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1 O01mue cBeaeHud

1.1 Yro Takoe «OKuIOKun»

«OKuIOKn» — MopaynbHas CHCTEMAa aBTOMATHU3MPOBAHHOTO CO3JaHUA U
yIpaBJeHuUs IOKyMEHTaMu B 001aCTU HH(POPMAIIMOHHOM 0€30MacHOCTH.

Monyinb «Jl0KyMEHTBI» TTO3BOJISET:

— cO3[aTh KOMIUJIEKT HEOOXOAMMBIX JOKYMEHTOB II0 BONpPOCaM 3allluThl U
00pabOTKM MEePCOHATBHBIX JAHHBIX (B TOM 4HCIe TPeOyEeMBbIX B CBSI3U C NMPUMEHEHHEM
cpencTtB  Kpunrorpadhuyeckod 3amuThl  WHPOpMAIMH), a TaKXKe 3alluIaeMOoin
uH(popmaIm, o0OpabaTbiBaeMOii B roCyJ1apCTBEHHBIX (MyHULIMTTAJIbHBIX )
UH(POPMAITMOHHBIX CUCTEMAX;

— BCCTH B JJICKTPOHHOM BHC ITPOCKTLI H€O6XOI[I/IMI>IX JKYPHAJIOB.

1.2 C 4yero Hayatb?

[TepBbIM 3TaioM paboOTHI C MOTYJIEM SIBIISIETCS] BBOJI IAHHBIX.
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OoKyYMeEHT b Beof, faHHbIX Ky pHanb! CnpaBoyH1KN HacTpoitku Momous

Opradnsauma

MepooHankHbIe AaHHbIE
WHpopMaLMoHHBIE CUCTEMBI
ABOHEHTCKWE MyHKTBI

CoTpy AHAKK

MomeweHua

CpencTBa 3alAT bl HopMal

MNaHUPOBaHWE BHYTPEHHWX NPOBEPOK

BBOI[I/IMLIC JAaHHBIC JIOTUYCCKH CIPYIIIMPOBAHBI, H BBOAUTH HAHHBLIC JTy4lIC B TOM
MOopsAAKE, B KAKOM IIPCACTABIICHBI ITYHKTBI B JICBOM MCHIO.

B kax10oM myHKTE JIEBOTO MEHIO TAHHBIE HE OTHPABJIAIOTCS HA CEPBEP 10 TEX IOD,
noka He OyneT HaxkaTa KHomka « CoxpaHuTh u3meHeHus B b1».

JIMLEH3MU HA [eATeNbHOCTE, CBA3aHHYI0 ¢ 0bpaboTKON NepCoHansHBIX AaHHbIX

Homep HazBaHue JlaTa Bblaavuun

DaMunis, MMs, OTYECTEO NKLLA,
OTBeTCTEEHHOrO 2a paboTy ¢ OKuA0Ku

KOHTaKTHbIE AaHHbIe N1la,
OTBETCTEEHHOrO 3a paboTy ¢ OKuA0KK

+/ CoXpaHuTh uaMereHa & BJL T SE e T [nA coxpaHenus JaHHbIX HaXMKUTe "CoOXpaHUTE HaMeHeHHsa B B"
"OTMEHHTE BCE WAMEHEHUA" BEDHET BCE 3HAYEHWA K MCXOGHEIM s

(:) CMEHWTL | LIEHT pankHLIA annapaT ¢efepankHoi cnyxBil no Haasopy B ccpepe TpaHenopTa

He oO6s3aTensHOo BBOAUTH Bce JaHHBbIC cpazy. OJHAKO €CJIM JIaHHBIC BBEJCHBI
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YaCTUYHO, TO CO3J]aBaeMble JOKYMEHTBHI MOTYT COJIEpP)KaTh IyCThie TaOJHUIIBI U TEKCT,
BBIJICICHHBIN ~ JKENThIM ~ MapkepoMm  (Hampumep, «HawmmeHoBaHWE  JOHKHOCTH
OTBETCTBEHHOTO IOJIb30BATENSI KPUIITOCPEACTB ).

1.3 Kak co3naBaTh JOKyMeHTbI?

B pasnmene «JlokyMeHTB» MpPEACTABICHbl HAMMEHOBAHUS JOKYMEHTOB U
pEeKOMEeHIaluu 1o HUM. PexomeHnaanuu (popMupyroTcsi ¢ y4eTOM TOro, KaKhe JOKYMEHTbI
y>ke ObUIM CO3/1aHbl U KAaKOH CTaTyC OHU UMEIOT, a TAKXKE C YYETOM BBEJECHHBIX JAHHBIX
(manmpumep, eciii B pasneiie «BBoa gJaHHBIX» OblIa co3/laHa WH(pOpMAIMOHHAsI CHCTEMa C
nomeTkoil «byaer knaccupunmpoBatbes 1o npuxkazy DPCTIK Poccum Ne 17 or
13.02.2013», mosiBUuTCa pekoMmeHnauus «TpeOyercs chemarb» y  mojpasiena
«Knmaccudukanus MCy).
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LOKYMeHTEl  BBOJ faHHbIX JKypHanb! CnpaBouHMKW  HacTpoiikn Momolub

