C T A H o A P T KOMMAEKCHbIE PeLUEeHMS

II . II EEBO"ACHOCT“ TeXHM4Yeckom 6e30NaACHOCTH

BE3ONACHOCTE KAK CTAHOAPT

PYKOBO/JACTBO INOJIb3OBATEJIA
MPOrpaMMHOro komiuiekca «Kudepcraod»

Bepcus 3.0

Moayab «lokymentsl KN

Apocaasib

2025



OriasJieHue
O 10] 1102 (S0 : 153 (5121 SO S PRRR 3
1.1 UTO TAKOE «KHOCPCTADN .....uvviiieeiiieeciiiiee ettt ettt ettt e e e e e etre e e eavaee e e enaes 3
1.2 C HETO HAUATB?.....eeeeiiieieeeiieee ettt e ettt e e ettt e e ettt e e ettt e e eabeeeeensteeeeasteeeesannneeaeeeaeeeennnns 3
1.3 KaK CO3/IABATD HOKYMEHTBI?.....cccceeeeuuriireeeeeeirreeeeeesnnrseeeeeeansnssseeesessssssseessssssssssssssseeees 4
2 JIOKYMEHTDL. ....eeeeeeeuuerireeeeesneereeeeesanessseeesasannsseeeesaasssssseeesssssssseeessssnsssseesssssssssseessssnnnssssssnnes 5
RID23:70 01 (91 122 12 0 5 0. CHUUUTRUUTR PP PP PR PP 7
3.1 THompaz e «OPTAHMBALIMSIN) . .......veeeerurreeearirreeeanreeesnnsreesasnseeesassseeessssesessssnssssseesessannnns 7
3.2 TToapaz e «CTOPOHHME JTHIIAM.........uveeeeeeeeurrrreeeeesierrreeeesessnsessseesessseeeeeeeeeeeeaeaeeeaaaaes 7
3.3 TToaApa3 e CCOTPYITHIKI .......uuvvrreeeeeerrreeeeeeairrreeeeesssnsseeeessssssssssssssseseeeeeeeaeeeeeeaaees 8
3.3.1 IIITATHOE PACTIMCAHME. ......eeeeeeeruerreeeeeeserrreeeesasanrseeeeesssannsnnnnnnssssnssssssnesseeeeeeeens 8
3.3.2 COTPYIIHIKH . ....ccceeerurrirereeeannrrreeeeeannnrreeesessnssseeesessssssneeeesssssssssssssssssssssnnnsnsnes 10
3.3.3 HaBHAUCHUE HA POITH..ccceeuivriieeeeeeiiiiieeeeeeiiieeeeesenitateeesssnnrrneeesaseaseasassseeenenns 10
3.4 TToapaz e «IIOMEIIEHUSD) .......uuveieeeieiiiiiieee e eeiieeee ettt e e et e e e s et eeeeeeeeeees 12
3.5 IToapazaen «HGOPMAITHOHHBIC CHCTEMBID........cccccuveeeeerrreeeerreeesanseeeesnreeeesssseeeeens 12
3.6 Tlonpaznen « MHPOpMaITMOHHO-TETEKOMMYHUKAIIMOHHBIE CETHM ... vvveenereeenreeenreannns 13
3.7 llogpazaen «Onucanue CpesiCTB 3aUTATHI HHOOPMALIHHIN........vvveeererreeeeereeeennrveneenss 13
3.8 IToapazaen «CtangapThl YCTAHOBKH CP3MM.....neeviiiiieeiiiiiiiiieeeeiieee e 13
3.9 IHoapazaen «OOBEKTBI KM .........ueviiiiiiieiiie et 14
3.10 IHoppa3znen « TEXHUUECKUE CPEICTBAN...cceruuurrrereeernnirreeeeesnunnnnnensaasssneeeeseeeeeeeeeeeeees 14
3.11 IMoapazaen «YcTaHOBKA CPEACTB 3AITUTHI HHOOPMAITHUM......vvveenereeenrreenerreeeaeaaanns 14
i o I T y 0101 14 SO 16
4.1 TTOAPABHEITT «BITAHKII) ... ..vviiieeiiiiiieeeeeiiiiieeeeeetie e e e e eerrreeeesesetareeeeeesssaaeaaeaaaaaaaeenns 16
4.2 TToapasaeIl «LIOKYMEHTBI)........cceeeeriurireeeeeeniirreeeeeennsreeeeeesssnssreeessssssssreeessssnsseeeeeeeens 16
4.3 Toapazaesl «VIMITOPT JAHHBIXM.......ueeeeerrurrreeeeearirrreeeeeennrereeesesssnssseeesesessssssssssnssnsnns 16
4.3.1 Ilonpazaen « TUTIBI TEXHUUECKUX CPEACTBM .ceeerrruurrrieeeeraiirreeeeeeeeeeeaeeaaaeaaeenens 16

5 OdunmanbHast HHPOPMAIHA O TIPOITYKTEC. ... .vveeerrreeeerrrreeeeiareeeessreeeesseeeesssssereeeeesssssssees 17



1 O01mue cBeaeHud

1.1 Yro Takoe «Kubdepcrad»

«Kubepcrab» — MomynbHas cucTeMa s OPraHU3allMOHHOTO OOECIICYCHHS
uHGOPMAIMOHHON 0€30MaCHOCTH.

Monayns «/lokymentet KWM» mno3Bonsier co3aaTh KOMIUIEKT HEOOXOJIUMBIX
JIOKYMEHTOB I10 BOIIPOCaM KaTerOpUpOBaHUs OOBEKTOB KPUTHUUECKON HHGOPMAIMOHHON

HHPPACTPYKTYPHI.
1.2 C 4ero Hauartnb?

[TepBbIM 3TaioM pabOThI C MOJTYJIEM SIBJIIETCS] BBOJI JJAHHBIX.

vy KuGepcTab 1.0.0 ~-08

@) Momynk «lokyMeHTEI KHM 2 A XouwragTep

E

LOKyMeHT bi BBog AaHHbIX  CnpaBouHUKK HacTpoitku Momowk

1. Upraunaau PeKBW3UTbI HOPUMAWYECKOrD NLLA

1.1, NAueH3u

TMoNHOE HA3BAHWE OPraHU3aL|AW TeppuTopuanbHbIil (hoHL 0BA3aTENLHOMD MeAULIMHCKOTD CTpax0BaHuA fpocnaBckoi ofnacTu

1.2. PeKBU3UTbI K0 PUGHYECKOTO

CokpalueHHoe Ha3BaHWe oprannaauun *  TOOMC Apocnaeckoii oBnacTi
nnya

BBECTH CKJIOHEHWE Ha3BaHWIl No Nagexam
1.3. TeppuropuansHble

nofpasfeneHia

MouTOBLIA HHEEKE 150000
1.4. Bugpbl v cipepsl
IOpuauyeckuid agpec r. Apocnaenk, yn. Cosetckas, g. 11/9
OeATENLHOCTH puAl A P Y L 8. 11/
1.5 OcywecTenAemble
npoleccsl
A Kog (kogsi) BHIOE AEATENEHOCTH OPraHW3aLMK cornacHo OBIYEpoCCHiCKOMY KNaccHibHKaTOPY BHAOB 3KOHOMHHECKON JeATENEHOCTH

SHHZALHM MOKHO Y3HATE B

2. CTopoHHWe nuua

3. CoTpyAHUKH Buabl geatensHocti no OKB34-2

v » SUNBTpOBATh flaHHble B TabnuLe
4. ToMeweHus N Kop HanmeHoBaH1e

84.30 eATENLHOCTL B 0BNacTH offaaTenkHoro colManbHero obecnedeHns
5. WHchopMalMoHHble cHeTeMBl E 4 H
Yucno cTpok: 1

v

6. WHchOpMaLIMOHHO-TeneKoMMY HI —+— [oGaBuTb BUJ AEATENBHOCTH YOaniTb Bbl iENeHHbIe CTPOKN
KaLJMOHHBIE CETU ~

BBOI[I/IMI)IG JaHHBIC JIOTHYCCKH CIPYIIIMPOBAHBI, U BBOAUTDH HAHHBLIC JTy4lIC B TOM
MOopsAAKE, B KAKOM IIPCACTABJICHBI ITYHKTBI B JICBOM MCHIO.

