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1 O01mue cBeaeHud

1.1 Yto Takoe «OKuIOKw»

«OKu/JIOKu» — MopaynbHasi cuctemMa [Jisi OpPraHU3allMOHHOTO OOecCreyYeHus
nH(pOpMaIIMOHHOM 6€30MaCHOCTH.

Monayns «Ilacopr CC3M1» mo3BoJiseT coOparh U aKKyMYJIUPOBaTh CBEJCHUS 00
OopraHax TOCyJIapCTBEHHOM  BJAacTH, OpraHax MECTHOIO  CaMOYIIPaBIICHHS W
TEPPUTOPHAIbHBIX OpraHax (QeaepajbHbIX OPraHOB MCIOJIHUTENBHOUW BIACTH CyOBEKTa
Poccuiickoii ®enepanuu, Heooxoaumseie s hopmupoBanus [lacnopra CC3U peruona,
s nocnenyromieit nepeaaun Bo ®CTIK Poccun.

1.2 C 4yero Hauarth?

HepBBIM 9TalloOM pa6OTI>I C MOAYJIEM ABJEACTCA BBOJA JAHHBIX YPOBHSA PCruoOHA.

‘:’A OKu,0Ku — D
Mogaynb «MacnopT CC3U»

2 @80 & « @

L oKyMeHTbI BBOJ faHHbIX  CGOp AaHHbIX KoHTponb Momoub

1. OpraHusauus PeKBU3NTBI opuandeckoro nuua

1.1. PeKBU3UTbI OPUANYECKOTO
nmua MonHoe Ha3BaHWe opraHn3aLuu: TeppuTopuanbHbiit hoHf, 06s13aTeNbHOr0 MeULMHCKOrO CTpaxoBaHus SipociiaBcKoin o6nacTu

Cok opr: * TOOMC fp i o6nactu

1.2. TeppuTopuasnbHble
noppaspenexus
Beectu v no

A

N

. CTOpOHHMe nuua

w

. COTpyAHVKK
v
4. WHdOpPMaLMOHHbIE CUCTEMBI

v

o

. CBefieHs 0 KonnernansHom
opraHe 1o HopMaLMoHHOI
6GesonacHocTH

o

. CBefieHus 0 NOCTOAHHO
AencTBYIOLLEN TEXHUYECKO
KOMUCCUM M0 3auuTe
nnnnnnnnnnnnnnnnnnnnnnn

BBOI[I/IMLIG JAaHHBIC JIOTHUYCCKH CIPYIIIMPOBAHBI, H BBOAUTH HJAHHBLIC JTy4lIC B TOM
MOopsAAKE, B KAKOM IIPCACTABIICHBI ITYHKTBI B JICBOM MCHIO.

B kax10oM MyHKTE JIEBOTO MEHIO TAHHBIE HE OTHPABJIAIOTCS HA CEPBEP 10 TEX IOD,
noka He OyaeT HaxkaTa KHomnka « CoxpaHuTh u3mMeHeHus B b[».

1.3 Kak moiy4uTh JaHHbIE OT NOAOTYETHBIX OPraHu3anuii?

JlaHHBIE OT MOAOTYETHBIX OPraHU3alUil MOTYT MOCTYINAaTh KAaK «TPaJULMOHHBIMY
cnocobom — B Buae ¢ainoB ¢opmara XLSX, Tak u cpeacTBamMu MPOrpaMMHOTO
koMmiiekca «OKuJlIOKu» - B ciaywae, ecau y MOAOTYETHOW OpraHU3alMyd HAacTpOEHa
nepenaya COOTBETCTBYIOIIMX JAHHBIX HA CEPBEP C yCTaHOBJIEHHBbIM Moaysem «llacnmopt
CC3M».