I OCcHOBHLIE JOKYMEHTHI OCcHoBHBIE JLOKYMEHTHI

JLononHUTENLHEIE SOKYMEHTHI BblgenuTh wabnoHsr WV

CoapgaTe Iil BbIrpysuTe é MevaTe @ MpocmoTp {D WeTtopua

MpKKaZ2 0 HAZHAYEHHK OTBETCTBEHHLIX KL | [v] BCe B NopAgke
WHCTPYKLMA NWUa, OTEETCTBEHHOMO 38 OpraHu3aumnio obpaboTku MOH | O BCE B NopALKe

Y HKLMOHANLHEIE 0BA3aHHOCTH OTBETCTEEHHOMD NoNb3oeaTens CK3KW | HeobxoauMo YTEEpAUTL
Mpwkas of yTBEPXACHM JOKYMEHTOB | C YTpaTHN aKTyansHocThb
Mopapok obpauleruwa c MNOH 1 C YTpaTUN aKkTyankHoCTh
MepeyeHb Wenei v cpokoe obpaboTku NOH 1 c YTpaTWi aKTyansHocTh
MepeyeHs JOMKHOCTER ¢ AocTynom K NOH | HeoBXOAWMO YTEEPAUTE
MonuTWKa onepaTopa B oTHOWeHWW oBpaboTku NOH | (1] TpebyeTcA caenaThb

Mpaewna paccMoTPeHUA 3anpocos cybekToB MOH | c YTpaTUn aKTyankHoCTh

B moapasaciic «OCHOBHBIC JOKYMCHTBID» MOHO CO3daBaTb Cpa3y HCCKOJIBKO
Pa3INYHbIX JOKYMCHTOB, IIPCABAPUTCIIBHO BBIICINB HX (I)J'Ia}KKaMI/I nIn BBI6paB
COOTBCTCTBYIOHII/Iﬁ ITYHKT BbBIIIAJa0IICTr0 MCHIO «BBII[GJ'II/ITL 1a0JIOHBIY.

[Togpaznen «/lomonMHUTENbHBIE JAOKYMEHTBD» COIEPXKUT JTOKYMEHTBI, KOTOPBIE
TpeOyIOTCsl HE BO BCEX CIy4asX, a B 3aBUCUMOCTH OT OIPEIEICHHBIX yCIOBUIA.

UToOBI TOCMOTPETH, KaKHe MOKYMEHTHI OBLIN CACNaHbl B mojapasnene « OCHOBHBIC
JIOKYMEHTBI», HY>KHO BBIOpAaTh OJHO M3 HAaUMEHOBAaHUM M HaxaTh KHOMNKY «lcTopusi»
(6o, ynaepxkuBas Haxkarod kiaBumry Ctrl, WMETKHYTh MBIIIBIO Ha HYKHOM
HAaUMEHOBAHUN).

Ha nanenu ucropuur MOKHO M3MEHSTH CTaTyChl JIOKYMEHTOB (110 Ha)KaTHIO IIPAaBOM
KHOIIKOW MBIIIM Ha JOKYMEHTE), 3arpy’aTh CBOM JIOKYMEHTHI, yAAJIATh JOKYMEHTHI,
OTKpPBIBATh UX JIS POCMOTPA.
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JOKYMEHTBI Beoj AaHHbIX HypHanb! CnpasoYHNKK HacTpoitkn MomMows

I OCHOBHLIE AOKYMEHThI OCHOBHbIE JOKYMEHThI

JlononHuTensHele BoKYMEHTb BblgenuTe wabnoHsr W

Coapate Iil BeIrpysuTe é Meyate @ MpocmoTp @

MpWKa32 O HAZHAYEHUM OTBETCTBEHHBLIX KL | BCe B NopRgke
VHCTRYKLWA N1La, 0TBETCTBEHHOM 3a opraHuaaumo obpaboTku MR | (V] BCE B MOpROKE
@myukuwouanhuble 0DA3aHHOCTH OTBETCTBEHHOMD Nonb3oBaTena CK3M | HeoBXOAUMO YTEEPAUTE

MpWkas of yTBEPXKASHUM LOKYMEHTOB | C YTPaTWN aKTyankHoCTh

MNopanok obpauleHua c MR i C YTpaTun akTyankHocTh

1.4 Kak BecTH KypHAaJIbI?

Benenne xypHaioB B 3JEKTPOHHOM BHJIE€ HE OTMEHSET TpeOOBaHUS O HAJIUYHH
OyMa)KHOTO BapHaHTa C HEOOXOJUMBIMH MOAMUCSIMU OTBETCTBEHHBIX JIUI, OJHAKO MOXKET
OBITh yJOOHO IJIsi TIEPBOHAYATHLHOTO (OPMHUPOBAHUS >KypHAJA W JUISI ONEPaTUBHOTO
IPOCMOTPA KYPHAJIBHBIX TAHHBIX.

