble [OKYMEHTbI

v Dﬂ Bbirpysutb @ Mevatb @ MpocmoTp _@_ Ypanutb

3. HecTaHpgapTHble JOKYMEHTbI

v
Bepcwsi wabnoHa i
4. ApxuB 01.11.2022
v (Tekywas)

He yTBepxpeHa

Cospatb 13.03 28

3arpysutb ‘ Mpocm
MNevaTb
BbIrpyauTb
Bepcusi wabnoHa i Ypanuts
i M3MeHUTb Mosb30BaTesbCKNii KOMMeHTapui
3arpysuTb }

B cinyuae, ecnu mocne co3jgaHus JOKyMeHTa B pasjenie «BBog maHHBIX» ObuH
BHECCHbI W3MCHCHHS (HAmpuMep, CMEHWIUCh OTBETCTBEHHBIC JIMIA, W3MEHUIIUCH
XapaKTepPUCTHUKA HH(POPMAITMOHHBIX CHCTEM W T.IL.), M 3TH HM3MEHEHUS 3aTPOHYJIHU
CoZiepKaHUE KOHKPETHOTO JOKYMEHTA, Y HETO MOSIBUTCS 3HAYOK B BUJI€ KPACHON CTPEIIKU
«YTpaTui aKTyaIbHOCThY.

JIOKYMEHTBI, B KOTOPBIX HE BCE 3aIIOJIHEHO, OyAyT 0003HAUEHBI KEJITHIM 3HAUKOM.

KubepcTab 3.0.0 — D

L

E Mogynb «JokyMeHTbl MNOH 1 CK3U»

= 2

JIOKYyMeHTbI BBof, flaHHbIX XKypHanb! CnpaBOYHUKMU HacTpoiikun Momoub

I 1. OCHOBHble [JOKYMEHTbI € OCHOBHble JOKYMeHTbl > [lpMKa3 0 Ha3Ha4YeHUM OTBETCTBEHHOrO 3a opraHusaumio o6paboTku MNOH

2. JlonosnHuTesNbHble AOKYMEHTbI

v Dﬂ BbIrpy3sutb @ MeyaTb @ MpocmoTp _@ Ypanutb

3. HecTaHgapTHble AOKYMEHTbI

v ‘

Bepcus wabnoHa i
4. Apxus 01.11.2022

Tekyuias,
v (rexywas) He nognucan He nognucan

[m 13.03.2025 13.03.2025

B HEKOTOpBIX CHUTyalusX yTBEPKICHHBI TOKyMEHT He OyIeT yTpaduBaTh
aAKTYyQJIbHOCTh, HAllPUMEpP, MPU CMEHE PYKOBOAMUTENS OPraHU3alMU CTapbIid JIOKYMEHT
CUUTACTCS JICUCTBYIOIIUM.

N3 rnaBHOrO OKHa nojapaszena « OCHOBHbBIE JOKYMEHTBI», B KOTOPOM OTOOpaKkaeTcs
CIIUCOK JIOKYMEHTOB, MOKHO HANpsIMyl0 paboTaTh ¢ TEKYIIMMH JOKYMEHTAMH MO KaXKIO0M
MO3UIIMU, TO €CTh BBIBOJUTHh MX HA MEYaTh, OTKPHIBATH MO JBOMHOMY HICIYKY MBIIIA Ha
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Ha3BaHWU JOKYMEHTa' W BBI'PYKaTh. Eciau AeHCTBYIONMI JOKYMEHT CYLIECTBYET, TO OH
CUMTAETCS TEKYIIMM JTOKYMEHTOM HE3aBHCHUMO OT TOTO, €CTh Jiu Oojiee MO3THUE HE
YTBEPXKJEHHbIE JOKYMEHThl. Eciaum AeHCTBYIOIIETO JOKYMEHTa HET, TO TEKyIIUM
CUMTAETCS TOKYMEHT ¢ HanboJjee Mo3/IHeH 1aTou.

2.2 Tlogpasaea «/lonmojiHUTEIbHBIE JOKYMEHTHD)

I[OKYMCHTBI I[aHHOﬁ rpyomnsl OTIMYAar0TCA TCEM, YTO B KEDKI[BIIZ MOMCHT MOXCT
CUUTAaTbCA «I[CﬁCTBYIOH.[HM» oonee OIHOI0 AOKYMCHTA TaKOIo THIIA, MO0 TIOHATHE
((I[GI\/'ICTBy}OH_[I/II\/'I» K HUM HCIIPUMCHUMO (aKTBI, IJIaHbI, COTJIaCuA, YBEAOMIICHUA U T. H.).

2.3 Hoapaszaea «HectangapTHbIE JOKYMEHTBD)

JlaHHbBIM TTO/Ipa3ies OTIMYaeTCsS TEM, YTO MPEAHA3HAYCH IS 3arpy3KH U XpaHEHUs
WHBIX BUJIOB JIOKYMEHTOB COOCTBEHHOU pa3paboTku (popm, oOpasioB, MabJIOHOB U T. II.).
JlocTymmHa BO3MOXKHOCTH BBICTABIIATh Yy TaKUX JIOKYMEHTOB «BHEIIHUH CTaTyC»
(HampuMep, «YTBEPKIACH», IOAMHUCAHY», «OTIPABICHO» M T. II.), YKa3bIBaTh PEKBU3UTHI
YTBEPXKJIAIOIIETO JTIOKYMEHTa, BBOAUTH KOMMeHTapuil. [locKombKy HdaHHBIE JOKYMEHTHI
CO3MAIOTCS BHE TNporpaMMmHoro komriuiekca «Kubepctab» wu copepkaHue wux IS
MPOTrPAMMHOTO KOMIUIEKCA HEU3BECTHO, X aAKTyaJIbHOCTh HE OTCIICKUBACTCA.

2.4 Tloapa3nen «ApxuB»

B ApXUB IICPCHOCATCA NOKYMCHTBI, CO3/JaHHBIC 110 I_Ha6J'IOHaM, KOTOPBIC NCKIIFOYCHBI
U3 KOMIIJICKTAa HCO6XOI[I/IMBIX AOKYMCHTOB — HaAIIpUMCP, B ClIydac, CCJIM OHH OBLIH
3aMCHCHBI  APYTI'MMH Hla6J'IOHaMI/I, 501041 OTMCHCHBI B  PE3YyJIbTATC HU3MCHCHMUA
3aKOHOOATCJIbCTBA. COSI[aHI/IC 1 3arpys3kKa 10KyMCHTOB I10 TaKUM rabJ10HaM HEBO3MOJKHHEL.

1 Tlo ymOIYaHHIO OTKPBITHE CO3JAaHHBIX TOKYMEHTOB npoucxoaut B popmare DOCX. M3menenne GpopmaTta OTKphIBAEMBIX
JIOKYMEHTOB JJOCTYITHO B TpO(uIIe TEKYIIEro Mojb30BaTess, B HACTpoiikax nHTepdeiica.
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3 BBoa 1aHHBIX

3.1 Hoapazaea «Opranuzanus»

3nech BBoUTCA 0011ast nH(popMaIys 006 opraHu3aIum.

B nonpaznene «JIuueH3um» yka3pIBalOTCS JIMIIEH3UM Ha OCYIIECTBICHHE BUIOB
NEeSATENbHOCTH, B paMKaX KOTOPBIX 00palaThIBalOTCS NMEPCOHANbHBIE JaHHbIE. Jlanee atu
JUIEH3UH MOTYT OBITh TPUBSI3aHBI K IIeNsIM OOpaOOTKM MEpPCOHAJIBHBIX TaHHBIX B
KaueCcTBE OJIHOTO U3 00OCHOBAHUM MPABOMEPHOCTH OOPAOOTKHU.