B kaxxiom myHKTE JI€BOTO MEHIO JaHHBIC HE OTIPABJISIOTCS HA CEPBEP JO0 TEX TOP,
noka He OyJeT HaxkaTta KHomKa «CoXpaHUTh U3MEHEHUs». [[71s1 coxpaHeHUsT JaHHBIX TaKKe
MO>KHO MCIIOJIb30BaTh coueranue knasunr Ctrl + S.

He oOs3aTenpbHO BBOIWTH BCe AaHHBIC Ccpa3y. OQHAKO €CIM JaHHBIC BBEACHBI
YAaCTUYHO, TO CO3/1aBa€Mbl€ JOKYMEHTBI MOTYT COJEp)KaTh MYyCThi€e TAOMWIIBI U TEKCT,
BBIJICJICHHBI ~ KEATBIM  MapkepoMm  (Hanmpumep, «HaumeHoBaHHME  JOJKHOCTH
OTBETCTBEHHOTO TI0JIb30BaTelIsl KPUIITOCPEACTB»). Takue AOKYMEHTbl OyIyT OTMEYEHBI
KEJITHIM 3HAYKOM.



1.3 Kak co3naBaTh JOKyMEHTBbI?

B paznene «/{lokyMeHTBD) 0TpakeHa UCTOPUS CO3/IaHUs JOKYMEHTOB KaXJA0ro BUA.

B xaxgom mnoapasznene MOXKHO HM3MEHSTh CTATyChl JOKYMEHTOB (IO Ha)KaTHUIO
MPaBOM KHOIKOW MBIIIM HA JOKYMEHTE), /Il HEKOTOPBIX TJOKYMEHTOB — 3arpyKaTh CBOU
BEPCUH, YAAIATH IOKYMEHTBI, OTKPBIBATh UX JIJI1 MPOCMOTpA.

v, KnbepcTat 1.0.0 -0
uF?'l,n Mogynk «[lokymMeHTsl KMK» : A. XotpwragTep
E 7
JLOKyMEHTbI Beof faHHbIX  CnpaBouMHUKK HacTpoiiku Momows
1. MpuKas o0 KOMWUCCHK MO KaTeropupoearue ofbekToB KW
KaTeropupoBaHiio 06LeKToB
KWK

CosfgaTh MMCbMo BO $CTIK D} BLITPY3HThb DZ BhITpYy 3Tk NUCbMO Bo PCT3K B chopMaTe ods @ MevaTb @ MpocMoTp _@
2. TMonoxeHWe 0 KOMHCCHW No
KATEropupoBaHnio obbeKToR

KWK ‘ ‘

. AkT AKT AgT
3. MepeyeHb BWIO0B OEeATENLHOCTH BepcuA wabnowa 1
01.04.2020 o o o
TEK an
4. TepeyeHb NpoLeccos (rexywa) YTBEpKQEH YTBEpKIEH YTBEpXQEH
AT A | 20.08.2024 20.08.2024 20.08.2024
Cospars akT ACV wEv. - I — ACV aFn -
5. MepeueHb 0GbexkToB KUK ACY «Byxrantepua ACY «BOHHCKHA y4eT: ACY «Byxrantepua

IS. KaTeropupoBaH1e o6LeKToR 6 @ o @ o @

KUK
7. Knaccucbukalua no npukasy ‘
GCT3K N2 31 ot 14.03.2014 MuckMo
8. HecTaHQapTHble AOKYMEHTbI o
He oTnpagneHo
v 20.08.2024

ACY aByxrantepnas,

9 =




2 JIokyMeHTbI

Bce nokyMeHTBl, KpoMe NHCEM U aKTOB KaTeTOPUPOBAHUSA U KiIacCU(UKAINH,
SBJISIFOTCS IOKYMEHTaMU JITUTENBHOTO AEUCTBUS, TO €CTh MPEANOIATAETCs, YTO B KaXKIAbIN
MOMEHT BPEMEHH JEHCTBYIOLUM SIBJISIETCS TOJBKO OJMH JOKYMEHT (IIPUKa3, MOJIOXKEHUE,
NEpPEeYEeHb U T. 11.). JIeHCTBYIOUIUM JOKYMEHTOM CUUTAETCA MOCIAEAHUI MO AaTe TOKYMEHT,
MMEIOLIUHI CTaTyC «Y TBEPKIAECH.

JIOKyMEHTBI JUIMTENILHOTO JEHCTBUSA, KOTOPbIE ObLIN 3arpyKEHbI B CHCTEMY U3BHE, a
HE CO3JaHbl €€ CpEeJICTBaMM, OTMEYEHbl ToiyObiM 3HaukoM «llosb30BaTenbekuit
JOKYMEHT.

QI:;F:}_J Mopynk «NokymMenTbl KW _._ A Xopwraarep

.V’ KubepcTab 1.0.0 — D
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OoxkyMmeHTsl  Beofg flaHHbiX  CNpaBoMHUKK HacTpoitku MomMows

1. TMpwKas 0 KOMMCCHM MO MpUKaZz 0 CO3AAHAN KOMUCCHM N0 KATEropUPOBaHMI0
KaTeropupoBaHiio 0GLeKTOB
KWK

7\ BbIrpysuTb @ MevaTs @ MpocmoTp ||| YAanuTe
2. TMonoXeHWe o KOMUCCHA No

KaTeropupoBaHiio 0GLEKT 0B
KKK s
Bepcua wabnoHa 1

3. MepeyeHs BUWLOB AeATENLHOCTH 01.04.2020 0 0

(Texywan)
Mognucan Mognucan
4. TepedeHb NpoLeccos 20.08.2024 20.08.2024

Y1parun cuny

5. MNepeueHs ofibekToB KUK

6. KaTeropupoeaHue ofbexkToB 9 @ Q @

KWK

7. KnaccwtbMKaLWA no npukasy
GCTAK N2 31 o7 1403 2074

B cnyuae, ecnu mocie co3pgaHus JOKYMEHTa B paszene «BBoa maHHBIX» ObuLin
BHECEHbl M3MEHEHHUs (HampuMep, CMEHWINCh OTBETCTBEHHbIE JIUIA, W3MEHWINCH
XapaKTEPUCTHKU OOBEKTOB KPUTHUECKOW HH(POPMAIMOHHON MHPPACTPYKTYPHI | T. I1.), U
3T W3MEHEHHUS 3aTPOHYJH COJIep:KaHHE KOHKPETHOTO JOKYMEHTa, y HEro MOSBUTCS
3HA4YOK B BUJI€ KPACHOM CTPEJIKHU «Y TPATHII AKTYaIbHOCTBY.

JIOKYMEHTBI, B KOTOPBIX HE BCE 3aIOTHEHO, OyAyT 0003HAUEHBI KEJITHIM 3HAYKOM.



\K,‘ Ku6epcrab 3.0.0 — D
@ Mogaynb «[okyMmeHTbl KU/»

= ' S

JoKyMeHTbl  BBOA fiaHHbIX  CnpaBOYHWKM HacTpoiikn Momouwp

1. Mpukas o Kommuccum Mo TMpuKas o0 co3aHN1 KOMUCCUM MO KaTeropupoBaHmio
KaTeropuposaHuio 06LeKToB
Knun

Dﬂ Bbirpy3autb @ MevaTtb @ MpocmoTp _@_ Ypanutb

2. TlonoxeHue 0 KOMUCCUX No
KaTeropupoBaHuto 06beKToB
Knn

Bepcws wabnoHa (i
01.04.2020

(Tekywas)
4. TlepeyeHb npoLeccos He noanucan

\&1 05.03.2025

3. lepeyeHb BUAOB AeATENIbHOCTH

He nognucaH
13.03.2025

5. KaTeropupoBaHue 06beKToB
Knn

6. Knaccucbukalus no npukasy
®CT3K N2 31 o1 14.03.2014

7. HecTaHfapTHble JOKYMEHTbI

v

8. Apxus

v

IToapasnen «HecranmapTHble JOKYMEHTBD» IpeAHA3HAYEH I 3arpy3Kd M
XpaHEHUs WHBIX BHUJOB JIOKYMEHTOB COOCTBEHHOM pa3paboTku (¢dopm™m, 00pasIos,
11abJI0HOB U T. 11.). JlocTymmHa BO3MOYKHOCTh BBICTABJIATH Y TAKMX JIOKYMCHTOB «BHCIITHHM
cTatyc» (Hampumep, «YTBEPXKICH», «IOIIUCAH», «OTIPABICHO» W T.I1.), yKa3bIBaTh
PEKBH3UTHl YTBEPIKIAIOIIETO JOKYMEHTA, BBOJIUTH KOMMeHTapuid. [TOCKOJNBKY naHHBIC
JIOKYMEHTBI CO3/Iaf0TCSI BHE MpOrpaMMHOro kKomruiekca «Kubdepctadb» m copepkaHue uX
JUTS IPOTPaMMHOT'O KOMILIEKCAa HEU3BECTHO, X aKTYaJIbHOCTh HE OTCIIC)KUBACTCS.