Ecnu opraHusamnuss MMEET HECKOJIBKO TEPPUTOPHAIBHBIX MOAPA3ACICHHUM, TO
HEKOTOpPbIE JKYpHaJIbl MOXHO BECTH OTACIBHO 1O KaXJAOMYy MOJpa3JIEICHUIO.
CooTBeTCTBYIOIIMN BOIPOC O crioco0e BeACHUs KypHaja OyJeT 3aJaH MpHU €ro MnepBoM
OTKPBITHUH.

I[O63BJ'I€HI/IC 3allMCHU B KYpPHaAI HPAKTHUYCCKHM HC OTIHMYACTCA OT BBOJA AAHHBLIX 3a
HCKIIOUYCHHUEM TOI'0, YTO USMCHCHUA Cpa3y COXPAHAIOTC B Oaze JaHHBIX.

3anucH )KypHaJIOB MOXHO MEPEMEIATh B apXUB MOJ00HO TOMY, KaK «3aKPbIBACTCS
U TIepellaeTcs Ha apXMBHOE XpaHEHUe >KypHan Ha OymakHoM Hocutene. [lpu HaxaTuu
KHOIIKH «APXUBUPOBATHY» YJAISIOTCA BCE 3alMCH W3 TEKYIIETro KypHaia U GOpMHUPYETCs
JIOKYMEHT, KOTOPBbI MOXHO YBHUAETh B OKHE, OTKPBIBAIOIIEMCSl MO HAXaTHUIO KHOIKHU
«ApXUB».



2 BBoa JaHHBIX

2.1 Moapazaen «Opranu3anusp)

31eck BBOAUTCS o01as uHpopmaius 00 opraHu3aluu.

Ecnu y opranuzanuu ecTb TeppUTOpUAIbHBIE MOApa3fesieHus (He SBISIOMIUECS
OTJICJIBbHBIMU FOPUUYECKUMHU JIMIIAMH), TO €CTh OHa (PYHKIMOHHMpYET OoJjiee 4eM IO
OJHOMY ajpecy, cieayeT BbIcTaBUTh (Quaxok «Hammume TeppuTOpHanbHBIX
nojipasaeneHuii». B atom ciayuyae Oyaer nocTynmHa BO3MOXHOCTh BBOAA MH(OpPMALMU T10
KQKJIOMY TEPPUTOPUAIIBHOMY IIOIPa3IEIECHUIO.

PerucTpaLncHHLIA HOMep B peecTpe
onepaTopoB NepCoHabHbIX AaHHLIX

[laTa npuceoexua O PH

,ELaTa Ha4ana DBPGGOTKM nepcoHanbHbX
AaHHBIX —_

(_ + Hamauue TeppuTopuansHLIX Noapasaenexui )

TeppuTOpHanbHbIe NOApasfeneHuns

HazBaHne Anpec

ronoBHoOE NoApasfeneHle r. Mockea, FIeHUHrpadckui npocnexT, f. 37, kopryc 1

ﬂI.JILI'E'HZ'jMM Ha NeATeNbHOCTh, CBA3aHHYI C Cﬁ[]{JECTKCﬁ nepcoHanbHbIX OaHHbIX

Homep HazeaHue JLaTa Bblgaqu

S CmennTb | LlenTpansHbii annapar deaepanbHoi ciyxGbi Mo Haf3opy B cchepe TpaHcnopTa

[Ipy OTCYTCTBUM TEPPUTOPUATBHBIX MOJpA3/ICICHU MpU BBOJE MJAaHHBIX O
KOHTPOJUPYEMOM 30HE OpraHu3aluu B Tojie «Aapec (PaKTUIECKOTO MECTOHAXOXKIACHUS
OpraHu3aluu» M0 YMOIYaHUIO 0TOOpaX)aETCs IOPUANIECKUIN apec OpraHu3aIlHH.

2.2 lMoapaszaea «IlepcoHajibHbIE JaHHBIE)

3nmecy BBOAWTCS BCS MH(OpPMAMs O TOM, KaKhe MEPCOHAIBHBIC JaHHBIC U KAKUM
crioco0oM 00padaThIBalOTCS B OPraHU3alUU.