Ecnu y opranuzanuu ectb TeppUTOpUaibHbIE MOJpa3feieHus (He SBISIOIIHECS
OTJIETTbHBIMU IOPUJIMYECKUMH JIMIIAMHU), TO €CTh OHa (YHKUIHMOHUpPYET Oosiee 4YeMm Mo
OIHOMY  ajpecy, cJeayeT BbICTaBUTh (Gnaxok «Hamuuume TeppuTOpHATBHBIX
nojpasneneHui». B aToM ciaydae Oyner JO0CTymHA BO3MOXHOCTh BBOJAA MH(POPMAIIUU T10
KaXJIOMY TEPPUTOPUATIBHOMY MOAPA3AECIEHUIO.

v KuBepcTab 1.0.0 —_ I:l B

E Mogyne «0okyMeHTsl MOH W CK3KH» z A Xodbwraatep

DoKyMeHTbl Beog AaHHbIX HKypHans CnpaBoyYHNKK HaeTpoitku MomMowe

1. OpraHusayus TeppuTopUantHele NogpasAeneHus

1.1, NuueHsum

Bbic
1.2, PexkBusnTbl lOpUAWYECKOTO nogf

niua
Hanuuue TeppuTopHankHeIX NoapasaeneHui
1.3. TeppuTopuansHbie

nogpasgeneHna TonosHoe nogpa3genexve * | TonoBHoe noppasgeneHue (I Apocnaenk, yn. CoseTckas, 4. 1

3T0T (hnaxok, ecnn Balla OPraHn3aLUMa HaxouTca Gonee Yem o OQHOMY afpecy, To ecTe MMEET TEDDUTOPHANEHO PacrpeqeeHHbe

EHMA

A TeppUTOpHanHble nogpasaeneHus

2. OGpaGoTka nepcoHanbHbIX » GunbTpoBaTh AaHHble B Tabnuye
LaHHBIX
HaseaHue Appec
v
Lf E lonoeHoe NoApasaenexu1e r. fipocnaens, yn. CoeeTckan, A. 11/9
3. 3awmta wHdopMaLmu
Léj E Teepckoe nofpasfenexue r. Teepe, yn. KomMmyHWcTOB, A 5

H E MNogpazgenequne 2

“Yucno cTpok: 3

v

4. CTopoHHWe nuua

5. WhdpopmalmuoHHEIE CUCTEMBI §
- [obaeuTb TeppuTopnansHoe nogpasgenenne Y [anHTb Bbl lENEHHbIE CTPOKM

v

6. CoTpyaHuKu

[Ipy OTCYTCTBMM TEpPPUTOPUANBHBIX MOAPA3ACICHUA NpPU BBOJE JaHHBIX O
KOHTPOJIMPYEMOH 30HE OpraHu3aliu B MoJie «Anpec (PaKTHUIeCKOro MECTOHAXOXKICHHS
OpraHu3aLMI N0 YMOJIYAaHUIO OTOOpaXaeTcsl IOpUANUYECKUHN apec OpraHu3alkH.

3.2 Iloapaszaea «O0padoTKA MEPCOHATBHBIX JAHHBIX»

3mecy BBOIUTCS BCsl MH(MOpMAIKsA O TOM, KaKue MEepPCOHAJbHbIC JaHHBIE U KaKUM
criocoOboM 00pabaThIBatOTCS B OpraHU3aIvu.

3.2.1 llesiu 00padOTKHU MEPCOHATBHBIX TAHHBIX

HCJIB O6pa6OTKI/I INEPCOHATIBHBIX JaHHBIX, KaK IIpaBUJIO, OIIMCBhIBACT KOHCUYHBIN
PE3YIbTAT, Ha JOCTHIKCHHUC KOTOPOI'O HAIIPABJICH IIPOLCCC O6pa6OTKI/I IICPCOHAJIbHBIX
JaHHBIX. HpI/IMepaMI/I TaKHuX Heﬂeﬁ MOI'yT OBITH npcaoCTaBJIICHUC OTYCTHOCTH (I/IJ'II/I
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JAHHBIX) KOHKPETHOMY TpPEThEMY JIMIy, HCIIOJHEHUE YCIOBHM J0roopa H T. II.
CoOcTBEHHO «BeAeHUE yueTa» (KIUEHTOB, JOTOBOPOB, 3aPOCOB) HE SIBISIETCS CAMOIIENbIO
KpOME CIyyaeB, KOIJa 3aKOHOAATEIbCTBO B SBHOM BHUJIE OOS3bIBa€T HAC BECTH
COOTBETCTBYIOIIMHN y4eT (Hampumep — OyXralTepcKuil, KaJpoBbli, BOUHCKHI U T. 11.). B
TOM CiIy4yae JomycKaeTcs c(opMylIupoBaTh Lelb OO0pabOTKHM KaK «BEJICHUE
OyXTaJTEepCKOTr0 y4yeTa», HECMOTPSl Ha TO, YTO KOHEYHOIO pe3yJibTaTa Takas Lelb He
IIPEAIOIIAraeT.

[Tpumepsl Hambosee YacTo BCTpeyaromuxcs Lened oO0pabOTKH MEepPCOHATBHBIX
JTAHHBIX, B TOM YHCJI€ CBSA3aHHBIE C HUMH CYOBEKTHI IEPCOHAIBHBIX JAHHBIX U KATETOPUH
MEPCOHANBHBIX JAHHBIX MTPUBEJEHBI B CIIPABOYHUKE.

3.2.2 Cy0beKThI U KATErOpUHM NMEPCOHAJIBHBIX JAHHBIX

B nmanHOM mompaszene cienyeT MEpPEeYUCIUTh BCEX CYOBEKTOB, IEpCOHAIBHBIC
JTAaHHBIE KOTOPBIX 00pabaThIBAlOTCS B OpraHuU3alluu, U 0O0pabaThIBacMbI€ MEPCOHAIBHBIC
JTAaHHBIE.

Ecmu B moapaznene «llenu oOpaOoOTKM MEPCOHANBHBIX JAHHBIX» KakKue-TO LU
BBIOMpAJINCh U3 CIIPABOYHHUKA, 3/1€Ch YK€ OyayT MpeACTaBICHbI COOTBETCTBYIOIINE ATHM
uensiM  cyobekThl. [IpoBeppTe W CKOPPEKTUPYWTE MpU HEOOXOJMMOCTH COCTaB
00pabaTbIBaeMbIX NEPCOHATBHBIX JAHHBIX TPUMEHHUTENIBHO K Ballleld OpraHu3aIim.

3.2.3 CBs13b CyObEKTOB MEPCOHAJBbHBIX IAHHBIX € HEJIAMU

JlaHHBIN TOfpa3nen MpeaHa3HaueH A TOro, 4TOOBI CBSI3aTh BBEJCHHBIC paHee
nenu oOpabOTKH TEepPCOHANBHBIX JaHHBIX, CYOBEKTOB IEPCOHANBHBIX HaHHBIX W
o0OpabaTbiBaeMbl€ KaTErOpHUHU.

3.2.4 UCTOYHMKH H MOJYYaTeJH MePCOHAIbHBIX TaHHBIX

B nanHoMm mojpasnene HeoOXOAMMO yKa3aTh JJISA KaKI0HW 1EeJIU: OTKYa MOCTYIaloT
NepcoHaIbHBIC JIAaHHBIC B Ballly OpraHU3aIuio (KaK MpaBUiIO, 3TO CYOBEKT MEePCOHATBHBIX
JAHHBIX (WJIM €r0 3aKOHHBIH IIPEACTaBHUTENIb), HO MOTYT OBITh W HCKJIIOUCHHS) H
Mepe1atoTCs IEPCOHANIbHBIC JaHHbIC, KAKUE U C KaKOU I11e/IbI0.

3.2.5 OcHoBaHus 00padOTKH NEPCOHATBHBIX JAHHBIX

B nmamHOoM mnoapaszene sl KaXIoM 1enu oOpaOOTKM MEepCOHATBHBIX JaHHBIX
HEOOXOIMMO YyKa3aTh, IIOYEMYy Ballla OpraHM3alus HuMeeT TMpaBo 00padaThIBAThH
[IEPEYUCIIEHHBIE IEPCOHAIBHBIE TAHHBIE.