3 BBoa 1aHHBIX

3.1 Hoapazaea «Opranuzanus»

3nech BBoUTCA 0011ast nH(popMaIys 006 opraHu3aIum.

B nogpaznene «JIumeH3um» yKas3bIBAIOTCS JMUEH3MHM, KOTOPBIMH 0OJagaeT
OpraHMsanus, B CiIy4ae, €CJIM COOTBETCTBYIOIIMN BUJA JESATEIBHOCTH IIPEAIOJaract
OCYILIECTBJIEHUE MPOLIECCOB, KOTOPBIE TPEOYETCSl OLIEHUTh HA KPUTUYHOCTb.

Ecnu y opranuzanmuu ecTb TEppUTOpHANbHBIE MOApPA3ACIICHUs (HE SBISIOLIUECS
OTJIETbHBIMU IOPUJIMYECKUMH JIMIIAMHU), TO €CTh OHa (YHKUHMOHUpPYET Oosee 4eMm Mo
OJIHOMY  ajpecy, cJeayeT BbICTaBUTh (naxok «Hanmuuume TeppuTOpHATBHBIX
nojapaszencHui». B aToM ciaydae Oyner JOoCTymHA BO3MOXHOCTh BBOJAA MH(POPMAIIUU T10
KKJIOMY TEPPUTOPUATIBHOMY MOAPA3IAECIEHUIO.

vy KuBepcTat 1.0.0 0

tl@ Moayne «JokymeHTel KWW :_ A. Xochwraorep
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[oKyMeHTbl  BBOA flaHHbIX  CNpPaBOYHWKA HacTpoiiku1 Momolls

1. OpraHWzauus TeppuTopHansHeie NoApasaencHUs

1.1. NuueHaun

OMY 8ApECY, TO ECTE HMEET TEDPHTOPHANLHO PACTPEgeNeHHEIE

1.2. PeKBU3WTHI K PULUUECKOTD
n1ua

@nmwe TepPUTOPHaNbHBIX nonpaaneneHwD
1.3. TeppwTopuanbHbie

nofpaseneHus lonoBHoe noapasaenexve * |FonoBHoe Noapasfenenue (r. Apocnasnk, yn. CoseTckan, a. 1

14. Bugbivcchepsl TeppuTopuanbHble NoApasfeneHuns

LeATENbHOCTH
P DUNETPOBaTE faHHbIe B Tabnuue

1.5. OcyuwecTENAEMbIe
npoLeccel

HasBaHue Appec
L;f M lonosHoe NogpasgeneHwe r. pocnaene, yn. CoeeTckasd, 4. 11/9
A
LJ‘P E Teepckoe nofpasaeneHue r. Teepe, yn. KoMMyHUCTOB, 4. 5

E M Mogpaspenexue 2

Yucno cTpok: 3

2. CTopoHHKEe n1ua

3. CoTpyaHUKK

[Ipu OTCYTCTBUM TEpPPUTOPUANBHBIX TMOAPA3ACICHUA TPU BBOJE JAaHHBIX O
KOHTPOJUPYEMON 30HE OpraHu3alu B ToJie «AApec (PaKTUYECKOTO MECTOHAXOXKACHUS
OpraHu3alKI M0 YMOIYAHUIO OTOOpaXKaeTcsl IOPUINIECKUHN apec OpraHu3aliuH.

B noapazgene «OcyuiecTBiasieMble IPOLECCH» Uil  BHUJIOB  JIESITENIBHOCTH
opranm3anuu B cdepax, omnpeneneHHbix DenepanbHbiM 3aK0HOM «(O 0€30MaCHOCTH
KpuTHdeckon wHbopmarmonHod uHPpacTpykTypbl Poccuiickoit denepamnmmy», ciemyer
yKa3aThb OCYLIECTBIISIEMbIE ITPOLECCHl U OLUEHUTD, ABISIOTCA OHU KPUTUYECKUMU WIIA HET
(Mo HanmWuuio / OTCYTCTBHIO HETATHBHBIX TIOCIHEACTBUN OT HAPYIIEHUS JaHHBIX
MPOIIECCOB).

3.2 lloapazaen «CToOpoHHME JIMLIA»

B nonpaznene «CropoHHHE JMLa» MOXKHO BHECTH HH(POPMALMIO O CTOPOHHUX
OpraHu3alMIX U UX COTPYJIHUKAX, BBHITOJHSIOUIMX JJIs1 Ballled OpraHu3aluu Kakue-iu0o
paboThl B 00aCTH MHPOPMAITMOHHOM 6€30TTaCHOCTH.



3.3 Hoapasaea «COTpyAHUKI»

3.3.1 llItaTHOe paciucanue

B mogpasnmene  «llltaTHoe — pacmucaHue» — ONUCHIBAIOTCS  CTPYKTYpPHBIE
HOJpa3/iesIeHus] U JOJDKHOCTH, CyLIeCTBYIolue B opraHu3auuu. llltatHoe pacnucanue
MO’KHO BBECTH KakK BPYYHYIO, TaK U UMIOPTUPOBaB U3 daiina ¢ pacmupenuem xls, xIsx,
ods unu csv. O6pasen (aiina 3arpy3kd MOXKHO BBITPY3HUTh, HaXKaB HAa COOTBETCTBYIOLIYIO
KHOTIKY.

B opranmzanuum 1no yMOJIYaHUIO MPUCYTCTBYET CTPYKTYPHOE MOJpa3feiieHHe
«anmapar ympasieHus». JloGaBbTe UWHGOPMAIMIO MO OCTAJbHBIM CTPYKTYPHBIM
MO/Ipa3/ICTICHUSIM.

KubepcTab 3.0.0 — D

&

@ Mopgynb «JJokyMeHTbl KUN»
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JlIOKYMeHTbI BBof AaHHbIX  CripaBOYHUKM HacTpoitku Momolub
1. OpraHusauus LLiItTaTHoe pacnucaHue
v
2. CTOpOHHMe nuua LLITaTHoe pacnvcaHue MOXHO BBECTH KaK BPYYHYHo, Tak U UMIMOPTUPOBaB 13 chaiina ¢ paclumpeHnem xls, xIsx, csv unm ods

I 3. CoTpyAHUKKN
IlZJ 3arpy3utb U3 caina B BbIrpy3uTb o6pa3sely chaitna 3arpy3ku
3.1. LltaTHoe pacnucaHue
CTpyKTYypHble nogpaseneHns
3.2. CoTpyAHUKMN
» dunbTpoBaTh AaHHble B Tabnuue

3.3. HasHaueHue Ha ponu
HaseaHue

A
[4 T annapat ynpaenexus
4. TomeleHnsa
[4 Ti] 6yxrantepus
5. MHbopMaLMOoHHble CUCTeMbI B E’ OTfen Kafpos
v

Yucro cTpok: 3

6. WHdOopMaLMOHHO-TENEKOMMYHMU
KaLMOHHble ceTun + J[06aBUTb CTPYKTypHOE NnoapasfaeneHue Ypanutb BblfesnieHHble CTPOKU BbIrpy3uTb BblfiefieHHble CTPOKU

7. OnucaHue CpefCTB 3alUTbI
MHopMaLmm

8. CraHpapTbl ycTaHOBKMU Cp3U
[ins coxpaHeHns AaHHbIX HaXmuTe «CoXPaHNTb BMEHEHUSI»

v COXPaH"Tb pSMeHeRns X O «OTMeHa» BepHeT Bce 3Ha4YeHUs K UCXO4HbIM

Q  OAkekTH KU

OnHa M3 JAOMKHOCTEH JOJDKHA OBITh OTMEUEHA KakK JIOJDKHOCTh PYKOBOJMTEIS: Y
HEe HY)KHO BBICTaBUTbH TaJIOUuKy «SIBISIETCS PYKOBOJIUTENIEM OpraHU3aIliu» U MPOBEPUTH
Ha3BaHUE JIOJHKHOCTU B Pa3HBIX MaAckKax.