2.2.1 lleau 00padOTKH MEPCOHATBHBIX JAHHBIX

[lear 00paOOTKM TEPCOHATBHBIX JAHHBIX, KaK IMPABHIO, OMHCHIBACT KOHCUYHBIH
pe3ynbTaT, Ha JOCTIKEHHWE KOTOPOTO HAIpaBjeH Ipolecc oO0pabOoTKH TEpCOHATBHBIX
naHHBIX. [IpuMepaMu TakuX Ielel MOTYT OBITh IPEAOCTaBICHHWE OTYETHOCTH (WA
JAHHBIX) KOHKPETHOMY TPEThEMY JIMITy, HCIIOJHCHUE YCJIOBHH JOroBopa H T. II.
CoOcTBEHHO «BeicHUE y4eTay (KIMEHTOB, JOTOBOPOB, 3alIPOCOB) HE SIBJISETCS CaMOIIEIbIO
KpOME€ CiIyyaeB, KOIJa 3aKOHOJATeIhCTBO B SIBHOM BHJE OOS3BIBAET HAC BECTH
COOTBETCTBYIOIIUN Y4eT (Hampumep — OyXraiaTepckuil Wi KaJapoBblil). B aTom ciydae
JonycKaercs: copMyJIMpoOBaTh Ielib 00pabOTKH KaK «BEJICHHE OyXTalTepCKOro yuyeray,
HECMOTPSI Ha TO, YTO KOHEYHOTO PE3yJIbTaTa TaKas Iejib He MPeoiaraeT.

[Tpumepsl Hambojee YacTO BCTpEUAIONIUXCS Ielied 00pabOoTKM MEepPCOHATBHBIX
JTAHHBIX MPUBEJICHBI B CIIPABOYHUKE.
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[oKyMeHTl  BBOJ, JaHHbIX JKypHanbl CNpaBouHUKN HacTpoitkn Momols
OpraHusaLma € lepcoHanbHble AakHbe > Lienk 06paGoTKu NepcoHankHBIX AaHHbIX
I nepCOHﬂ.ﬂbele OaHHBbIE
Llent ofpaBoTku NepcoHanbHbIX AaHHbIX
VIHCD OpMaLIMOHHBIE CHCTEMBI
GRS 4T O T + 7 b ObpabaTbiBaeMble NepcoHaNbHble faHHble
CoTpy AHUKK CybbekT ObpabaTkiBaeMBIe NEPCOHANEHBIE AaHHbIE
MomeweHUA

+ ra x WcTouHuKK nepcoHaneHbIX AaHHbIX, OﬁpaﬁaTblBaEMbIK ANnA OOCTUXEHWA ,anHOﬁ Lenn
CpefcTea 3aluTsl MHChopMaLui

ONUCaHKE UCTOHHUKA
TMNaHUPOBAHWE BHYTPEHHUX NPOBEPOK.

+ rd x I'Ionyanenw NepcoHanbHbIX OaHHBIX, 06pa6a1blaaew|b|x ANnA OCTUHEHWA ,anHOﬁ Lenu

BOpMYNMPOBKa Lenn Mony4arent NepeoHankbHeIX AaHHbIX

MNpaBoBble 0cHOBaHWA 06PaGOTKMA NEPCOHANBHBIX AAHHBIX

2.2.2 Cy0beKTbI U KaTeropuM MepcoOHAJbHbBIX JaHHBIX

[Tocne Toro, xak uenb copMyIupoBaHa, HEOOXOAUMO YyKa3aTh, KakKue
NepCOHANIbHBIE MaHHbIe 00pabaThIBAIOTCS AJS JOCTHIKCHUS yKa3aHHOW IeH, JO0OaBUB
CyOBEKTOB MEPCOHATLHBIX JJAHHBIX U 00pabaThiBaeMbI€ KaTETOPHH.
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[okyMeHTBl  BBOJ AaHHBIX JKypHanei CMpaBouHIKH HacTpoiku MoMolb
OpraHusauua & [epcoHanbHble AaHHble > Llenk OﬁpEGOTKVI nepcoHanbHbIX OaHHBLIX
I nepCOHﬁ.l'leble AaHHble BefleHWe Kaapoeore yyeTa
Llent ofpaBoTku NepcoHanbHbIX AaHHbIX

WHD 0pMaLKWOHHEIE CHCTEMEI

o OO + 7 b ObpabaTbiBaeMble NnepcoHaNbHble faHHble
CoTpy AHUKK CybbekT DDpabaTkbIBAEMBIE NEPCOHANBHEIE OaHHEIE
MomeweHUA

+ 7 X WcToYHUMKKM NepcoHanbHbIX faHHbIX, 0BpabaTbiBaeMbixX A5 OCTMKEHUA AAHHOW Lienn

CpefcTea 3aluTsl MHChopMaLui
OMUCaHKE KCTOMHUKA

TMNaHUPOBAHWE BHYTPEHHUX NPOBEPOK.