Hawubonee pacnpocTpaHeHHBIMU OCHOBAaHUSMHU OOPaOOTKHU MEPCOHAIBHBIX JTAHHBIX
aBiasitoTed 1.1 4.1 cr. 6 @enepanbHoro 3akoHa «O TMEPCOHAIBHBIX MAHHBIX» —
o0paboTKka TMepCOHAIBHBIX JaHHBIX C coracus cyObekta — W m.2 4.1 cT.6
denepaibHOr0 3akoHa «(O TEPCOHANBHBIX JaHHBIX» — 00pabOTKa BO HCIIOJIHEHUE
GyHKIIUH, TOJHOMOYMW U 00S3aHHOCTEH, BO3JIOKEHHBIX HAa  OpraHU3aIUIo
3aKOHOAATENBCTBOM Poccuiickoit ®eneparnuu. JlomycTumple OCHOBaHUS 00pabOTKH
CIICIIMAIbHBIX KAaTETOpUi NEPCOHANBbHBIX AaHHBIX ompeaeneHbl cr. 10 deaepanbHOro
3akoHa «O MEepPCOHANIbHBIX TAHHBIX).
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3.2.6 OcHoBaHus Mepeavu MEePCOHANbHBIX JAHHBIX

B nanHOM mogpasgene, aHaTOrMYyHO NPEABIAYLIEMY, IS KaKIOW LIENU Hepefayu
MIEPCOHAIBHBIX JTAHHBIX YKa3bIBA€TCSI OCHOBAHMUSA, B COOTBETCTBUM C KOTOPBIMH
OCYILECTBIISIETCS TaKas Iepeaayva.
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3.2.7 Cpoku 00padoTKH NEePCOHAIbHBIX TAHHBIX

B nmanHOM mnoppasnene ISl KakIoM 1enu oOpaOOTKM MEepCOHATBHBIX JaHHBIX
HEOOXOJMMO yKa3aTb MEpPHOJ, B TEUEHHWE KOTOPOro YKa3aHHBbIC MEPCOHAIbHBIC JaHHBIC
HEOO0X0IMMO 00padaThIBaTh AJIs JOCTHKEHUS 3asBJICHHON LI 00paboTKH, THOO MOMEHT
(ycmoBue), TpH  HACTYIUIGHHHM KOTOpOro 00paboTKa MepCOHaJIbHBIX  JaHHBIX
npekpamaercs.  Takke  yKa3bIBalOTCS  JEHCTBUS, KOTOpPBIE  COBEPIIAIOTCS  C
NEPCOHAIBHBIMH TAHHBIMHU 110 TOCTHYKEHUH 1IeTTH 00pabOTKH.

3.2.8 HopmMaTuBHBIE IPABOBbIC AKThbI

JlaHHBIE O HOPMATHMBHBIX MPABOBBIX aKTaX BBOJAATCSA B Cilydyae, €civ o0paboTka
MEPCOHANBHBIX JIAHHBIX OCYIIECTBIISAECTCS HE MPOCTO HA OCHOBAHUU COTJIACUs CyObEKTa
WIM BO MCIOJHEHUE JOTOBOpPA C HUM, a €CIU MPaBO WK OOS3aHHOCTh TaKOH 00pabOTKU
MPEeIyCMOTPEHa HOPMATUBHBIMU TPABOBBIMU akTamMu ((denepalbHbIMU  3aKOHAMH,
noctadoBieHusMu [lpaButensctBa Poccuiickoit deneparuun u 1. 11.). Ecnm o6pabotka
MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCA B PaMKax JIMLEH3UPYEMOTO BUA IESATEIbHOCTH,
MOKHO JOOABUTh yKa3aHHME HA COOTBETCTBYIOIIYIO JIUIIEH3HIO .

Ecmu ocHOBanme 00paboTKH, Mpenoarariiee ykazaHue HOPMAaTUBHBIX MTPABOBBIX
aKTOB, HE OBLJIO BBHIOpaHO paHee, COOTBETCTBYIOIIAS II€JIb OTOOpa)kaeTcsi B OTACIbHOU
Tabnuie W IS HEee MOXKHO YKa3aThb Ha3BaHUS WHBIX JOKYMEHTOB, SIBIISFOIIUXCS
OCHOBAaHHMEM JJI1 00pa0OTKU MEPCOHATBHBIX JAaHHBIX — HAMPUMEp, COTJacHe, JTOTOBOP
IpaKIaHCKO-TIPAaBOBOTO XapakTepa | T. II.

3.2.9 PacnpocTpaHeHHe NEPCOHAIbHBIX TAHHBIX

B cnyuae, ecniu B pamkax kakou-i1u0o0 u3 1eneid 00paboTKu NepCcoHaNbHBIX JaHHBIX
OCYUIIECTBIISIETCS UX PACHpPOCTPAHEHHE, B JAHHOM TOJpa3jieie CIeayeT yKas3aTh IeJb
pacmpoCTpaHEHHUsi,  COCTaB  PACIPOCTPAHSIEMBIX  MEPCOHATBHBIX  JAHHBIX U
nH(OPMAITMOHHBIE PECYPCHI, TOCPEICTBOM KOTOPHIX JIAHHBIE PACIIPOCTPAHSIOTCS.

3.2.10 Ouenka Bpena cy0beKTaM MepCOHAJbHBIX JAHHBIX

B nmamnom mompaznene Uil KaXAOro CyObeKTa TMEPCOHAIBHBIX  JIAHHBIX
OCYIIECTBIISIETCSl OIIEHKA BpENa, KOTOPBIA MOXKET OBITh €My MPUYMHEH B Pe3yibTaTe
HApYIIEHUS XapaKTEPUCTUK OE30MaCHOCTH €T0 MEPCOHANLHBIX JTaHHBIX, 00pabaThIBaEMBIX
OpraHu3aIei.

3.3 lloapaszaea «3amura uHpopmauumw

B nannom nonpaszaene BBOAUTCS UHPOpPMALUA O MPUMEHSIEMBIX CPEACTBAX 3aLUTHI
uH(poOpMaIK, a TaKKe peaJu30BaHHBIX Mepax IO 3allUTe NMEePCOHANbHBIX AaHHBIX. s
noJiydeHus: “HGOpMaIMK O CPEACTBE 3aIUTHI (MPOU3BOIUTENb, BEPCHUS,, HOMEP U CPOK
NEUCTBUN cepTU(UKATA, XapaKTEPUCTUKH, MOATBEPKIaeMbIe cepTudukaTom) odpaTuTech
K UMEIOIIENCS JOKYMEHTALUK Ha HETO.

CpencTBa 3amuThl HHGOPMAIIMA MOXKHO BBECTH KaK BPYUYHYIO, TAaK U UMIIOPTHUPOBAB
u3 (aitna ¢ pacmmpenueM xls, xIsx, ods mwnm csv. Ecim moMumo Ha3BaHHMS CpeJICTBa
3aIuUThl (Al CONEPKUT €ro BEPCHIO (BO BTOPOM CTOJOIIE), MPOU3BOIUTENS (B TPEThEM

2 JloGaBuTh HHPOPMALIHIO O JIHIIEH3IUAX MOXKHO B mmojpaszaeie «OpraHu3ariis.
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CTOJIOIIE), YPOBEHB (B YETBEPTOM CTOJIOIE), THI (B MSATOM CTOJOIE), TH JAaHHBIC TaK JKe
Oynyt 3arpyxkenbl. OOpasenm (aitna 3arpy3kd MOXXHO BBITPY3UTh, HakaB Ha
COOTBETCTBYIOIIYIO KHOTIKY.

JloGaBieHHbIE B 3TOM TOJpa3fefie CpeAcTBa KpUNTOTpaduvecKol 3allUuThI
uHpopMalMu B  JaJbHEHIIEM HCHOJB3YIOTCS TMPU BEACHUM JKypPHAJIOB yyeTa
KPHIITOCPEJCTB, a TAKXKE BKJIIOYAIOTCA B YBEJAOMIIEHHE B POCKOMHan30p B ciydae, €ciu
OHM TPUMEHSIOTCS [JJIs 3allUThl EPCOHANBHBIX JaHHBIX, 0OpabaThIBa€MbIX B
MH(OPMAIMOHHBIX CHUCTEMaX.