KubepcTab 3.0.0 — D
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Mogynb «JJokyMmeHTbl KUWN»

= =

JlOKYMEeHTbI BBOA AaHHbIX  CnpaBOYHUKU HacTpoitku Momolub

1. OpraHusauus € LltaTHoe pacnucaHne > W3meHeHWe CTPYKTYpHOro nogpasgenedns > Jo/mKHOCTb
v

2. CTopoHHUe nnua HasBaHue gomxHoctu* reHepasbHblit JUpeKTop

I a @ slBNsieTCA pyKoBOAMUTENIeM OpraHu3aLmm
. COTpY[HUKN

[:] SBNsieTCs OMKHOCTBIO HavaslbHUKa CTPYKTYPHOro nofpasaeneHus
3.1. LUTaTHoe pacnucaHue
HasBaHue JO/MKHOCTY B pOAUTENIbHOM Nafexe  reHepasibHOro AupekTopa
3.2. CoTpyAHUKMK
HasBaHue fo/KHOCTU B laTes/IbHOM najexe reHepasibHOMy AMpPeKTopy

3.3. HasHauyeHwue Ha posn
HasBaHue [OIKHOCTM B BUHUTENIbHOM Nafiexe  reHepasibHOro fgupekTopa
A

Ha3BaHue [OMXHOCTU B TBOPUTENbHOM Majiexe reHepasbHbIM GUPEKTOPOM
4. TlomelleHus

5. WHdopMaLMoHHbIE cUCTEMBI
v

6. WHdpopMaLMOHHO-TENIEKOMMYHMU
KauUWOoHHble ceTu

7. OnucaHue cpefCcTB 3aluThbl
WHopmaLum

8. CraHpgapTbl ycTaHoBKMU Cp3U
ﬂﬂﬂ COXpaHeHWUA faHHbIX HaXMuTe «COXpaHVlTb N3MEHEeHNS»

v COXPaHMTb pSMereHns X O «OTMeHa» BepHeT Bce 3Ha4yeHUs1 K UCXO4HbIM

Q  NAReKkTKI KU

[Tocne Toro, Kak Bce CTPYKTypHbIE TOJIpa3/ieieHusi ObUTM BHECEHBI, HEOOXOIUMO K
KOKJIOMY M3 HUX J00aBUTH JOJKHOCTU. JJI 3TOrO HY)KHO Ha)KaTh KHOIKY M3MEHEHUS
CTPYKTYPHOTO TofpasjiefieHusi (KapaHJalluK psSIOM C Ha3BaHUEM) U 3ateM «/[00aBUTh

JOJDKHOCTDB).

\K, Ku6epcTtab 3.0.0 — D
@ Mogynb «[oKyMeHTbl KNN» & admin
B =
JIOKYMeHTbI BBopA AaHHbIX  CrnipaBOYHUKMU HacTpoiiku Momolub
1. OpraHusauus € lltaTHoe pacnucaHve > W3MeHeHMe CTPYKTYpHOro nogpaspesieHns
v
2. CTOPOHHMUe NLia HasBaHwWe CTpyKTypHOro nogpasgeneHus™ annapat ynpaeneHus

I 3. Cotpyammn LLOJXHOCTU CTPYKTYpPHOrO Nnofpa3feneHus

» dunbTpoBaTh AaHHble B Tabnuue
3.1. LUTaTHoe pacnucaHue
HassaHue
3.2. CoTpyAHuUKHK
22 [4 T reHepanbHblit AupeKTOp

3.3. HasHayeHue Ha ponu Yueno ctpok: 1

A

| [oGasuTb fomkHoCTL YAanuTb BblfeneHHble CTPOKN

4. TlomeLlyeHus
5. WMHopMaLMOHHbIe CUCTEMDI

v

6. WHpopMaLMOHHO-TENEKOMMYHMU
KaLMOHHbIe ceTu

7. OnucaHue cpeAcTB 3aluUTbl
WUHdOpMaLmm

8. CraHpgapTbl ycTaHOBKM Cp3U
ﬂnﬂ COXpaHeHus AaHHbIX HaXMuUTe «COXpaHMTb N3MEeHeHUs»

+/ CoXpaHWUTb U3MeHeHUs X OTMeHa
«OTMeHa» BepHeT Bce 3Ha4YeHUA K UICXO4HbIM

9. 06bekThl KU

VY I0MKHOCTH yKa3blBaeM Ha3BaHME, SBIISIETCS JIM OHA JIOJDKHOCTBIO HaydajbHUKA
CTPYKTYPHOTO TOJIpa3ieieHus U MPOUyI0 HH(POPMALIHIO.
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3.3.2 CorpynHuku

Crucok cOTpyAHMKOB OpraHu3aiuu B nojapasiene « COTpyTHUKH» TakK K€ MOXKHO
BBECTU KaK BPYUYHYIO, TaK M UMIIOPTUPOBAB U3 (haiina ¢ pacumpenueM xls, xlsx, ods umu
csv. Ecn moMuMo MMeH COTpYIHHUKOB (haili COACPKHUT MX JaThl POXKACHUS (BO BTOPOM
cTosl1ie), TOMKHOCTH (B TPETheM CTOJIOIE), CTPYKTYpHBIE ToIpa3esieHus (B 4eTBEPTOM
cToJI01Ie), TabebHbIE HOMEpa (B MATOM CTOJIOLE), aJIpeC SJIEKTPOHHOM MOYTHI (B ILIECTOM
cToJ011e), HoMep TenedoHa (B CeIbMOM CTOJOIIE), 3TU JaHHbIE TaK ke OyJIyT 3arpy>KeHbl.
Oo0paser (aiina 3arpy3Kyd MOXKHO BBITPY3UTh, HA)KaB HAa COOTBETCTBYIOLIYIO KHOTIKY.

Kpome Toro, goctymHa BO3MOXHOCTh aBTOMAaTH3UPOBAHHOW PEryJIsIpHON 3arpy3Ku
JAHHBIX O COTPYIHUKaX M3 mporpammbl «1C» (CM. pyKOBOJCTBO aJIMHUHHUCTpaTOpa Ha
nporpamMMHbIi komrieke «Kubepcrady).

JUist  COTpYAHUKOB, KOTOphIE OyIyT B JalIbHEWIlIeM Ha3HA4aThCAd Ha POJIU
OTBETCTBEHHBIX, IMOCTAPANUTECh 3alOJIHUTh KAaK MOXKHO OOJIbIIIE JaHHBIX, a TaKKe
poBepbTe (aMUIIMIO B Pa3HBIX Majekax, HakaB Ha KHOMKY «CKIOHEHUs (paMuInu U
VHHIMAJIOB, a TAKXKE JTOJKHOCTH.

KubepcTab 3.0.0 — D

=l

@ Mogaynb «[JokyMeHTbl KU»

= &

JlOKYMeHTbI BBOA AaHHbIX  CripaBOYHUKM HacTpoiiku Momolub

1. OpraHusauus € COTpyOHUKN > W3MeHeHue faHHbIX O COTPYLHUKE
v A

*
2. CTOpOHHWe nuua s WBaH

I 3. CoTpygHUKH OTuecTBO (Npy Hanuuum) MBaHOBNY

damunus B UMeHNTeNbHOM Nagexe*  MBaHoB
3.1. LlUTtaTHoe pacnucaHue

WHuumansl u amunus: N.U. UBaHOB
3.2. CoTpygHuKu
CK/1I0HeHUs (hbaMUIUKM U UHULMAJIOB, a TakXXe [O/MKHOCTY
3.3. HasHauyeHwue Ha ponu

A JlaTta poxaeHus

4. TlomelleHns Ecsm none «TabesbHblii HOMep» 3arosiHeHo, TO BIOCIeACTBUM, TPY aBTOMaTUYECKOM 3arpy3sKe crimcka coTpyAHUKOB u3 1C, AaHHble 0 coTpy A
6yAyT CBEpPSTLCS C yXe BHECeHHbIMU B 6a3y JaHHbIX. B MPOTUBHOM Cilyyae COTPYHUKM, 3arpyxXeHHble u3 1C, 6yayT paccMaTpuBaThbCs Kak H

5. l/IHd)OpMaLlVIOHHbIe cucTembl M,E(DGQBHL‘HbI K yXe cyujecTByronmm

M TabenbHbl HoMep

6. WHdopMaLMOHHO-TENIEKOMMYHMU
KaLMOHHbIe ceTh CTpyKTypHOe noapasgesnieHune annapart ynpaBsJfieHns

7. OnucaHVe cpeacTs 3awWunTbl JlomkHOCTb reHepanbHbIil [UpPeKTop

MHopmaLmum ~

< Clhkiaia >

8. CraHpapTbl ycTaHoBKU Cp3U
ﬂﬂﬁ COXpaHeHUs faHHbIX HaXMuTe «COXpBHMTb N3MEHEeHUS»

+/ CoXpaHWUTb U3MeHeHuUs X OTMeHa
«OTMeHa» BepHeT BCe 3Ha4YeHns K UICXO4HbIM

Q.  OAkeKkTh KU

JIyist Ha3HAYEHUST COTPYAHHUKA Ha JOJKHOCTh HEOOXOJUMO B BBITIAJAIOIIEM CITUCKE
«CTpyKTypHOE TI0/Ipa3/ie]IeHIe» BHIOPATh TO, K KOTOPOMY OTHOCHUTCSI COTPYJIHUK, 3aTEM B
BBITIAJAIONIEM CITUCKE «J[0KHOCTE» BBIOpATh 3aHUMAEMYIO COTPYTHUKOM JIOJKHOCTD.