+ ra x I'Ionyanenw NepcoHanbHbIX OaHHBIX, DﬁpaﬁaTbIBaEMbIX ANnA OCTUHEHWA ,anHDﬁ Lenu
©OpPMYNMPoBKa LIENn Mony4aTtens NepCoHanbHbIX JaHHbIX
Mp 1e GpaboTku nep HbIX [aHHBIX

2.2.3 OcHoBaHus1 00pa0OTKH NMEPCOHAIBHBIX JAHHBIX

Jlanee HeoOXOoAMMO yKa3aTh, MOYEMY OpTraHHM3allis MMEET MpaBo 00pabaThIBaTh
MepeYUCIICHHBIE MIEPCOHANIbHBIC JaHHbIE, HAKAB KHOMKY «YKa3aTh OCHOBaHUSI 00pabOTKH
NEPCOHATBHBIX JAHHBIXY.

v, OKM[IOKK _ O m
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[OKyMeHTbl  BBOJ faHHbIX KypHanb CrpaBouHMKW  HacTpoiiku Momouys
DprasuzaLus 4 [epcoHansHble faHHble > Llenk oGpaBoTku NepCoHanbHLIX AaHHbIX > CYTHLeKT, NepcoHansHbIe faHHbIe KoToporo ofpaGaTbiBaloTca
I MepconansHbie fanHbie HauMeHoBaHWe CyGbeKTa NepcoHatbHLIX S —
LaHHbIX
WNHChOpMaLVOHHBIE CHCTEMBI DGpaaTbiBaeMble KaTeropum nepcoHanbHbIX aHHbIX
ABOHEHTCKME MYHKTEI cneynankHole
AT LIE PacoBas MPUHAANEKHOCTL

NoNWTHUYECKWe B3MMALbI
MomMeleHua a

cpunocodckue ybexaeHUsA
CpeacTea 3alMThl MHChopMaLuK

COCTOAHME MHTUMHOM KUSHW
MNaHMPOBAHHE BHYTPEHHWUX NPOBEPOK

HalWeHaNbLHaA MPUHALNEKHOC T
penurioaHele yBexaeHUA
COCTOAHKME 3[0pP0BbLA

GHoMeTpHYeCKHe

+ WHbIE

thamunua, ums,

0T4ecTBO

naTa poiaeHHa

O0MKHOCTb
CTax

YKa3aTh OCHOBaHWA 06PaBOTKW NEPCOHANBHBIX JaHHBIX
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Haubonee pacnpocTpaHeHHBIMU OCHOBaHUSAMH OOpPaOOTKH MEPCOHANBHBIX JTaHHBIX
apisitoTea 1.1 4.1 cr. 6 @enepanbHoro 3akoHa «O TMEPCOHAIBHBIX JaHHBIX» —
0o0paboTKka TEpPCOHANBHBIX JaHHBIX C corjlacus cyObekta — W 1m 2 4.1 cT.6
®denepanpHOoro 3akoHa «(O TEPCOHATBHBIX JAaHHBIX» — O00pabOTKa BO HCIOTHEHUE
GyHKIWUNA, TIOJHOMOYMKA W OOS3aHHOCTEW, BO3JIOKCHHBIX HAa  OpPraHU3aIlHIo
3akoHoAaTenbcTBOM Poccuiickoit ®enepanmu. [locne ykazanus cpoka o00pabOTKH
MIEPCOHANLHBIX JTaHHBIX W JIEUCTBHHA C TEPCOHATBLHBIMU JAHHBIMU I10 OKOHYAHUH WX
o0paboTku clenyer Haxarb KHONKY «lIpumenutb». Torga BbIOpaHHBIE OCHOBAHHS
oToOpa3siTcss B TaOiuIle B HU3Yy OKHA (dTa TaOJMIIA UCIIONB3YeTCs JJis yIaJeHUs CBS3U
MEXAY KaTeropusiMu MepCOHATbHBIX JAaHHBIX U OCHOBAHUSIMHU X 00pabOTKH).

OKWGOK - 0B

\,’
: admin E Mogynk "[oKyMeHTbI"

= E5 = )