3.4 Illoapaszaen «CTopoHHME JTHLIA»

B monpaznene «CTOpoHHHE NHUIA» MOXHO BHECTH HH(POPMAIMIO O CTOPOHHUX
OpPTaHM3ANMSIX U UX COTPYTHHUKAX, BBHITOJIHSIONMNX JJIsl Balllell OpraHu3aluyd Kakue-Inoo
paboTel B oOnactu WHGPOPMAIMOHHON O€30MacHOCTH, a TaKKe O CTOPOHHUX JIHIAX,
UMEIOIIUX JIOCTYNT W (WUJM) OCYIIECTBISAIONIMX Ha OCHOBAaHUHU JIOTOBOpa OOpabOTKY
MEPCOHANBHBIX JaHHBIX B TOCYJIAPCTBEHHBIX / MYHHMIIMIAIBHBIX WH(POPMAIIMOHHBIX
CUCTEMaX MEePCOHATBHBIX TAHHBIX.

3.5 loapaszaen «HpopManOHHBbIE CHCTEMBD)

B sTom moapasnene BBOASTCS qaHHBIE 00 WH()OPMAITMOHHBIX CHCTEMax, B KOTOPHIX
oOpabaTbIBaeTcs 3amuiiaeMas nHhpopmanus (B TOM Yuciie, IepCOHATbHBIE JaHHBIE).

CornacHO KJIaCCHYECKOMY ONPEICICHUI0, TOJ HWH(GOPMAIMOHHONW CHCTEMOM
MOHUMAETCS COBOKYIHOCTb COJepkamlelicas B 0a3e JaHHBIX HHOpManuu U
obecrnieunBarOIMX €€ 00paboTKy MHPOPMAITMOHHBIX TEXHOJOTUM U TEXHUYECKUX CPEJICTB.
Taxum oOpazom, IpH ONPEEICHUN TPAHUI] M COCTaBa MHPOPMAITMOHHON CHCTEMbI MOKHO
OTTAJKUBATHCS OT HAJIM4YUS COOCTBEHHOW O0asbl JAHHBIX, COAEp KAlIEH 3alUIIAeMYyI0
uH(pOpMaIMIO, MPOrPaMMHBIX CPEICTB, TNPUMEHAEMBIX [UJIsi €€ 00paboTKu, Kpyra
TEXHUYECKUX CPEACTB (CepBEpoB, pabOYMX CTaHIMI), HA KOTOPBIX OOpabaThIiBaeTcs
3amuiaemMasi uHdopmarus.

CrHucoK UCIOoJIb3yeMOT0 MPHUKIAJHOTO IPOrPaMMHOTO 00€CTIeYeH I MOKHO BBECTU
KaK BPYYHYIO, TAK ¥ MUMIOPTUPOBAB 3 daiina ¢ pacmmpenueM xls, xIsx, ods mimm csv.
Obpaszen (¢aiina 3arpy3Ku MOKHO BBITPY3UTh, HAXKaB HA COOTBETCTBYIOIIYIO KHOTIKY.

B noapaznene «lllabnonbl MHDOPMALIMOHHBIX CHUCTEM» MOXHO Ha OCHOBE paHee
BBEJCHHON MH(OPMAIIMOHHOW CHUCTEMbI CO3/IaTh «IIA0JIOH», B KOTOPOM 3aUKCHUpyETCS
BBeJicHHAas 1o cucreme uHdopmanud. JlanpHelee U3MEHEHUE JaHHBIX O CHUCTEME He
OyleT oka3biBaTh BIUsSHMS Ha ma0ioH. Ha ocHoBe miabiioHa MOXKHO CO3/1aBaTh HOBBIC
WHQOpMAIIMOHHBIE  CHUCTEMBI, B  KOTOphle OyjaeT ckomupoBaHa uWHMOpMaLMs,
comepxkamascs B madnone (kHonka «Coszmare MC mno mabimoHy» B mojapasnene
«Onucanne uHPOpMAMOHHBIX cucTem»). [llabmoHbl MHGDOPMAIIMOHHBIX CHUCTEM MOTYT
nepenaBaTbCsi B JAPYTHE€ OpraHu3alluy, SKCIUTYyaTUPYIOIIME TMPOTPAMMHBIA KOMIUIEKC
«Kubepctad» (mompobHee 0 HACTpOHKax mepenadn madbioHOB HHPOPMAIMOHHBIX CHCTEM
CM. pYKOBOJICTBO aJIMUHHCTPATOpa Ha MPOrpaMMHBIi koMmruieke «Kubepcrady).
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3.6 lloapasnea «CoTpyaHUKI»

3.6.1 llITaTHOe paciucanue

B moppasnene «llltaTHoe pacmucaHuWe» OINUCBHIBAIOTCS OTHENBI U JOJDKHOCTH,
cymiecTBytomue B opranuzanun. llltatHoe pacnrcanue MOYKHO BBECTH KaK BPYUYHYIO, TaK
U uUMIoptupoBaB u3 (Qaitna ¢ pacmumpennem xls, xIsx, ods mwmm csv. O6pazen ¢aiina
3arpy3Kd MOXHO BBITPY3UTh, HA)KaB HA COOTBETCTBYIONIYIO KHOTIKY.

B opranuzanuu 1o yMoOJlYaHHMIO TPUCYTCTBYET CTPYKTYpHOE TOJpa3iciIiCHUE
«anmapat ympasiaeHus». JloOaBbTe UWHGOPMAIMIO MO OCTAJbHBIM CTPYKTYPHBIM
NOIpa3/ICTICHUSIM.

Ku6epcTtab 3.0.0 — D

=l

E Mogynb «JlokymeHTbl MOH n CK3U»

=

JLOKYMeHTbI BBop, flaHHbIX XKypHanb! CnpaBOYHUKU HacTpoiiku Momolub
1. OpraHusauus LLITaTHoe pacnucaHve
v
2. O6paboTka nepcoHasnbHbIX LLITaTHOe pacncaHne MOXHO BBECTU Kak BPYYHY!0, Tak M MMMOpTHpoBaB U3 ¢aiina c paclumperuem xls, xIsx, csv unm ods
[aHHbIX
v

E] 3arpy3utb us caina B Bbirpy3utb o6pasel chaiina sarpysku
3. 3awwTa uHdopmauuu

v CTpyKTYpHble Nofpa3sfeneHns

4. CTOpOHHMe nuua » dunbTpoBaTh AaHHble B Tabnuue

HasBaHue
5. MHopMaLyOoHHble CUCTEMBI
|'_,f '@' annapar yrnpasJfieHus
|'_,f '@' Byxrantepus
[4 T otaen«kaapos

Yucno cTpok: 3

v
I 6. CoTpyfHUKKU

6.1. LUTaTHOe pacnucaHue

6.2. CoTpyOHUKMK
-|- J[l06aBUTb CTPYKTYpHOe NofpasfeneHue YaanuTb BblesieHHble CTPOKM BbIrpy3uTb BblJe/ieHHble CTPOKMU
6.3. HasHauyeHwue Ha ponu

A

7. MNomeleHuns

,qﬂﬂ COXpaHeHus faHHbIX HaXMuTte «COXPBHMTb U3MEHEHUSA»
+/ CoXpaHUTb U3MeHeHUs X OTmeHa
8. TMnaHMpoBaHWe BHYTPEHHMX «OTMeHa» BepHeT BCe 3Ha4yeHMs K UCXOAHBIM

O,I[Ha u3 ,Z[OJI)KHOCTeﬁ JOJDKHA OBITH OTMEUEHa KakK JOJDKHOCTBb PYKOBOIUTCILA: Y
HCC HYXHO BBICTABUTDH I'aJIOUYKY «SBasiercs PYKOBOJUTCIICM OpraHu3alin» U IIPOBCPUTH
Ha3BaAHHC JOJDKHOCTHU B PA3HBIX ITAJICKAX.
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KubepcTab 3.0.0 — D