3.3.3 HazHaueHue Ha PoJIn

Manee B mnoppasnene «Ha3zHaueHwe Ha posm» OCYLIECTBISETCS «HA3HAYEHUE)»
COTPYJHUKOB Ha pa3inuyHbie poiau. Ha HeKoTophie pojii MOTyT OBITh Ha3HAYEHBI HE
TOJIBKO COTPYIHUKH, HO U CTOPOHHUE JIUIIA.

B BepxHeii Tabnuie 0ToOpakar0TCs pOiIu, OTBETCTBEHHBIN 332 KOTOPhIE HA3HAYEH Ha
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BCIO OpraHm3anuio. TyT cpa3y MOXHO BHUACTh Ha3HAYCHHBIX COTPYJHUKOB BO BTOPOM
cronbie. Bropas Tabmuma otoOpakaeT — Ha3HAYCH JIM OTBETCTBEHHBIN (Ha3HA4YeH / HE
Ha3HA4CH).

Ku6epcTtab 3.0.0 — D

&l

@ Mogaynb «[lokymMeHTbl KUN»

= =

JlOKYMEeHTbI BBof AaHHbIX  CrpaBOYHMKM HacTpoiiku Momolub
1. OpraHusauus HasHaueHue Ha ponn
v A
2. CropoHHue nvua Janee B aTOM rogpasfesnie ocyLlecTBSETCA «Ha3HayeHne» COTPYHUKOB Ha pasindHble posin (HasHayeHne OTBETCTBEHHbIX). Ha HeKoTopble posin,
MoryT 6bITb Ha3HaYeHbl He TOJIbKO COTPYAHWUKN, HO U CTOPOHHME Nnya. Ecnun HazHayeHne Ha POJIb CTOPOHHEro /1nya He rnpegycMoTpeHo, 6yﬂET
I 3. cQprHHMKM npennoxeH Bblﬁop TOJIbKO U3 YucCla paHee BBeJ€HHbIX COTPYAHNUKOB
3.1. LUTtaTHOe pacnucaHune Ponn ons opraHusauuu B Lenom
3.2. COTPYAHUKN HeT faHHbix
3.3. HasHaueHue Ha ponn Posnu, KoTopble MOTYyT pasnnyatbecs no nogpasaeneHnsam
A Ponb HasHaueHue
4. TlomeuleHns L,f agMuHucTpaTop B i He HasHayeH
5. WHEbOPMALMOHHbIe CcHCTeMbl L,f 3aMecTuUTeNb afMuHUcTpaTopa Ub i He HasHayeH
v |'_,f OTBETCTBEHHbI 3a ob6ecrneyeHne 6e30MacHOCTM 3HAYMMbIX 06bEKTOB (i He HasHayeH

KpUTUYeCKoi MHOPMaLIMOHHON MHDPaCTPYKTYpbI
6. WHdopMaLMOHHO-TeNeKOMMYHU
KaLMOHHble ceTu L,f 3aMecTUTe/Ib OTBETCTBEHHOTO 3a o6ecneyeHne GesonacHoCcTH i He HasHaueH
3HaUYNMbIX 06BEKTOB KPUTUYECKOIN MHCDOPMALIMOHHOWM
7. OnucaHve cpefAcTB 3alLUTbl MHDPACTPYKTYpbI
MHdopMaLn .
ool B’ npefcefaTeslb KOMUCCUM MO KaTeropupoBaHUo 06beKToB i He HasHaueH

KpUTUYECKON MHOPMaLIMOHHON MHDPACTPYKTYpbI
8. CraHpapTbl ycTaHoBKM Cp3U

~-n -

Yucno cTpok: 6

O AR A VIAIA

Ecaun Ha3HaueHue Ha POJb CTOPOHHETO JIMIla HC IMTPEAYCMOTPCHO, 6y,HeT IMpCaJIOKCH
BBI60p TOJIBKO M3 YHCJIa paHCC BBCACHHLIX COTPYIHHUKOB.

JIyist Ha3Ha4YeHMsI OTBETCTBEHHBIX M3 BTOPOW TaOJUIIBI HYKHO BbIOpaTh, HA3HAYAETE
Bbl OTBETCTBEHHOI'0 HA BCKO OPTraHU3ALMI0 Cpa3y WIM Ha KaXKJ10€ MOJAPA3IAECICHHUE CBOU
OTBETCTBEHHBIN. EciM OTBETCTBEHHBIN OJMH HA OPTaHU3AIUIO, TO BRIOGPUTE COTPYIHUKA
U3 BBIMAIAIONIECTO CIHCKA, MPOBEPHTE, MPABUILHO JIM BBEJCHBI CKIOHCHHS (haMUJIUU U
JOJDKHOCTH, TIOCKOJIBKY 3TH JIaHHBIE TIOTPEOYIOTCS TIPH CO3/IaHNN JOKYMEHTOB.

E Kn6epcTab 3.0.0 —_— |:|

t®) Mogynb «[JokyMeHTbl KUW»

=

JOKYMEeHTbI BBof AaHHbIX  CnpaBOYHUKK HacTpoikun Momolyb

1. OpraHusauus € HasHauyeHue Ha ponm > Ponb

v

Porsb: OTBETCTBEHHbIII 3a obecrneyeHne 6e30MacHOCTU 3HaYUMbIX 0GbEKTOB KpMTM‘iECKOVI

2 GIEELLIE I MHMOPMaLIMOHHOM MHPaCTPYKTYpPbI

I 3. CoTpyAHuKM @ HasHaunTb Ha BCIO opraHusaLuio
3.1. LltaTHoe pacnmcaHme O HasHauuTb No TeppuTopuasnbHbIM NoJpaseneHnsam
@ CoTpyaHUK

O OTtgen

3.2. COTpyAHWKM

3.3. HasHauyeHue Ha ponn

A ,ﬂﬂﬂ My, Ha3Ha4daeMblX Ha ponu, cnegyet rnpoBepuTb CKITIOHEHUS UMEHU U OJDKHOCTU, MOCKOJIbKY 3TU faHHble HOTpEﬁyiOTCR npu cozgaHmn
AOKyMeHTOoB
4. TlomelleHus
CoTpyaHuk* W.U. NBaHOB (reHepanbHbIi AUPEKTOP) v

5. WHcopMaLMOHHbIe CUCTEMbI
v CKJIOHeHUsi haMUnUM ¥ MHULMANOB

A Uuchanmaliunuun-TanaK AU

Ecnm Ha xaxmnoe moapasaeneHrne OTACIbHBIN OTBETCTBEHHBIHN, TO BEIOEPUTE HYKHOE
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nojipaszzaesieHue (MOKHO HECKOJIBKO, €CITM OTBETCTBEHHBIN Oy/eT OAMH U TOT K€ Ha HUX),
a 3aTeM HaXMHUTe KHONKY «Ha3HauuTh OTBETCTBEHHOTO» M BBIOEPUTE HEOOXOAMMBIX
COTPYHUKOB.