L OKyMeHTbI Beop faHHbIX KypHanb! CnpaBoYHHKH HacTpoiikn Momols
OpraHuzauus € MepcoHanbHele AaHHbIe > Llenk 06paGoTKW NepCoHanbHLIX faHHbIX > CYGbeKT, NepeoHankHble AaHHbIe KOoToporo oBpabaTbiBaoTes > MpaBOMEpHOCTL 0GPaBOTKW NEPCOHANLHBIX AaHHBIX
I MepcoHankbHbIE JaHHbIe  WHblE OcHoBaHMe 06paBoTKW NePCOHANBHBIX JaHHBIX PEKBUAIUTI 3aKOHa O NepPCOHaNbHBIX AaHHbIX
Gpat nacun by 2
Wb OpMALLAGHHbIE CUCTeMbI  chaMWnAR, HMR, OTHECTED 0bpaboTKa nepeceHasbHbIX AaHHbIX OCYLECTBIAETCAC cornackA tybbekTa n.14.1cT. 6 ®egepansHOro 3akoHa oT 27 mona 2006 . «0
’ ' NEepCoHankHLIX JaHHLIX Ha 0B6paBoTKy ero nepcoHankHLE TTaRAbDX NepcoHankHebIX AaHHbX» N2 152-33
AGOHEHTCKME MyHKTI ~/ 0aTa poXaeHUA
. AaTa poxa 06paboTKa NePCoHaNbHLIX JaHHBIX HeoBXOUMa ANA AOCTAKEHHA Lened,
npeaycMoT PeHHbY f Oil hefepaluu unu
CoTpyaHukn ~ [OMKHOCTL PEAYCMO - - " ckol Pencpal n. 24.1 cT. 6 PefepancHoOro 3akoHa oT 27 Wiona 2006 1. «0
v KOHOM, [I/1R OCYLECTBNEHHA W BLINONHEHNA BOSNOKEHHBIX o
MepcoHantHbIX JaHHbix» N2 152-¢3
3aKOHOAAaTeNLCTBOM Poccuiickoi defepauni Ha onepaTopa gy HKLWA,
MomeleHus | cTax \‘ﬂaﬂ@yﬁuuﬁ W 0BA3aHHOCT el 7_//
CpefcTea 3aWmTbl i OpMaLim 06paboTia NePCoHanbHLIX JaHHBIX OCYULECTBAACTCA B CBAIM C YYaCTHEM AL
P - hopues BKpoucw'r MEHHDM rpa Jj‘ch»(om ayur\:ww:'r aTHEHOM, ronoy:aHOM " nsuier © beAepansKoro 38Kkosa oT 27 ukanA 2006 1.«
yu . FPax: . anl P -y MepcoHantHbIX JaHHbix» N2 152-¢3
MnaHUpoBaHKE BHYTPEHHUX NROBEROK Cy AONPOVSBOACT Be, CYAONPOV3BOACTBE B ApBUTPaXHbIX CYAAX ~

CpoK 06paGoTKit NepCoHanbHLIX AaHHBIX
B TeueHHe Cpoka AeicTEMA TPYA0BO0r0 AOM0B0PA

JleACTBUA C NepPCoHaNbHBIMM JaHHBIMU M0 CKOHYaHUM o6paBoTKu

nepeecq B ycT nopAAKe Ha ap p
GWME@
BbibpaHHbIe OCHOBaHWA
BhbiGpaHHbIE MpynNbl KaTeropuid BbiBpaHHbIe OCHOBAHWA Cpok oBpaBoTin [eAcTBXA N OKOHYaHWM 0GpaBoTin
. FoToBo * OTMeHa Ana COXPAHEHWA aHHLIX HAXMHTe "ToToBO

"OTMeHA" BEDHET BCE 3HAYEHHA K HCXOQHBIM

(:) CMeHWTh  LleHTpankHblid annapaT deaepansHoi cnyxbbl No Haa3opy B cdepe TpaHenopTa

2.2.4 UCTOYHMKH MEePCOHAIBbHBIX TAHHBIX

N cTOYHMKOM NEPCOHANIBHBIX JAHHBIX SIBISETCS, KakK MPaBUIO, CaM CYOBEKT
MEePCOHAIBHBIX JIaHHBIX. JlpyruMu mnpuMepamMu HCTOYHUKOB TEPCOHAIBHBIX JAHHBIX
MOTYT OBITh 3aKOHHBIN MPEACTABUTENIb CYObEKTa NEPCOHATIBHBIX JAHHBIX WM HEKOTOpas
CTOPOHHSISI OpraHu3allusl.

2.2.5 Iosy4aTesiv MePpCOHAJIBHBIX JAHHBIX

[TosrygyaTenu mepcoHANBHBIX TAHHBIX — 3TO T€ OPTaHU3AIUU, KOTOPBIM MEePEIAI0TCS
nepcoHabHbIE JTaHHBIC, 00pabaThiBaEMbIe B paMKax paccMaTpUBaeMOM Ieu 00paboTKH.
[To xaxx/10¥ Takoi OpraHu3aIu He0OX0IMMO BBECTH €€ Ha3BaHKE (MOXKHO B 0000IIIEHHOM
BUJIC, Hampumep, «OaHKW»), IIeNb TMepeaadyd IepPCOHAIBHBIX JIaHHBIX (HAIpuMmep,
«3a4yucieHrue 3apa0O0THOM TUIaThl M HMHBIX BBHIIJIAT HA cueTra PaOOTHHKOBY»), a TaKkKe
yKa3aThb, KaKue MMEHHO IEPCOHAJIbHBIC JaHHBIC IepealoTcs (IIyTeM BBIOOpa U3 TeX
KaTeropuii, KOTOpbIe ObUTM BBEJICHBI IPH OMMCAHUH OOPaOOTKH MEePCOHAIBHBIX JIAHHBIX ).
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Tak ke, Kak 1 Jy1s1 00pabOTKH, HEOOXOAUMO yKa3aTh OCHOBAHHMS Tepeauu MepCOHATbHBIX
JAHHBIX.