[ToctynuBmue ¢ainsl popmara XLSX MoryT OBITH 3arpyXeHbl B paszjene
«/lokyMeHTBI» (eciau MOCTYNWJI TOJMHBINA (aily, ¢ 3alOJHEHHBIMH JIUCTAMU TI0 KaXIOMY
nojapasneny) aubo B pazaene «COOp JaHHBIX», B COOTBETCTBYIOIIEM Mojpasnesne (eciu
nocTynui ¢paiia TOIbKO C OJJHUM 3alOTHEHHBIM JIUCTOM).
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iv) OKu[0Ku — D

@ Mogynb «Macnopt CC3U»

B
JloKyMeHTbl BBOJ, flaHHbIX  CGOp AaHHbIX KoHTponb
1. Nacnopt CC3U MacnopTt CC3U
BbIrpy3uTb nacnopt CC3U B XLSX fOKYMeHT
i Il r —— 7“7;\\\
Q 3arpysuTb fjaHHble NOJOTYETHOM OpraHM3aLum )
\\\\\; o E— ///‘
—
J X
[} OKul0Kn f— D .

@ Mogpynb «Macnopt CC3U»

= B S

JOKYMeHTbI BBOf, faHHbIX CGOp AaHHbIX KoHTponb

1. CBepeHus o pyKoBoguTeNax B CBefieHns o pykoBofuTensix B 061acTy 3aluTbl MHcopmaL
o6nacTu 3aWmTbl MHopMaLmun

2. CeepieHns o cneyuanmctax no i\ 3arpysuTb AaHHble No4OTHYETHON OpraHu3aumn >
3awmTe MHdopMaLum S — —

o Somneina oM ORISE OpraHbl rocyapcTBeHHON BnacTn ORESHEMECTHOLS Tzz”?z::::z(b:)e ?::::bl
no UHOpMaLUOHHON P yAap camoynpaeneHus nep: op
6esonacHoCTH MCMONHUTENBHOI BlIacTH

4. OTYeT 0 NOCTOSIHHO HeT AaHHbIX HU MO OfJHOMY NOLKOHTPOSILHOMY OpraHy

LeACTBYIOLLEN TEXHUYECKOMR
KOMWCCUM 1O 3alumTe
rocy,apcTBEHHOM TalHbl

5. [loKyMeHTbIl, pa3paboTaHHble B
MHTepecax (hopMUPOBaHUS U
PasBUTUS CUCTEMBI 3aLNTDI
nHbopmMaLmn

1.4 Kak oueHuTH MOJHOTY 3anoJHenust nacnopra CC3U?

B noapaznene «KoHTpoib» MOXHO OIEHUTH MOJHOTY 3aMOJHEHHS JAHHBIX JUIs
nacrnopta CC3U Bcemu opraHu3alusmu.

1.5 Kak noaroroBuTh CBOAHBIN (paili ¢ naHHbIMU s nepegaun Bo ®CTIK
Poccuu?

B paznene «JlokyMeHTBI» IOCTyIIHA BO3MOKHOCTb BBITPY3UTh CBOJHBIN (aill co
BCEMHU COOpaHHBIMM W BHECEHHbIMH JaHHbIMU B (opmare XLSX i mepemaun BO
OCTOIK Poccun.



2 BBoJ JaHHBIX

2.1 ogpazaesa «Opranuzanus»

31eck BBOAUTCS o01as uHpopmaius 00 opraHu3aluu.

Ecnu y opranuzanuu ecTb TeppUTOpUAIbHBIE MOApa3fesieHus (He SBISIOMIUECS
OTJICJIBbHBIMU FOPUUYECKUMHU JIMIIAMH), TO €CTh OHa (PYHKIMOHHMpYET OoJjiee 4eM IO
OJIHOMY  ajpecy, cieayeT BbIcTaBUTh (¢unaxok «Hamuuue TeppUTOpHATBHBIX
nojpasnenaeHui». B aToM ciaydae Oyner JoCTymHAa BO3MOXKHOCTh BBOJAA MH(POPMAIIMH T10
KKJIOMY TEPPUTOPUATIEHOMY MOAPA3IAECIECHUIO.