&

E Mopgynb «[JokyMeHTbl MOH 1 CK3U»

= S

JLOKYMeHTbI BBoj AaHHbIX XypHansb! CnpaBoYHUKMN HacTpoiiku Momolub
1. OpraHusauus € LlitaTHoe pacnucaHne > M3meHeHWe CTPYKTYpHOro nogpasfeneuns > JlOMMKHOCTb
v A
2. 06paboTKa NepCoHasbHbIX reHepasnbHbIi AMPeKTop
[aHHbIX
v
O HadalibH1Ka CTPYKTYPHOro nogpasgaeneHns
3. 3awuTa uHdopmaumm
HasBaHue [OIXHOCTM B poANTENIbHOM Najexe reHepasnbHOro AupekTopa
v
4. CTopoHHMe Mua HasBaHWe JOJIXHOCTY B jaTesIbHOM najexe reHepasnbHOMY AupeKTopy
HasBaHue fOKHOCTM B BUHUTESIbHOM Nafexe reHepasnbHOro gupekTopa
5. WHdopMaLmMoHHble CUCTEMbI
v HasBaHue fOIKHOCTW B TBOPUTE/NIbHOM MajfieXe  reHepasibHbIM AUPEKTOPOM
I 6. COTpyAHUKMN V|H¢)0pMaLlMOHHbIe CUCTEMbI NepcoHalbHbIX AaHHbIX, K KOTOPbIM pa3pelleH focTyn
6.1. LLITaTHoe pacnucaHue » dunbTpoBaThb AaHHble B Tabnuue
[_ HasBaHue
6.2. CoTpyOHuKK [_
(] ocPpcerucsso
6.3. HasHaueHue Ha ponu
Yucno cTpok: 1
A . . . '
7. TomelyeHus < >
VlCoxpanmTEMameenits 52 Q) Jins coxpaHeHns: faHHbIX HAXMUTe «COXPaHNUTb U3MEHEHUSI»
8. TNaHMpOBaHUe BHYTPEHHNX «OTMeHa» BepHeT BCe 3Ha4yeHMNs K UCXOAHbIM

ITocne TOr'o, Kak BCC CTPYKTYPHBIC IOAPA3ACIICHUSA ObLIH BHCCCHBI, HCO6XOI[I/IMO K
KaXIOMY M3 HHUX ,Z[O6aBI/ITB JOJIDKHOCTH. I[J'ISI 9TOI'0 HYXHO HaXXaTb KHOIIKY H3MCHCHUA
CTPYKTYPHOI'O IIOAPA3ACICHUA (KapaH)_IaHII/IK psaaoM C HaBBaHI/IeM) Hn 3aTCM «I[O6aBI/ITI>

JOJDKHOCTDB).

Ku6epcTtab 3.0.0 — D

K
E Mogynb «[okymMeHTbl MAH n CK3U» z admin

= =l
JlOKYMeHTbI BBojA AaHHbIX XypHanbi CnpaBOYHUKHU HacTpoiiku Momoub
[
1. OpraHusauus & LliTaTHoe pacnucaHve > W3MeHeHWe CTPYKTYPHOro nogpasaeneHus
v
2. 0BpaboTka NepcoHabHbIX HasBaHue CcTpyKTypHOro nogpasgeneHus™  annapart yrnpasneHust
[aHHbIX

LLOJXHOCTU CTPYKTYPHOrO Nnofpa3aenieHus
v

» dunbTpoBaTh fAaHHble B Tabnuue
3. 3BawwTa uHdopmauum

HassaHue
v

f reHepa’sbHbl QUPEKTO
4. CTOpOHHMWe nnua L‘ W P Aanp P

Yucno cTpok: 1

5. WHOpMaLMOHHbIE CUCTEMbI

-|- Jl06aBnTb JOMKHOCTL Y[anuThb BbifesieHHble CTPOKU

v
IG. COTpYLHUKMN
6.1. LUTaTHOe pacnucaHue
6.2. CoTpyOHMKK

6.3. HasHaueHue Ha ponu
A

7. MNomeweHnsa < >

[insi coxpaHeHnsi faHHbIX HaXMUTE «COXPaHNTb U3MEHEHNS»

v cOXpaHMTb UELAC X OE «OTMeHa» BepHeT BCe 3Ha4YeHUs K UCXO04HbIM

8. TlnaHvpoBaHWe BHYTPEHHUX

VY IOMKHOCTH yKa3plBa€M Ha3BaHUWE, SABISETCA JIM OHA JOJDKHOCTBIO HaydaJbHUKA
CTPYKTYPHOT'O MOJIpa3eieHUs U NPOUyI0 HHPOPMALIHIO.
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3.6.2 CorpynHuku

Crucok cOTpyAHMKOB OpraHu3aiuu B nojapasiene « COTpyTHUKH» TakK K€ MOXKHO
BBECTU KaK BPYUYHYIO, TaK M UMIIOPTUPOBAB U3 (haiina ¢ pacumpenueM xls, xlsx, ods umu
csv. Ecn moMuMo MMeH COTpYIHHUKOB (haili COACPKHUT MX JaThl POXKACHUS (BO BTOPOM
cTos011e), TOMKHOCTU (B TPETheM CTOJOIIE), CTPYKTYpHBIEC MOApa3AeieHus (B Y4€TBEPTOM
cToJI01Ie), TabebHbIE HOMEpa (B MATOM CTOJIOLE), aJIpeC SJIEKTPOHHOM MOYTHI (B ILIECTOM
cToJ011e), HoMep TenedoHa (B CeIbMOM CTOJOIIE), 3TU JaHHbIE TaK ke OyJIyT 3arpy>KeHbl.
Oo0paser (aiina 3arpy3Kyd MOXKHO BBITPY3UTh, HA)KaB HAa COOTBETCTBYIOLIYIO KHOTIKY.

Kpome Toro, goctymHa BO3MOXHOCTh aBTOMAaTH3UPOBAHHOW PEryJIsIpHON 3arpy3Ku
JAHHBIX O COTPYIHUKaX M3 mporpammbl «1C» (CM. pyKOBOJCTBO aJIMHUHHUCTpaTOpa Ha
nporpamMMHbIi komrieke «Kubepcrady).

JUist  COTpYAHUKOB, KOTOphIE OyIyT B JalIbHEWIlIeM Ha3HA4aThCAd Ha POJIU
OTBETCTBEHHBIX, TOCTApANUTECh 3allOJIHUTh KAaK MOXKHO OOJIbIlIe JJaHHBIX, a TaKKe
poBepbTe (aMUIIMIO B Pa3HBIX Majekax, HakaB Ha KHOMKY «CKIOHEHUs (paMuInu U
VHHIMAJIOB, a TAKXKE JTOJKHOCTH.

KuGepcTtab 3.0.0 — I:l

&l

E Mogynb «JlokymeHTbl MOH n CK3U»

= S

JIOKYMEeHTbI BBop, flaHHbIX JKypHanbi CnpaBOYHUKMN HacTpoiiku Momouwb

1. OpraHusauus & CoTpyfgHVMKM > W3MeHeHMe faHHbIX O COTPYOHNKE

v A

*

Nmsa MBaH

2. O6paboTka nepcoHanbHbIX
[LaHHbIX
OTYecTBO (MpU HaIMYMN) NBaHoBNY
v

daMuUnus B UMeHNTENIbHOM najiexe*  MBaHoB
3. 3awwura uHdopmaLum

WHnumansl n hamunus: N.U. UBaHoB

v
4. CTopoHHMe nuua CKJIOHeHMst haMUIUU U MHULMAJIOB, a TaKXXe JAO/MKHOCTH

5. VHopMaLMOHHbIE CUCTEMBI Hata poxpaeHns

v . -
Ecnu none «TabesnbHbli HOMep» 3aroJIHeHO, TO BrocneaCcTBUU, NP aBTOMaTU4YeCKON 3arpysKe crmcka coTpyagHUKoB n3 1C, naHHbIE O coTpya

6. COTpygHMKM 6YyayT CBEPATLCA C yXKe BHeCEHHbIMM B 6a3y flaHHbIX. B MPOTUBHOM cily4yae COTpYAHUKY, 3arpyxeHHble u3 1C, 6yayT paccMaTpuBaTbCSA Kak H
: 1 fo6aBneHb! K yXe CyLecTBYOLUM

6.1. LUTtaTHOe pacnucaHue
TabesnbHbI HoMep

6.2. CoTpygHUKK
CTpyKTypHOe nogpasfeneHue annapar yrnpasJieHus

6.3. HasHayeHue Ha ponu N
JlomkHOCTb reHepasnbHbIi JUPeKTop

A

.................