2.2.6 IIpaBoBbIe OCHOBAHNSI 00PA0OTKY MEPCOHAIbHBIX JAHHBIX

3aKTIOYMTENBHBIM ATAllOM BBOJA JAHHBIX O TIEIH OOpabOTKM MEPCOHATBHBIX
JTAHHBIX SIBJISICTCS YKa3aHWE HOPMATHUBHBIX IMPABOBBIX AKTOB, HA OCHOBAHHHM KOTOPBIX
OCYIIIECTBIISIETCS 00paboTKa.
v, OK10Kk - 0Qa

2 admin E Mogynk " oKy MeHTbI"

= = =L e

JoKyMeHTBI Beofg AaHHbIX HKypHans! CnpasoYHUKK HacTpoiiku Momous

OpraHusauma €& MMepcoHankbHble AakHble > Llenb o6paboTku nepcoHanbHbIX AaHHbIX

I MepcoHansHele faHHbe Be/fleH1E KaAPoBOro yyeTa
Llenk opaboT K1 NepeoHansHbIX AaHHBIX

VIHCD OpMaLMOHHBIE CHETEMBI

AGOHEHTCKME MY HKT| O6pabaTbiBaeMble NepCcoHaNbHbIE faHHbie

COTPy AHMKA CyBbexT OGpaGaTblBaeMbIe NepCoHANbHbIE AaHHbIE

MHble:
MNomellenna ~ch aMWIWA, UMA, OTHECTBD,
paBoTHUKK -[AaTa POXAEHWA,
CpencTea 3aWuT bl MM opMaLu - [AOMKHOCTb;
-cTax

MNaHWpoBaHKE BHYTPEHHWX NPOBEPOK
WCcTOYHUMKKU NEPCOHANbHbIX laHHbIX, 0BpabaTbiBaeMbix [N [OCTMKEHUA AaHHON Lienn

OnucaHne HCTOoNHKKE

MonyyaTeny NepcoHanbHbIX JaHHbIX, 0BpabaThiBaeMbIX ANA [OCTUXEHUA [aHHON LIEn

GOpMyNMpoBKa LIenk Mony4aTent NepPCoOHANbHbIX AaHHbIX

MpaBoBble OCHOBaHUA 0GPaGOTKN NEPCOHANBHBIX AAHHBIX

DT [JaHHBIE BBOIATCS B Ciy4ae, ecid o0paboTKa NEepCOHANBHBIX JaHHBIX
OCYIIECTBIISIETCS HE MPOCTO HA OCHOBAaHUHU COTJAcCHs CyObEKTa WM BO HCIOJIHEHHE
JIOTOBOpAa C HHMM, a €CJIM MPaBO WIM OOA3aHHOCTh TakOl 0O0pabOTKH MpeaycMOTpEeHa
HOPMAaTUBHBIMU IIPABOBBIMU akTamMH ((efepaibHbIMU 3aKOHAMH, I1OCTAHOBIEHUSIMU
[IpaButenncTBa Poccuiickoit denepanuu u T. 11.).

Ecnmu  00paboTka NEepCcOHANbHBIX  JIaHHBIX  OCYLIECTBISAETCS B paMKax
JIAIIEH3UPYEMOTO BUJIA JEATENLHOCTH, MOKHO JOOABUTh YKAa3aHUE HAa COOTBETCTBYIOUIYIO
JIUTICH3HIO .

2.3 Iloapasznen «MnpopManmoOHHbIE CUCTEMbD)

B sToM pazgene BBoaATcs naHHBIE 00 MH(OPMALIMOHHBIX CHUCTEMaX, B KOTOPBIX
oOpabaTeiBaeTcs 3amuiaemast uHGopmanus (B TOM 4UCIie, IEPCOHATBHBIE JaHHBIE).

CornacHO KJIaCCHYECKOMY ONpEICICHUI0, TMOj] WH(GOPMAIMOHHONW CHUCTEMOMU
MOHUMAETCS COBOKYIHOCTb CcOJEpkaileics B 0a3e JaHHBIX UWHGOpMAlMUu U
obecrnieunBaIIMX e 00padOTKy HH(POPMAITMOHHBIX TEXHOJOTUM U TEXHUYECKUX CPEJICTB.
Takum 00pa3om, Mpu ONpeIeICHUU TPAHUIL U cCOCTaBa UH(OPMAIITMOHHON CUCTEMbI MOKHO
OTTAJIKUBAThCA OT HAJU4Msl COOCTBEHHOM O0a3bl JaHHBIX, COJEpXKAIleHd 3alUIIAEMYIO

1 JJoGaBuTh HHGOPMALIHIO O JHIEH3IUIX MOXKHO B mojpasaeie « OpraHu3ams.
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uH(pOpMAIUIO, TPOrPaMMHBIX CPEJICTB, NPUMEHSIEMBIX HJsi €€ O00padOTKH, Kpyra
TEXHUYECKUX CPEACTB (CepBEpoB, paboOYMX CTaHIMI), HAa KOTOPBIX OOpabaThIiBaeTCs
3amuiaemMast uHdopmarusi.