‘ §, OKunO0Ku — D

H:l] Mogynb «Macnopt CC3U»

= 3 S

LOKYMeHTbI BBog AaHHbIX  CGOp faHHbIX KoHTponb Momoub

1. OpraHusaums TeppuTopuasnsHble nofpaspeneHus

1.1. PeKBU3UTbI IOPUAUYECKOTO

muya y ;
BbiCTaBbTe STOT hNIaXOK, €CNM Balla OPraHM3aLs HaxoauTCs Gonee YeM Mo OAHOMY afipecy, TO eCTb UMeeT TepPUTOPUANHO pacTipefeneHHble

noapaspenexns

1.2. TeppuTopuanbHble

noppaspenenus -
Bl Hanuuue TeppuTopuanbHbix nofpasaenexui
A

FonosHoe noapasfeneqre* onosHoe noapasgaenenuve (r. pocnaenb, yn. CoeTckas, A,
2. CTOpOHHMWe nuua

TeppuTopuanbHble NofgpasfeneHns
3. CoTpyaHuKun

P dunbTpoBaTh jaHHble B Tabnuue
v

HasBaHue Appec

~

. MHdopMaLuoHHble cHCTeMbI

[4 (3 W ronosHoe nogpasaenenue r. fipocnaenb, yn. Cosetckas, A. 11/9
v

A dunman
5. CBefieHus o KonnernanbHoM L‘ @ m

opraHe o UHHOPMaLIMOHHO Uncno cTpok: 2
6esonacHocTu

~}- Mo6aBuTL TeppUTOpManLHoe NoapasAeneHie
6. CBefieHns 0 NOCTOAHHO

[LeicTByloLeit TeXHUYecKomn
KOMMCCUM M0 3auyuTe
rocyAapcTBeHHOMN TailHbl

7. [lokyMeHTbl, paspaboTaHHble B
MHTepecax hOpMUPOBaHUA 1

[Ipy oOTCyTCTBUM TEppPUTOpPUAIBHBIX MOJPA3ACICHUN IpU BBOJE MJAaHHBIX O
KOHTPOJUPYEMOM 30HE OpraHu3aluu B ToJjie «Aapec (PaKTUYECKOTO MECTOHAXOXKIACHUS
OpraHu3alyu» M0 YMOIYaHUIO0 0TOOpaXKaeTCs IOPUINIECKUIN apec OpraHu3aIlkH.

2.2 Mloapazaea «CTOpOHHME JIMLIA»

B monpaznene «CTopoHHHE IUIA» MOXHO BHECTH HH(POPMAIUI0 O CTOPOHHUX
OpPTaHM3AIMSAX U WX COTPYIHHKAX, BBITTOJHSIONUX IS BaIlled OpraHU3allii KaKue-Tnoo
paboTel B oOjacTh HMH(POPMAIMOHHOW O€30IacHOCTH, a TakKKe O CTOPOHHHMX JIMIIAX,
UMEIONINX JOCTYN M (MJM) OCYIIECTBISIONIMX HAa OCHOBAHHUU JIOTOBOpa 0OOpabOTKY
3anuimaeMoil MHGOpManud B TOCYAAPCTBEHHBIX / MYHHIIMIIAIBHBIX WH()OPMAIMOHHBIX
CUCTEMaX.

2.3 Hoapasznesa «COTPyAHUKN»

CHuCOK COTPYJAHHKOB OpraHU3alldd MOXKHO BBECTH KaK BpYy4YHYIO, TaK U
UMIIOPTHPOBaB W3 (aiija ¢ pacmupeHueM XIS, MOMyYeHHOTO ITyTeM BBITPY3KH W3
nporpammbl «1Cy». Ecniu moMUMO UMEH COTPYAHUKOB (aiiil COACPKUT UX JTOJKHOCTH (BO
BTOpPOM CTOJIOIIE), OTnenbl (B TpeTheM cTosllie), TabelbHble HOMEpa (B UYETBEPTOM
CTOJNIOIIE), aJpec AJICKTPOHHOW MOUTHI (B MATOM CTOJIOIE), HOMEp TenedoHa (B IMIECTOM
CTONOIIE), 3TU JaHHBIE Tak ke OymayT 3arpyxkenbl. OOpasen daina 3arpy3Kd MOXKHO
BBITPY3UTh, HAKaB HA COOTBETCTBYIOIIYIO KHOTIKY.