\K, Kubepctab 3.0.0 — D
@ Mogaynb «[JokyMeHTbl KUU»

= S

JlOKYMeHTblI BBop faHHbIX  CrnpaBOYHMKMU HacTpoitku Momolyb

1. Opranusauyusa € HasHayeHue Ha porim > Ponb

v

Ponb: 0TBeTCTBEHHbI 3a o6ecrneyeHne 6e30MacHOCTU 3HAUNMBbIX 0O bEKTOB KPI/ITI/ILIeCKOﬁ

2 CrepeR MHOPMaLIMOHHOI UHPACTPYKTYpbI

I 3. CoTpyAHUKMK O HasHauuTb Ha BCIO opraHusaumio

3.1. LUTaTHoe pacrmcanye O HasHauuTb Mo TeppUTOpUanbHbLIM NofpasaeneHusaM

HasHa4veHus

3.2. CoTpyaHuKKN
HasHauuTb OTBETCTBEHHOro ) YAanuTb HasHauyeHue
3.3. HasHaueHue Ha ponu
A @ Ha3Banne nogpasgenenus Appec nogpasgeneHns CoTpygHUK Otpgen
4. TlomelleHus Mopgpasnenexue 1 flpocnaBckas obnactb,
r. PbIBuHCK, yn. Forons, 31

5. VIHpOpMaLMOHHbIE CUCTEMBI
C] [onoBHoe nofpaspenexue fpocnaBckas o6nacTb,

v r. PbIGUHCK, Y.
lepueHa,13/lorons, 24
6. WHdopMaLMOHHO-TeNeKOMMYHM
KaLWOHHble ceTu Yucro cTpok: 2

7. OnucaHue cpedcTB 3allUTbl
nHdopMaLmm

3.4 lloapaznea «IlomemeHus»

3mece K paHee JOOABJICHHBIM TEPPUTOPUATBHBIM TMOAPA3ACTICHUSIM (WIH K
OpraHu3allMi B LEJIOM) J00aBIAIOTCA NoOMelleHus. Eciau moMenieHue He SBIsIeTCs
MOMEIIEHUEM C PErJIaMEHTHPOBAHHBIM JIOCTYTNIOM (B HEM HE OCYIIECTBISIETCS 00paboTKa
WIM XpaHEHUE 3allMinaeMod HHQOpMaluU WM KPUITOCPEACTB), NOOABISATH €ro HE
HY’KHO.

Cricox moMeneH! MOHO BBECTH KaK BPYYHYIO, TAK M HIMIIOPTUPOBAB U3 ¢aiiia ¢
pacumpenueM Xxls, xIsx, ods unm csv. OOpaselr ¢aiina 3arpy3ku MOKHO BBITPY3UTh, HaXKaB
HAa COOTBETCTBYIOIIYIO KHOTIKY.

B I[El.]'IBHGﬁHIGM I/IH(l)OpMaHI/ISI O IMMOMCIICHUAX 6yz[eT HCII0JIB30BaHA IIPHU YKA3aHUU
MCCT pasMCIICHUA TCXHHYCCKHUX CPCIACTB 00BEKTOB KpHTI/I‘{eCKOﬁ HH(I)OpMaHHOHHOfI

UHOPACTPYKTYPHIL.
3.5 Ioapaszaen «HpopManOHHbIE CUCTEMBD)

B stom moapaszaene BBomsATCs AaHHBIE 00 WHMDOPMAITMOHHBIX CHCTEMaX, KOTOPHIE
SIBJISIFOTCST 00bEKTaMHU KPUTHIECKOW HHPOPMAITMOHHON HHPPACTPYKTYPHI.

CornacHO KJIaCCHYECKOMY OMNpPENEICHHUI0, TOJ HWH(OPMAIMOHHOW CHCTEMOM
NOHMMAETCS COBOKYIHOCTb cOJepkameics B 0a3e JaHHBIX UHPOpMaMU U
obecrnieunBamMX €€ 00padOTKy UH(POPMAITMOHHBIX TEXHOJOTHI U TEXHUYECKUX CPEJICTB.
Takum 00pa3om, pu oNpeeIeHUN TPAHUIL U COCTaBa MHGOPMALIMOHHON CUCTEMBI MOYKHO
OTTAJIKUBAThCA OT HAJU4Msl COOCTBEHHOM O0a3bl JaHHBIX, COJEpKAIEH 3allUIIaeMyr0
uH(pOpMaIMIO, NPOrPaMMHBIX CPEJCTB, INPUMEHSEMBIX JJIsi ee 00padOTKu, Kpyra
TEXHUYECKUX CPEACTB (CepBepoB, paboOYMX CTaHIMI), HAa KOTOPBIX OOpabaThIBaeTCs
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3amuInaemMast iHpopMarms.

CHucoK HUCIOoJIb3yeMOT0 MPUKIAJHOTO IPOrPaMMHOTO 00€CTIeYeHHsI MOKHO BBECTH
KaK BPYYHYIO, TAK ¥ MUMIOPTUPOBAB 3 daiina ¢ pacmmpenueM xls, xIsx, ods mimm csv.
Obpaszen (¢aiina 3arpy3Ku MOKHO BBITPY3UTh, HAXKaB HA COOTBETCTBYIOIIYIO KHOTIKY.

B noapaznene «l1labnonbl MHDOPMALIMOHHBIX CHUCTEM» MOXHO Ha OCHOBE paHee
BBEJCHHON MH(OPMAIIMOHHOW CHUCTEMbI CO3/IaTh «IIA0JIOH», B KOTOPOM 3aUKCHUpyETCS
BBeJIcHHAas 1o cucreme uHdopmanud. JlanbpHelee U3MEHEHUE JaHHBIX O CHUCTEME He
OyleT oka3biBaTh BIUsSHMS Ha ma0ioH. Ha ocHoBe miabiioHa MOXKHO CO3/1aBaTh HOBBIC
WHPOpMAIIMOHHBIE  CHUCTEMBI, B KOTOphle OyjaeT ckomupoBaHa HWHOOpMaIUs,
conepxkamascs B mabnone (kHonka «Coszmare MC mo mabimoHy» B mojapasuene
«Onucanne uHPOpMAMOHHBIX cucTem»). [llabmoHbl MHGDOPMAIIMOHHBIX CHUCTEM MOTYT
nepenaBaTbCsi B JAPYTHE€ OpraHu3alliy, SKCIUTYyaTUPYIOIIME TMPOTPAMMHBIN KOMIUIEKC
«Kubepctad» (mompobHee 0 HACTpOHKax mepenadn madbioHOB HHPOPMAITMOHHBIX CHCTEM
CM. pYKOBOJICTBO aJIMUHHCTPATOpa Ha MPOrpaMMHBIi koMmruieke «Kubepcrady).

3.6 Iloapaszaen «H(poOpMaALIOHHO-TEJIEKOMMYHUKAIUOHHBIE CETH)

B 3TOM nojpasene BBOJIATCS JaHHbIE 00 uH(pOPMaLMOHHO-
TEJIEKOMMYHHUKaIMOHHBIX CeTsIX, ABJISTFOLUXCSI 00BEeKTaMU KPUTHUYECKON
UH(OPMAIMOHHOW HH(PPACTPYKTYPHI.

3.7 lloppazaea «Onucanue CpeAcTB 3aAIUTHI HHpoOpMam»

B nannom nonpasnaene BBOAUTCS MH(POpMAIIHS O MPUMEHSIEMBIX CPEJCTBAX 3alTUThI
uHpopmaruu. s mosydeHus uHGOPMAIMA O CPEACTBE 3allUThl (TIPOU3BOIUTED,
BEepCUsl, HOMEP MU CPOK JEeUCTBUU cepTudUKaTa, XapaKTEPUCTHKU, MOJATBEPKIaCMbIC
cepTUuPUKaTOM) 0OpATUTECh K UMEIOLIEHCS JOKYMEHTAIIMKU Ha HETO.

CpencTBa 3amuThl HHGOPMAIIMA MOXHO BBECTH KaK BPYUYHYIO, TAaK U UMIIOPTHUPOBAB
u3 (aitna ¢ pacmmpenueM xls, xlsx, ods wiam csv. Ecnum moMumo Ha3BaHHS CpeJICTBa
3aIuUThl (Al COMEPKUT €ro BepcHro (BO BTOPOM CTOJIOIE), MPOU3BOIUTENS (B TPETHEM
CTOJIOIIE), YPOBEHB (B YETBEPTOM CTOJIOIE), THII (B MATOM CTOJIOIE), OTH JaHHBIC TaK Ke
Oynyt 3arpyxkenbl. OOpasenm (aitna 3arpy3kd MOXXHO BBITPY3UTh, HakaB Ha
COOTBETCTBYIOIIYIO KHOTIKY.