7. TMomelleHuns

Jinsi coxpaHeHus faHHbIX HaXMUTe «COXpaHUTb U3MEHEHUS»
+/ CoXpaHUTb U3MeHeHUs X OTMeHa
8. TnaHMpoBaHMe BHYTPEHHNX «OTMeHa» BepHeT Bce 3Ha4YeHNs K UCXOAHBIM

I[J'I?I Ha3HA4YCHHUA COTPYAHHUKA Ha AOJIKHOCTD HCO6XOI[I/IMO B BbBIIMIaJarOnI€M CIIMCKEC
«CTp}’KTypHOG moApa3aACICHUC) BBI6paTB TO, K KOTOPpOMY OTHOCHUTCA COTPYAHHUK, 3aTCM B
BBIITaAarOIIEM CITMCKEC «I[OJ'DKHOCTI)» BBI6paTL 3dHUMACMYIO COTPYAHUKOM JOJIKHOCTD.

3.6.3 HazHayeHue HA PoJIH

[anee B mogpasnene «HasHaueHne Ha ponm» OCYIIECTBISIETCS «HA3HAYCHHE)
COTPYIHHUKOB Ha pasznudHbie posr. Ha HexkoTophle poiau MOTYT OBITh Ha3HAYCHBI HE
TOJIBKO COTPYJIHUKH, HO U CTOPOHHUE JIULIA.

B BepxHeit Tabnuiie 0TOOpaXkarTCs POIU, OTBETCTBEHHBIN 32 KOTOPHIEC HA3HAYEH Ha
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Ku6epcTab 3.0.0 — D

e
E Mogynb «[lokyMeHTbl MOH 1 CK3U»

= S

JlOKyMeHTbl BBog faHHbIX XypHanbi CnpaBOYHUKH HacTtpoiiku Momolub
1. OpraHusauus HasHaueHwue Ha ponun
v MOryT bbITb Ha3Ha4Y€eHbl He TOJIbKO COTPYAHUKU, HO U CTOPOHHUE NTMLa. ECNT Ha3dHaYeHUe Ha poJib CTOPOHHEro nLja He NpeyCcMOTpeHo, byaet A

npeanoxeH Bhl60p TOJIbKO U3 YuClla paHee BBeJ€eHHbIX COTPYAHUKOB
2. O6paboTka nepcoHanbHbIX

AGHHBIX Ponu o1t opraHusaumim B Lesiom

v
Ponb KTo HasHaueH

3. 3awwuTa uHdopmauum
|'_,f OTBETCTBEHHbII1 3a NpaBoBble BOMPOChI i

v
[4 npepcepaTens kom1ccun Mo oLieHKe Bpeaa CyEbekTam (i
4. CTopoHHMe nnua nepcoHanbHbIX fjaHHbIX
5. MHchOPMALVOHHBIE CHCTEMbI [4 uneH kommceuu Mo olieHKe Bpefja CyGbEKTaM NepCOHAsTbHBIX i
BaHHbIX
v
[4 npepcepnaTens KOMMCCUMN M0 YHUTOXEHMIO NEPCOHAbHBIX (i
I 6. COTpyAHWKKN AaHHbIX
3 .
67, IFETEE FAERETE [£  uneH KOMMCCHM MO YHUUTOXEHMIO NEPCOHAIbHBIX [aHHbIX i

Yucno cTpok: 5
6.2. CoTpyAHUKMK

Ponn, KOTOpble MOTYT passinyaTtbCd No nofgpasgeneHnam
6.3. HasHaueHue Ha ponn

A Ponb HasHavenue
5 a
7. MoMelLeHns L npefcegaresib KOMUccUm no fornycky K CK3U i He HasHaueH
L,f YneH KoMuceum o gonycky kK CK3W i He HasHaueH
8. [naHuWpoBaHWe BHYTPEHHUX
NPOBEPOK [4, oTBeTCTBEHHBIN 3a OpraHM3aLMIO 0BPaBOTKM NePCOHANbHBIX AaHHbIX (i HasHaueH

~

BCIO opraHu3anuio. TyT cpa3y MOXXHO BHUACTh Ha3HAYCHHBIX COTPYJHHUKOB BO BTOPOM
cronbe. Bropas Tabmuma otoOpakaeT — Ha3HAYCH JIM OTBETCTBCHHBIN (Ha3HA4YeH / He
Ha3HA4CH).

Ecnu Ha3HaueHHe Ha posib CTOPOHHETO JIMLA HE MPEAyCMOTPEHO, OYJEeT NMpeIokKeH
BBIOOP TOJIBKO U3 YHCIIAa paHee BBEJCHHBIX COTPYAHHUKOB.

I[J'I}I Ha3HAUYCHUSA OTBCTCTBCHHOI'O U3 BerHefI Ta6JII/IHBI JA0CTATOYHO HAXAaTh Ha
pelaKTUPOBaHUE POJIU U BHIOPATh COTPYJHUKA U3 BBINAAAIONIETO CIHCKA, JIMOO OTMETUTH
rajloykaMy HYXHBIX WICHOB Komuccuil. He 3a0ynbre npoBepuTh CKIOHEHHS (haMUIUil U
JTOJDKHOCTEM.

Kunbepctab 3.0.0 — D

&
E Mogynb «[JokyMeHTb! MOH n CK3U»

= g

JlOKYMeHTbI BBOJ, faHHbIX )KypHanbl CrpaBo4HUKU HacTpoitku MomoLub
1. OpraHusauus € HasHayeHue Ha ponm > HasHayeHue Ha posb
v
7, RSO ISR Ponb: OTBETCTBEHHbI 3a MPaBOBbIe BOMPOChHI
[laHHbIX @ CoTpyaHnk
v O oTtgen

3. 3awwTa uHdopmMaLum
ﬂﬂﬂ My, Ha3Ha4YaeMbiX Ha posin, crnegyeT NnpoBepuTb CKIIOHEHUA UMEHU U [OJIXXKHOCTH, MOCKOJIbKY 3TU faHHble HOTp€6yiOTCF! npun cosgaHnmn

v [OKYMEHTOB

4. CTOpOHHMe nuua
CoTpyaHnk* W.WU. NBaHOB (reHepasnbHbIi AUpeKTop) ~

5. WHOopMaLMOHHbIe CUCTEMbI
v CKJIOHeHUs1 haMusUM 1 MHULMATIOB

IG. COTpYAHUKN
6.1. LLTaTHOe pacnucaHue
6.2. COTpyOHUKMN

6.3. HasHauyeHue Ha ponu

A
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JIyist Ha3HaYeHMsI OTBETCTBEHHBIX M3 BTOPOW TaOJUIIBI HYKHO BbIOpATh, Ha3HAYAETE
Bbl OTBETCTBEHHOI'0 Ha BCKO OPTraHU3ALMIO Cpa3y WIM Ha KaXJ0€ MOJAPA3IAECICHHUE CBOU
OTBETCTBEHHBIN. ECiM OTBETCTBEHHBIN OJIMH HA OPTaHU3AIUIO, TO BRIOGPUTE COTPYIHUKA
U3 BBITIQJAIONIETO CIUCKA, TPOBEPhTE, BEPHO JHM YKa3aHbl CKIOHEHUS (aMUIUUd |
JOJDKHOCTH, TIOCKOJIBKY 3TH JIaHHBIE TIOTPEOYIOTCS TPH CO3/IaHNN JOKYMEHTOB.