CoTpyAHUKMN

g‘ 3arpysutb 13 dpaitna B BbirpyauTtb obpasel caina sarpysku :,7

Kpome Toro, noctynHa BO3MOXKHOCTh aBTOMATU3UPOBAHHOM PETYJISIPHOM 3arpy3Ku
JAHHBIX O COTPYJIHHMKax u3 nporpammbl «1C» (CM. PpyKOBOACTBO aJMUHUCTpATOpa Ha
nporpaMMubiii komrieke «OKuIOKuny).

Jist  COTpYAHUKOB, KOTOpble OyIyT B JalbHEHIIEM Ha3HA4YaTbCs Ha POJIH
OTBETCTBEHHBIX, HEOOXOIUMO yKa3aTh JIOJKHOCTH.

I[anee B 11ogpas3aciic «Ha3nauenue Ha poim» OCYIICCTBIIACTCA «HA3HAYCHHC)
COTPYAHUKOB Ha pPa3JIUMYHBIC POJIH. Ha HCKOTOPBLIC POJIU MOTI'YT OBITh Ha3HAYCHBHI HE
TOJIBKO COTPYAHUKH, HO U CTOPOHHHUC JIMIIA.

Ecau Ha3zHauenue Ha POJIb CTOPOHHECTO JIMIIAa HEC ITPEAYCMOTPCHO, 6y,Z[€T IMPCAJIOKCH
BI>I60p TOJIBKO U3 YHCJIda paHCC BBCACHHLIX COTPYIHHUKOB.

Jlist muti, Ha3HAYaeMBbIX Ha POJIH, CIEAYeT BBECTH TpeOyeMble CKIOHCHHS UMEHU U
JOJDKHOCTH, TIOCKOJIBKY 9TH JaHHBbIE TOTPEOYIOTCS TpPH CO3JAaHUU JOKYMEHTOB. Jlis
MPOYUX COTPYTHUKOB BBOJ CKIIOHEHU HEOOsI3aTEICH.

2.4 Tloapasznen «MHpopManMOHHbIE CHCTEMbD)

B sTom moapasnene BBOAATCS qaHHBIE 00 WH(OPMAIIMOHHBIX CHCTEMax, B KOTOPBIX
oOpabaTkIBaeTcs 3amuiiaeMas nHdopMmaius (B TOM YKCIie, IEPCOHATbHBIE JaHHBIE).

CorjnacHO KJIaCCHYECKOMY ONPEICICHUI0, TOj WHGOPMAIMOHHONW CHUCTEMOMU
MOHMMAETCSI COBOKYITHOCTH  COJAep)Kamieiicss B 0a3e JNaHHBIX HWHPOpMAIUU W
o0ecTeunBaInX ee 00padoTKy HH(DOPMAIIMOHHBIX TEXHOJIOTUH U TEXHUIECKUX CPEICTB.
Takum 00pa3om, Mpu OMpeIeTICHUU TPAHUIL U COCTaBa HH(OPMAITMOHHON CUCTEMBI MOKHO
OTTaJKUBATHCS OT HAJIMYUS COOCTBEHHOW O0asbl JAHHBIX, COJEpKaIIeH 3alUIIaeMYyI0
uH(hOpPMAIMIO, TPOTPAMMHBIX CPEJCTB, NPUMEHSIEMBIX HJsi €€ O00padoTKH, Kpyra
TEXHUYECKUX CPEACTB (CepBEpoB, pabouMx CTaHIMI), HAa KOTOPBIX OOpabaThIBaeTCs
3amuinaemMast uHpopmarusi.