3.8 Hoapaznea «Ctanaaprsl yctanoBku Cp3U»

Crangaptsel ycTaHOBKHM cpenctB 3amuThl uHbopmanuu (Cp3U) mnpeacTtaBisitoT
coboii Habop TpeOOBaHUU MO COCTAaBY CPEACTB 3aUThl. OHU MOTYT NPUMEHSTHCS B
OTHOILIEHUM TEXHUYECKUX CPEACTB (TO €CTh NEPEUHCICHHBIE B CTaHAapTe CpeACTBa
3alUTHl JIOJDKHBI OBITh yCTAHOBJEHBI HA JaHHbIE TEXHUYECKHE CpPEACTBa) JMOO B
OTHOUIEHUH  WH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CETel M CErMEHTOB
UH(OPMAIIMOHHBIX CHCTEM (TO €CTh NEPEUMCICHHBIE B CTaHIApTE CPEICTBA 3alllUThI
paboTalOT Ha CETEBOM YPOBHE U 3AIMILIAIOT CETMEHT WJIH CETh B IIEJIOM).

Cranpmaptel  ycranoBku Cp3M Ha TexHHMUYECKHE CpEACTBa JI0OABISIIOTCA K
WHOOPMAITMOHHBIM ~CHUCTEMaM, HWH()POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIM  CETAM U
a0OHEHTCKUM TyHKTaM. [Ipy BKITIOUEHNH TEXHUYECKOTO CPEJICTBA B COCTAB TAKUX CUCTEM,
CeTell WM TYHKTOB OyAeT JOCTYINeH /i BbIOOpa OAWH W3 JO0OABICHHBIX K HHUM
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cTaHaapToB. BpiOop cranmapra o3HayaeT, YTO K JAHHOMY TEXHHYECKOMY CPEICTBY
OTHBIHE TPEIBSABIAIOTCS TpeOOBaHUS IO HAIWYUI0O HA HEM YKA3aHHBIX B CTaHIAPTE
CPEIICTB 3aIUTHl HHPOPMAIIHH.

JloOaBnenue CTaHJapTa  YCTAHOBKH Cp31 VTS uH(POPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETeH M CErMEHTOB MH()OPMAIIMOHHBIX CHUCTEM O3HAYaeT, u4To K
JTAHHOMY CETMEHTY WJIM CETH OTHBIHE MPEIbSBISIOTCS TPeOOBaHUS MO OOECIICYCHHUIO UX
3alIUTHl TOCPEACTBOM YKa3aHHBIX B CTAHAPTE CPEICTB 3alIUTHl HHPOPMAIIH.

3.9 Iloapaszaea «OobexTsl KN

B nmanmHoM moapasznene ykaspiBaeTcs, Kakue HWHGOPMAIMOHHBIE CHUCTEMBI,
aBTOMAaTU3UPOBAHHbIC CUCTEMBI yIpaBJIEHUS U UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH W3 4YHWCJIa BBEJEHHBIX paHee SBISIOTCI O0O0bEeKTaMu
KPUTUYECKON HHPOPMALMOHHON HHQPPACTPYKTYpPbI, TO €CTh, COTJACHO OMPEEICHHUIO,
Y4acTBYIOT B OCYILECTBICHUU KPUTHUECKUX IIPOLIECCOB.

B moanmynkTax mojapasnena BBOASTCS Pa3IMYHBIE XapaKTEPUCTHUKHA OOBEKTOB
KPUTHUYECKON MHPOPMAIMOHHON WHOPACTPYKTYPHI, IPOBOJUTCS OIEHKA WX 3HAYUMOCTH
(ompeneneHre KaTeropur 3HAYUMOCTH).

3.10 Hoapa3znea «TexHnyeckue cpeacTBay

JUisi TMOATrOTOBKM JAOKYMEHTOB I10 KAaTErOPUPOBAHHUIO OOBEKTOB KPUTHUECKOM
UH(OPMAIMOHHOW HMH(PACTPYKTYpPbl JOCTATOYHO YyKa3aHUE TOJBKO OOIIero uucia
TEXHUYECKUX CPEICTB MO KaxaoMmy o0bekTy. Monynb «Jlokymentst KMW» nomyckaer
BO3MOYXHOCTh «YIIPOLIEHHOI0» BBOJA JAaHHBIX I10 TEXHUYECKUX CpPEICTBAM — B BHUJE
TAKOro Yucia U oOLIEro onucaHusi MPUMEHSIEMOro MporpaMMHOro obdecreueHus — JIudo
BO3MO>KHOCTb IOAPOOHOT0 BBO/A JJAHHBIX 110 KAXI0MY TEXHUUECKOMY CPEJICTBY.

B cnydae nmonpoOHOro BBOJja TEXHHMUECKHE CPEACTBA MOKHO BBECTH KaK BPYUYHYIO,
TaK U UMIIOPTUPOBAB U3 (haiina ¢ pacuupenuem xls, xlsx, ods unu csv. Ecniu momumo tuna
TEXHUYECKOTO CpefcTBa (ailyl CONEPKUT €ro y4eTHbI HOMEp (B IMEPBOM CTOJOIIE),
Ha3BaHHE (B TPEThEM CTOJOIE), CETEBOE MMS WM aapec (B YETBEPTOM CTOJIOIE), MapKy
WM MOJieNh (B MATOM CTOJIONE), OMEpPAllMOHHYI0 CHUCTEMY (B IIECTOM CTOJOIE), ATH
JaHHBIE TaK *e OyAyT 3arpyxensl. OOpazen (aiina 3arpy3Ku MOXHO BBITPY3UTh, Ha)KaB
Ha COOTBETCTBYIOIIYIO KHOTIKY.

Kpome TOro, B cnydyae mOApOOHOTO BBOAA JIOCTYITHA  BO3MOXKHOCTb
aBTOMATU3UPOBAHHOW pETyJIPHOW 3arpy3Kd JaHHBIX O TEXHHUYECKHX CpEACTBaxX W3
nporpammbl «1C» (CM. PYKOBOJCTBO aJMHHHCTPAaTOpa Ha TMPOTPAMMHBIA KOMILICKC
«Kubepcrady).

3.11 Hoapaszaesa «YCTAaHOBKA CPEACTB 3allIUTHI HHGOPMALMI

B mannOM moapazzene 3a1ar0Tcs CBSI3M MEXKIy CPEACTBAMHU 3alIUThI HHOOPMAILIUK U
3aIMIIAeMbIMU 00BbEKTaMH, 0003HaYarOIHe (PAKTHYECKYI0 YCTAaHOBKY CPEACTB 3alllUTHI.
To ectb ecau crangapThl ycraHoBku Cp3U onpenenstoT «4To JOJKHO OBITH», B JIAHHOM
MOJIpa3/iesie OMUCHIBACTCS «YTO PEATBLHO €CThY.

BBon wunbpopmanmm 00 yCTaHOBKE CpPEICTB 3allUThIl BO3MOXKEH pPa3IUYHBIMU
croco0amMu (OTTAJIKMBASCh OT KOHKPETHOTO CPEJICTBA 3alIUTHI JIMOO OT KOHKPETHOTO
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3allIuImacMoro O6T>CKTa). HepeKJnoquHe MCIKIY pPa3INIHbIMU criocobamMu IrpynmmupoOBKHA
JaHHBIX OCYHICCTBJIACTCA C IIOMOIIBIO KHOIIOK B BCPXY IMAHCIIN.

Kubepctab 3.0.0 — D

&l

@ Mogynb «dokymeHTbl KUU»

=

JlOKYMeHTbI BBof AaHHbIX  CrnpaBOYHMKM HacTpoiiku Momolyb
1. OpraHusauusa YcTaHoBKa Cpe[icTB 3alyThbl MHDOpMaLm

v A~
2. CTOpOHHMe nuua [1n151 3anoniHeHns [OKYMEHTOB o KaTeropupoBaHuio 06bekToB KU HeT Heo6X04UMOCTH yKaabiBaTb CPEACTBA 3aluuUTbl MHCbopMaLumumn Ans

Kaxoro TexHn4yeckoro cpefctea, BxogsLiero B coctas obvekTa KWW, n Bectn nO,quﬁHblI;t CMNCOK TeXHUYeCKnNX cpeacTB. Ecnv Bbli
npegrnoyntaeTe BeCcTn geTasin3npoBaHHoe ornncaHne MecT yCTaHOBKU CPpefcTB 3alUThbl, BblﬁepMTe CDDTBETCTB,VKJU_(MI;’ BapuaHT. [Tpy cMeHe