Kubepctab 3.0.0 — D

&l

E Mogaynb «[lokymeHTb! MAH 1 CK3U»

= s

JlOKyMeHTbl BBoJ AaHHbIX XypHanbl CnpaBOYHUKH HacTtpoiiku Momoub
1. OpraHusauus € HasHayeHue Ha posim > Ponb
v
Ponb: npefcepaTesis KOMUCCUM Mo gonycky K CK3U

2. O6paboTka nepcoHanbHbIX

AaHHbIX @ HasHauuTb Ha BCO opraHu3auuto

v
O HasHaunTb Mo TeppuTOpUasbHLIM MoAPasLeNeHNAM

3. 3awwuTa uHdopmauum
,ﬂ/‘lﬂ Jny, HasHa4yaeMblX Ha posnu, cnegyeT NpoBepuUThb CKIOHEHUS UMEHU U [OJIXXKHOCTU, MOCKOJIbKY 3TU flaHHble norpeﬁyforcn npwu cosgaHumn

v AOKYMEHTOB

4. CTOpOHHMe nuua
CoTpyaHnk*  U.WU. MBaHOB (reHepasbHbIi AUPEKTOp) ~

5. MHdopMaLMOHHbIe CUCTEMBI
CKJIOHeHUs1 haMUSIUK U UHULMATIOB
v

IG. COTpPYOHUKHU
6.1. LLTtaTHoe pacnucaHue
6.2. CoTpyAHUKMK

6.3. HasHauyeHue Ha ponu

A

Ecnu Ha KaXXJ0€ moApasaciCHue OT,Z[GHBHBIﬁ OTBCTCTBCHHBIﬁ, TO BBI6CpI/ITC HYXXHOC
ImoApa3acCJICHHUC (MO)KHO HECKOJIBKO, €CJIN OTBETCTBEHHBIN 6YL[CT OJHUH U TOT K€ Ha HI/IX),
a 3aTCM HaXMHUTC KHOIIKY «Ha3HauuTh OTBETCTBEHHOTO» H BI>I6epI/ITe H606XOI[I/IMI>IX
COTPYAHHKOB.

KubepcTab 3.0.0 — D

L
E Mopgynb «[JokyMeHTbl MOH 1 CK3U»

= S

JOKyMeHTbI BBoj AaHHbIX XKypHanb! CnpaBOYHUKU HacTtpoiiku Momoub

1. OpraHusauusa € HasHauyeHue Ha posim > Ponb

v

2. 06paboTKalNepCoHANbHBIX Ponb: uneH komuccum no gonycky kK CK31

AaHHbIX O HaaHaunTb Ha BCto opraHusaLmio

v

@ HasHaunTb no TeppuTopi nofpasy

3. 3awwTa nHcbopmaymm
HasHayeHud

v

Ha3HauuTb OTBETCTBEHHOTO ) Y[anuTb HasHayeHue
4. CTopoOHHMe n1ua

BaAVE TIOfpa3feNielns  Afjpec nofpaseneHns COTpYAHMK COTpYAHUK CTOPOHHel CTOpOHHee NNLI0
5. MHdopMaLMOHHbIe CUCTEMbI opraHusauun

vV D Moppasaenenue 1 fipocnasckas o6nacTb,

I 6. COTpyfHUKU r. PbIBuHCK, yn. Morons, 31

D [onoBHoe Nofpa3sfeneHne  sipocnaBckas o6nacTb,

6.1. LUTaTHOe pacnucaHue T. PbIBUHCK, Y.
lepueHa,13/lorons, 24
B2 CEMEpEIL) Yucno cTpok: 2

6.3. HasHayeHue Ha ponu
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3.7 lloapaszaen «Ilomemenns»

3necb K paHee M00aBICHHBIM TEPPUTOPHAIBHBIM TOJpa3feieHUusIM (WId K
OpraHu3alMd B IeJIOM) J00aBistoTcs nomenieHusa. Ecnu momelieHue He SIBIsSETCS
MIOMEIICHUEM C PETIAMEHTHPOBAHHBIM JOCTYIIOM (B HEM HE OCYIIECTBISETCS 00paboTKa
WJIU XpaHEHUE NEPCOHATBHBIX JAHHBIX WM KPUIITOCPEACTB), JOOABIISITH €r0 HE HYXKHO.

Crrcok moMemeHni MOHO BBECTH KaK BPYYHYIO, TAK M UIMIIOPTUPOBAB U3 ¢aiina ¢
pacmmpenueM xls, xIsx, ods mnu csv. OOpasen (aiisia 3arpy3ku MOKHO BBITPY3UTh, HaXKaB
Ha COOTBETCTBYIOIYIO KHOTIKY.

HpH ,Z[O6aBJICHI/II/I IMOMCHICHU C PCTIIAaMCHTHUPOBAHHBIM JOCTYIIOM CJIICAYCT YKa3aTb
COTPYAHUKOB, UMCIOIIUX IIPABO CaMOCTOATCIIbHOT'O (T. e. 6e3 COHpOBO)KI{eHI/IH) BXOJa B
ITIOMCIICHHC.

B momemnieHusx ¢ perimamMeHTHPOBAHHBIM JOCTYIIOM MOTYT OBITh MECTa XpaHEHUS
MaTepUalIbHBIX HOCHUTENICH TEPCOHAIBHBIX JAHHBIX (DJEKTPOHHBIX W OYMaKHBIX) —
Takue, Kak cer(bl, 3amupaeMbie MKadbl, AMUKA U T. 1. [Ipu 1o6aBieHNN MecTa XpaHCHUS
YKa3bIBa€TCsl, KAKOTO POJIa HOCUTENIM B HEM XPAHSATCS WM MOTYT XPaHUTHCA (Hampumep,
JUYHBIC JeNla, TPYJOBBbIC KHIDKKH, OPTaHU3AIMOHHO-PACTIOPSIUTEIBHBIC JOKYMEHTHI,
(brnen-HaKoONMUTENIn ¢ PE3EPBHBIMU KOMUAMHU 0a3 JaHHBIX), a TakKe JO0OABISIOTCS JIUIIA,
OTBETCTBEHHBIE 3a XPaHEHWE HOCUTENEH MEePCOHAJIBHBIX JAHHBIX B COOTBETCTBYIOIIEM
XPaHWIHIIIE.

3.8 Iloapazaen «Il.ianHupoBaHKe BHYTPEHHUX MPOBEPOK»

3n1ech co37aroTCs 3alMCU O IUIAHUPYEMBIX BHYTPEHHUX (TO €CTh MPOBOAMMBIX
CWJIAaMHM CaMOW OpraHU3alMK) MEPONPUATUSIX MO KOHTPOJIIO COOMIOJECHUSI TpeOOBaHUM 11O
oOpalleHHIO C IEPCOHATILHBIMU JTAHHBIMU U 00€CTIeUeHUI0 UX 0e30macHOCTH. BHyTpeHHue
IIPOBEPKHU MHOTO POJA B IAHHOM I0JIpa3JIesie BBOAUTH HE HYXKHO.

B nanpHelimeM BBeACHHBIE B 3TOM IOApas3feie JaHHBIE OyayT BKJIIOUYEHBI B
JOKYMEHT 1o Ha3BaHueM «llmaH BHYTpEHHHMX MPOBEPOK COOJIFOACHUS TpeOOBaHMII IO
oOpalieHui0 ¢ NEePCOHAIBHBIMU JAaHHBIMH M oOecrnedeHuto mx OezomacHocTm». [locie
YTBEP)KJICHUS TUTaHA 3alMCU O TUIAHOBBIX MPOBEPKAaX OyAyT MOCTYITHBI NP 3aOJTHEHUU
KypHaja yueTa BHyTPEHHHUX ITPOBEPOK.