2.5 lMogpazgen «CBeaeHUsi 0 KOJUIETHAJBHOM OpPraHe mo WH(OPMALMOHHOWM
0e3omacHOCTH

B »otom mompazmene BBOASATCS JAHHBIE O KOJUICTHAIBHOM OpraHe IIo
nH(pOPMAIIMOHHON 6€30IaCHOCTH PETHOHA, €T0 COCTaBe U MPOBEICHHBIX 3aCETaHMIX.

2.6 llonpasgea «CBeaeHusi O IOCTOSAHHO /JACHCTBYIOLIEH TEXHUYECKOH
KOMMCCHM 110 3aIIUTe rOCYIapCTBEHHON TallHbI»

B »sToM mnonpasnene BBOAATCA JaHHBIE O COCTaBe ITOCTOSHHO JEHCTBYIOIICH
TEXHUYECKOW KOMUCCHH TI0 3aIUTe TOCYJaPCTBEHHOM TallHBI peTrHOHa.
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2.7 Honpasznea «JokyMeHTbI, pa3padoTaHHbIe B MHTepecax (pOpPMHUPOBAHUSA H
Pa3BUTHUS CUCTEMBI 3alUTHI HHpOpMALIUI

B arom nogpasznene BBOIATCS NAHHBIE O JEHCTBYIOIIMX JTOKYMEHTAX, KACAIOIIUXCS
BOIIPOCOB 3aIUTHI HHPOPMALIMKM HA YPOBHE PErHOHA.

2.8 lloapaszgesa «Y4eOHO-MeTOAMYECKHE MEPOIIPUSATHS»

B sToM mojsipaszaene BeAeTcs y4eT MPOBEICHHBIX U INIAHUPYEMBIX K IPOBEICHUIO Ha
YPOBHE PErMOHa MEPOIPHUATHI MO BOMPOCaM 3alUThl HH()OPMALIUH.

2.9 Hoapaszaesn «CneuTexHUKA I BbISIBJICHUS KAHAJIOB YTCYKID)

B sToM nmoapazaene oTpaxkaeTcss UMEOIIAsICA CIIeUalibHasi TEXHUKA JJIS1 BBISIBIICHUS
KaHAJIOB YTEUKH 3allldIaeMOi HH(POPMAITUH.

2.10 IHoapasnen «®UHAHCHPOBAHUE MEPONPHUSATHI 110 3alIUTe HHPOPMALMH»

B stom monpa3ziene BHOCATCS JaHHBIE O COBOKYITHOM OFO/DKETE IO HampaBICHUIO
3alUThl UHQOpPMALMKA IS OPraHoOB TOCYJApPCTBEHHOW BIACTH, OPTraHOB MECTHOTO
caMOYIIpaBJICHUSI PETHOHA U OTJEIBHO JUIsl oprana, popmupytromero macrnopt CC3U.



3 JlokyMeHTbI

3.1 Hoapasznea «Ilacnopt CC3N»

B nmanHoM mojpaznene JOCTYNMHA BO3MOXHOCTh BBITPY3UTh CBOJHBIN (hailsl co
BCEMH COOpaHHBIMU M BHECEHHbIMM JaHHbIMM B (opmare XLSX s mepenauu BO
OCTOK Poccuun, a Ttakxke 3arpyxarb Qaitnel ¢opmatra XLSX, mnonaydeHHble OT
IIOAOTUYETHBIX OpraHU3aIUH.