3. CoTpyAHUKMN
BapunaHTa paHHee BBe[eHHble flaHHble He nponagyT

v
. (®) BecTu NoApOGHBIit CMINCOK TEXHMYECKUX CPeCTB, BXOASILMX B COCTaB 06bekToB KUV, ¢ ykasaHuem
b USYEERDE] CPeACTB 3alLMTbl MHADOPMALMK, YCTAHOBIEHHbIX Ha KaXA0M 13 HUX
5. WMHhOPMALMOHHbIE CUCTEMbI (O yxasaTb cpepcTBa sl Thl MHOPMaLMM, NPUMeHsieMble [ 06bexToB KWV, B 06obLueHHoM Brge
v n
Mo cpepcTBaM 3aWMUThbl °
G e OpM aUMORHO T ne oMMyt AHithopwmaLm Mo TexHnyecknM cpefcTBaM 0 MHOPMALIMOHHBIM CUCTEMAM  MHAYOPMALIMOHHO-TeNIEKOMMYHINK
RN GE) ALVIOHHBIM CETAM
7. OnucaHue cpefcTB 3alWuThbl Cpe,[l,CTBa 3alnThbl MHd)OpMaLWII/I

WHdbOpMaLmmn
P dunbTpoBaTh AaHHble B TabnuLe
8. CTaHpgapTbl ycTaHOBKM Cp3U

HasBaHue Bepcusa Mpoussoguten Tun Mnatcopma YpoBeHb XapaKTepucTuku
9. 06bekTbl KU s
L,é’ onepauuoHHas 8 AO «MBK» nporpamMmm yana ypoBeHb floBepus 4
M cuctema AnbT HbI#A (4CTIK Poccun);
scn OC knacc 4 (dCTIK
10. OnucaHue TeXHU4ecKux Poccun): OC Tun A
cpefcTB (oﬁu.l,ero'
HasHayeHus)
11. YcTaHoBKa CpefiCTB 3alUThbI (CT3K Poccun)
I WHcpopmauum
rZ Dr.wWeb 11.5 000 «lokToD npornamMmm vana VDOBeHb 10BeDUSA 2

B cnyugae, ecniu B coctaB nporpaMMmHoro komiiekca «Kubepctad» BXOAUT MOIYIb
«3amura nHGOPMALMK» U IS CPEACTBA 3aLIUTHl OTPAXKEHBI 3aKYIKH, TO MPU BHECEHUU
uHbopManuu 00 YCTAaHOBKE CpEACTBA 3aIlIUThl MOXHO JIOTIOJHHUTEIHHO YKa3aTb
KOHKPETHYIO 3aKYIKY (TO €CTh, IO CYyTH, «IIPUBA3aTh» K MECTY YCTAaHOBKH KOHKPETHYIO
JUIEH3UIO WK 000pyAOBaHNE C KOHKPETHBIM HOMEPOM).
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4 HacTpouku

B sToMm pa3nene MOXHO U3MEHATH MapaMeTpbl padoTsl Moayns «Jlokymentsl KN
IIPUMEHHTENIBHO K TEKYILIEH OPraHU3allHH.

4.1 Ilogpasnea «baankm»

B nanHoMm moppaszenie MOKHO 3arpy3HUTh OJaHKH, KOTOPbIE OYIyT UCIOIb30BATHCS
IPU BBITPY3KE JOKYMEHTOB COOTBETCTBYHOMMX TUNOB B Gopmarax ODT u DOCX. Ilox
OJlaHKOM TOHMMaeTcs (paili cooTBeTcTBYIOLIErO0 (hopMara ¢ HACTPOCHHBIMU TOJSMH U
BEPXHUM U HWXKHUM KoJoHTUTynamu. ConepXuMoe JOKYMEHTOB, CO3/1aBacMBbIX
nporpaMMHbBIM KomiuiekcoM «KuOepcraby», Oyaer BCTaBIATbCS B COOTBETCTBYIOLIMI
OJIaHK.

OnuH 1 TOT *e OJJaHK MOKHO MCIOJb30BaTh JJIsi HECKOJIBKUX TUIIOB JOKYMEHTOB,
OJIHAKO CIieJyeT oOpaiiaTh BHUMAaHUE HA WX OPUCHTANUIO (IbOOMHAS WM KHIDKHAS):
opueHTaIrs OJaHKa JOHKHA COBMAIATh C OPUCHTAIMEH TOKYMEHTA.

OOpaTtuTe BHUMaHKE, YTO MPU OTKPBITHH WU BRITPY3Ke TOKyMeHTa B (popmare PDF
OJIaHK HE PUMEHSETCS.

4.2 lloapasaea «loKyMeHTbI»

B nanHoM mojapaszjene MOKHO BbIOPAaTh TEPMHUHBI, KOTOPbIE OyIyT MCIIOJIb30BAHBI
IIPU CO3JJaHUH TOKYMEHTOB.

4.3 Hoapaszaea « IMIOpT JAHHBIX)

4.3.1 Iloapa3nen « TMNBI TEXHUYECKUX CPEACTB»

B manHOM mozipasienie MOKHO J00aBHUTh MpeoOpazoBanms BuAa « THIT 3arpyKaeMbIX
TEXHUYECKUX CPEACTB — TN B mporpaMMHOM Komruiekce «Kubepcrady, At TOro 4To0b!
o0ecreunTh 3arpy3Ky JaHHBIX O TEXHHYECKUX CPEICTB M3 (ailioB, BBITPYKCHHBIX W3
nporpammbl «1C», B ciiydae, eciau (ailsibl cojepkKaT THIMbI, OTIUYHBIE OT THIIOB,
UCIIOJIb3yeMbIX B TporpaMMHOM komruiekce «Kubepcrady.

B cnyuae, ecnu 1 KOHKPETHOW OpraHHM3alldy 3a7aHO TIPeoO0pa3oBaHUE NIl TOTO
K€ THIA 3arpy’KaeMbIX TEXHHMYECKHX CPENICTB, YTO M «CTAaHIAPTHOE» MpeoOpa3oBaHUE
(3amaHHOE IS BCEX OpraHM3aIuii, padOTaroNMX C JaHHBIM CEPBEPOM MPOTPAMMHOIO
komruiekca «Kubepctab», B Moayle «AJAMUHUCTPATOpP»), TO NpeoOpa3oBaHUE Jid
KOHKPETHOU opraHu3anuu O0yJeT UMETh MPUOPUTET.
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5 OdpuumnanbHas uHPOPMALUA O IPOXYKTE

[IpaBooOnagaTens: OOMIECTBO C OTrPaHUYEHHON OTBETCTBEHHOCTHIO «CTaHmapt
O0e3onacHOCTH» (MOATBEPKAEHO CBUAETEIILCTBOM O TOCYJApPCTBEHHON perucrpanuu
nporpammsl Juist 9BM Ne 2024616571 ot 21 mapra 2024 1.).

Anpec npaBoobnanarens: 150049, ApocnaBckas o061acTh, T. 0. ropoa Apocnasib,
r. SIpocnasib, MbeIkuHCKUM npoesn, A. 10, moment. 46.

OdunmanbHbIi caliT: wWww.yarsec.ru.
Tenedon s cBA3M 110 Bomrpocam pruodperenus npoaykra: (4852) 587-300.

DNEeKTPOHHBIA aJpec CIyKObl TEXHUYECKON MOJIEPKKH M KOHCYJIBTUPOBAHUS IO
pabote ¢ mpoaykTom: cyberhelp@yarsec.ru.

Tenegon cmyxObl TEXHUYECKON TOMJEPKKH M KOHCYJbTUPOBAHUS MO pabore ¢
npoaykrom: 8-800-700-71-17.

[Iporpammusblil komiuieke «Kubepcrad» BkIOUeH B ENWHBIN peecTp pOCCHHCKUX
pOrpamMm JJi 3JEKTPOHHBIX BBIYMCIUTEIBHBIX MAIIUH U 0a3 AaHHbIX (3amuchk Ne 26083
ot 27 auBaps 2025 r.).

[Iporpammusiii komiuieke «Kubepcrad» pazpadotan npu nojanaepxke GI'BY «Doun
COJICMCTBUS Pa3BUTHIO MAJIBIX (DOPM MPEANPUATHI B HAydyHO-TeXHUYECKOU cepey (Donn
COJICMCTBMSI MHHOBAIIMSIM) B paMKax peanuzanuu ¢enepaibHoro mnpoekrta «L{udposbie
TEXHOJIOTUW»  HalMoHalIbHON mporpammbl  «l{udpoBas sxoHOMHUKa Poccuiickoi
Ddenepanun» (koHKYpce «Pazsutue-1[T»).

© 00O «Crangapt 6e3omacHOCTHY, 2022-2025


http://www.yarsec.ru/
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