3.9 Iloapasaea «IIposepounslii et PockomHaazopay»

B nanHOM moapaszmene peKOMEHAYETCS OTBETHUTh Ha KOHTPOJIbHBIE BOIPOCHI,
3aJlaBaeMble NMpPU NPOBeACHUU POCKOMHAA30pOM MPOBEPOK COOIIOAECHUST 00s3aTeNbHbIX
TpeboBaHMil B cepe 00pabOTKM NMEPCOHATBHBIX JaHHBIX. J[aHHBIA CHUCOK BOIPOCOB U
OTBETOB IMpeJHAa3HAueH JUIsi CaMOCTOSITEIbHOM OICHKHM TOTOBHOCTH OpraHM3aluu K
POXOKJICHHUIO TPOBEPKH.
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4 KypHajbl

Benymuiicss kxypHan MOXHO BBITPY3UTh KakK C COAEPKHMBIM, Tak U 6e3 (IIyCTyIo
opmy).

v, KubepcTa61.0.0 —~OE
E Moaynk «[JokyMenTbl MOH 1 CK3Ws : A XopwrapTep
DoKyMeHT bl BBog faHHbIX HKypHansi CnpaBo4HUKK HacTpoiiku Momouys
1. YueT kpunTocpeacTs JKypHan y4eTa WHCTpYKTaxa no pabote ¢ CK3W
v

2. JKypHan y4eTa MHCTpYKTama no @ Mevate @ MpocmoTp

Dﬂ BhIrpysuTh BCE 3annuch B BuITpy3nTb nycTyr chopmy
paGoTe ¢ CK3KM

E 3aapxMBMpoBaTh B Apxuns
MpoBefeHHbIE MHCTPYKTaxu

3. XypHan yyeTa xpaHunuiy

F GunbTpoOBaTH AaHHbIE B TabmMUe
4. HypHan y4eTa BHYTpeHHUX

NpoBepoK baMUIua, MHULMATE! COTPY AHMKA Jfara Kem npoeeex Mpumeyanue
A -
5 MpekpaeHite o6padoTKu MK A m A-M. Munnep 10.08.2024 000 «CTaHpapT GesonacHocTUr MpoBefeH B paMKax NocTaBkK CK3W
“ucno cTpok: 1
v

6. JKypHan yueTa CheMHbIX - [o6aBuTh npoBe geHHbI i MHCTpyKTaK Y AanuTk BblfleNeHHbIE CTPOKH

HOCUTENEN NEPCOHaNbHLIX

LlaHHBIX

7. Bblgava kodeid oT noMeLweHui

v
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5 CnpaBoOYHUKH

B »stom pasnene MOXHO J00aBUTh COOCTBEHHBIE 3HAUYEHHS K HEKOTOPBIM
cnpaBoyHuKaM. JloOaBieHHbIe 3HaUeHUs OyAyT HOCTYNHBI TOJIBKO MPU padboOTe C TEKYyIIEH
opranuzauueid. Ecnu TpeOyeTcs U3MEHUTh «CTaHAApTHBIE)» CIPABOYHBIE 3HAYEHUS, 3TO
MOJKHO CJIIENaTh Yepe3 MOAYIb « AIMUHUCTPATOPY.
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6 HacTpoiiku

B 3TOM paznene MOXHO U3MEHATH MapaMeTpsl padoTel Moayis «/JokymenTsl I1J1H n
CK3M» npuMEHNTENBHO K TEKYLIEN OPTaHU3aLHH.

6.1 Ilogpasaena «baankm»

B nanHoMm moppaszenie MOKHO 3arpy3HUTh OJaHKH, KOTOPbIE OYIyT UCIOIb30BATHCS
IPU BBITPY3KE JOKYMEHTOB COOTBETCTBYHOMMX TUNOB B Gopmarax ODT u DOCX. Ilox
OJlaHKOM TOHMMaeTcs (paili cooTBeTcTBYIOLIErO0 (hopMara ¢ HACTPOCHHBIMU TOJSMH U
BEPXHUM U HWXKHUM KoJoHTUTynamu. ConepXuMoe JOKYMEHTOB, CO3/1aBacMBbIX
nporpaMMHbBIM KomiuiekcoM «KuOepcraby», Oyaer BCTaBIATbCS B COOTBETCTBYIOLIMI
OJIaHK.

OnuH 1 TOT *e OJJaHK MOKHO MCIOJb30BaTh JJIsi HECKOJIBKUX TUIIOB JOKYMEHTOB,
OJIHAKO CIieJyeT oOpaiiaTh BHUMAaHUE HA WX OPUCHTANUIO (IbOOMHAS WM KHIDKHAS):
opueHTaIrs OJaHKa JOHKHA COBMAIATh C OPUCHTAIMEH TOKYMEHTA.

OOpaTtuTe BHUMaHKE, YTO MPU OTKPBITHH WU BRITPY3Ke TOKyMeHTa B (popmare PDF
OJIaHK HE PUMEHSETCS.

6.2 Iloapasaen «KypHaabi»

B nannom mojmpaszgene MOXKHO M3MEHATH MapaMeTpbl BEIACHHS >KypPHAJIOB (BECTH
YKYpHaJ MO0 MOAPA3/ACIICHUAM / 10 OpPraHU3aluy B LIETIOM).

6.3 Iloapasaen «lOKyMeHTbI»

B nanHoM mojapasziene MOXXKHO BBIOPAaTh TEPMHUHBI, KOTOPbIE OyIyT MCIOJIb30BAHBI
IIPU CO3JJaHUU TOKYMEHTOB.
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7 OdpunmnanbHas uHPOPMALUA O IPOXYKTE

[IpaBooOnagaTens: OOMIECTBO C OTrPaHUYEHHON OTBETCTBEHHOCTHIO «CTaHmapt
O0e3onacHOCTH» (MOATBEPKAEHO CBUAETEIILCTBOM O TOCYJApPCTBEHHON perucrpanuu
nporpammsl Juist 9BM Ne 2024616571 ot 21 mapra 2024 1.).

Anpec npaBoobnanarens: 150049, ApocnaBckas o061acTh, T. 0. ropoa Apocnasib,
r. SIpocnasib, MbeIkuHCKUM npoesn, A. 10, moment. 46.

OdunmanbHbIi caliT: wWww.yarsec.ru.
Tenedon s cBA3M 110 Bomrpocam pruodperenus npoaykra: (4852) 587-300.

DNEeKTPOHHBIA aJpec CIyKObl TEXHUYECKON MOJIEPKKH M KOHCYJIBTUPOBAHUS IO
pabote ¢ mpoaykTom: cyberhelp@yarsec.ru.

Tenegon cmyxObl TEXHUYECKON TOMJEPKKH M KOHCYJbTUPOBAHUS MO pabore ¢
npoaykrom: 8-800-700-71-17.

[Iporpammusblil komiuieke «Kubepcrad» BkIOUeH B ENWHBIN peecTp pOCCHHCKUX
pOrpamMm JJi 3JEKTPOHHBIX BBIYMCIUTEIBHBIX MAIIUH U 0a3 AaHHbIX (3amuchk Ne 26083
ot 27 auBaps 2025 r.).

[Iporpammusiii komiuieke «Kubepcrad» pazpadotan npu nojanaepxke GI'BY «Doun
COJICMCTBUS Pa3BUTHIO MAJIBIX (DOPM MPEANPUATHI B HAydyHO-TeXHUYECKOU cepey (Donn
COJICMCTBMSI MHHOBAIIMSIM) B paMKax peanuzanuu ¢enepaibHoro mnpoekrta «L{udposbie
TEXHOJIOTUW»  HalMoHalIbHON mporpammbl  «l{udpoBas sxoHOMHUKa Poccuiickoi
Ddenepanun» (koHKYpce «Pazsutue-1[T»).

© 00O «Crangapt 6e3omacHOCTHY, 2022-2025
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