4 COop 1aHHBIX

[Toapasnmensr paznena «COOp AaHHBIX» COOTBETCTBYIOT JUCTaM cBOoaHOro XLSX-
¢aiina, nomnexamiero nepeaade Bo PCTIOK Poccun. Yacte noapaszaenoB GpopMHpyeTCs
Ha OCHOBE JAHHBIX, IMOCTYMAIOUIMX OT MOJOTYETHBIX Opranu3auui. [[pyras yacte — Ha
OCHOBE JIaHHBIX YPOBHS PETHOHA B LI€JIOM, BBEJIEHHBIX B pa3zeiie «BBoJ JaHHBIX» MOIYsS
«ITacmopt CC31».
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5 KoHTpOJb

B naHHOM pazzerne MOKHO OLIEHUTh MOJIHOTY 3aIllOJIHEHHS JAHHBIX, HEOOXOIMMBIX
st popmupoBanus nacnopra CC3U, no Kax10il MOJOTYETHOM OpraHU3allid, a TaKkKe
IIPOCMOTPETh HEKOTOPBIE CTATUCTUYECKUE OTUETHI, IOCTPOCHHBIE HA OCHOBE MOJIYYEHHBIX
JAHHBIX.
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6 OdpunnanbHas uHOpMALUA 0 MPOAYKTE

[IpaBooOmanarenb: OOIIECTBO C OTPAHUYECHHOW OTBETCTBEHHOCTHhIO «CTaHIapT
Oe3omacHOoCTH» (MOATBEPKACHO CBUICTEIHCTBOM O TOCYAAPCTBEHHOW pErucTpariu
nporpammsl 1151t OBM Ne 2018665012).

Anpec npaBoobnanarens: 150049, ApocnaBckas 061acTh, T. 0. ropoa fpociasib,
r. SIpocnasib, MbelukuHCKu npoesn, A. 10, moment. 46.

OduuuanpHbIil calT: www.yarsec.ru.
Tenedon q1s cBs3U 10 BorpocaM npuodbpetreHus mpoaykra: (4852) 587-300.

DNEeKTPOHHBINA aapec CIyKObl TEXHUYECKON MOAJEPKKH M KOHCYJIbTUPOBAHUS 10
pabote ¢ mpoaykrom: okihelp@yarsec.ru.

Tenepon cmyxkObl TEXHUYECKOW TOAJEPKKH U KOHCYJIBTUPOBAHUS MO paboTe ¢
npoaykrom: 8-800-700-71-17.

[Tporpammusiii kommuieke «OKu/IOKn» BkitoueH B ENWMHBIA peecTp pOCCHUCKUX

IPOrpaMM JJIs 3JIEKTPOHHBIX BBIYMCIHUTENbHBIX MAIIMH U 0a3 JaHHbIX (3amuck Ne 7000 ot
7 oxts0ps 2020 r.).

© 00O «Cranagapt 6e3omacHocT», 2017-2024


http://www.yarsec.ru/
http://www.yarsec.ru/
http://www.yarsec.ru/
http://www.yarsec.ru/
http://www.yarsec.ru/

	1 Общие сведения
	1.1 Что такое «ОКиДОКи»
	1.2 С чего начать?
	1.3 Как получить данные от подотчетных организаций?
	1.4 Как оценить полноту заполнения паспорта ССЗИ?
	1.5 Как подготовить сводный файл с данными для передачи во ФСТЭК России?

	2 Ввод данных
	2.1 Подраздел «Организация»
	2.2 Подраздел «Сторонние лица»
	2.3 Подраздел «Сотрудники»
	2.4 Подраздел «Информационные системы»
	2.5 Подраздел «Сведения о коллегиальном органе по информационной безопасности»
	2.6 Подраздел «Сведения о постоянно действующей технической комиссии по защите государственной тайны»
	2.7 Подраздел «Документы, разработанные в интересах формирования и развития системы защиты информации»
	2.8 Подраздел «Учебно-методические мероприятия»
	2.9 Подраздел «Спецтехника для выявления каналов утечки»
	2.10 Подраздел «Финансирование мероприятий по защите информации»

	3 Документы
	3.1 Подраздел «Паспорт ССЗИ»

	4 Сбор данных
	5 Контроль
	6 Официальная информация о продукте