2.4 Ilogpazaes «KAOOHEHTCKHME MYHKTBI»

B sTOoM pasnene BBOIATCSA NaHHBIE O 3aIUMIIAEMBIX PadOYUX MECTaX CTOPOHHHUX
(BHEMIHMX, HE TpUHAANeKaIKuX Baiel opranuzanyn) nHQOPMAMOHHBIX CUCTEM.

2.5 Iloapaszaea «CoTpyTHUKI

CHucoKk COTPYOHUKOB OpraHM3allid MOXKHO BBECTH KaK BPYYHYIO, TakK U
UMITIOPTHPOBaB M3 aiiaa ¢ pacHupeHreM XIS, TOJYYEeHHOTO ITyTeM BBITPY3KH U3
nporpamMmbl «1Cy». Eciii mOMUMO MMEH COTPYAHUKOB (haiii COACPKUT UX JTIOJDKHOCTH (BO
BTOPOM CTOJIOIIE) ¥ OTACIBI (B TPETHEM CTOJIOIIE), 3TH TaHHBIEC TaK ke OYIyT 3arpy>KeHBI.

JIist  COTpyJIHUKOB, KOTOpble OyIyT B JalbHEHIIeM Ha3HA4YaThbCs Ha POJH
OTBETCTBEHHBIX, HEOOXOIUMO yKa3aTh JIOJKHOCTH.

Jlanee B 53TOM mojpaszfelie OCYLIECTBISIETCS «HA3HAYeHHE» COTPYAHMKOB Ha
paznuuHble posnu. Ha HEeKoTopble posiu MOTYT ObITh Ha3HAYEHBI HE TOJBKO COTPYIHUKH,
HO ¥ CTOPOHHHME Jinla (Jo0aBieHre HHPOPMAIIUU O CTOPOHHMX JIUIAX OCYIIECTBIISETCS B
HU3Y OKHA).

Cpenc'raa 3AWNTEI MHEprMaLLHM 3aMecTUTenb OTBETCTBEHHOMO 3a opraHu3auuo DﬁpaDDTKM
NEPCOHANBHBIX JaHHBIX
T o 2 B T T el 0TBETCTBEHHBIN 33 oOECNeYeHUe Be30NacHOCTH

NEPCOHANBHBIX AaHHBIX

3aMecTUTEeNL OTBETCTBEHHOMD 3a obecnedeHue

Hrmr i P e e mar

\.
A

4
Ny B

CTopOHHEE ML

HawmeHosaHwe
Apnpec oTBETCTBEHHOID 33 OpraHusaLuo
0BpaboT kK NepcoHanbHBIX AaHHBIX
TenedoH 0TBETCTBEHHOM 34

OpraHW3aumnko oBpaboT K1 NepCoHankHLIX
OaHHbIX

E-mail 0TBETCTBEHHOMD 33 OpraHM3almio
006palioT kv NEPCOHaNLHLIX 8 HHbIX

Ans coXpaHeHHA QaHHbIX HaXMWTe "CoXpaHnTh HalmeHeHna B 5"

+/ COXpaHWTb uameHeHna B B > OTMEHNTk BCE U2MEHEHWA . .
OTMEHMTE BCE M3MEHEHMA" BEDHET BCE 3H3YEHHS K MCX0qHEIM

L

Ecau Ha3zHaueHue Ha POJIb CTOPOHHECTO JIMIIAa HEC ITPEAYCMOTPCHO, 6y,Z[€T MMPCAJIOKCH
BI>I60p TOJIBKO M3 YHCJIda paHCC BBCACHHLIX COTPYIHHUKOB.

Jlist muti, Ha3HAYaeMBbIX Ha POJIH, CIEAYeT BBECTH TpeOyeMble CKIOHEHHS UMEHU U
JOJDKHOCTH, TIOCKOJIBKY 9TH JaHHBbIE TOTPEOYIOTCS TpPHU CO3JAaHUU JOKYMEHTOB. Jlis
MPOYUX COTPYTHUKOB BBOJ CKIIOHEHUW HEOOsI3aTEICH.

2.6 Iloapasnea «IlomereHus»

3necb K paHee J100aBICHHBIM TEPPUTOPUAIBHBIM NOJApA3JIeiIeHUsIM (WK K
OpraHu3alud B II€JIOM) J00aBJISIOTCS TMOMeElleHusa. Ecnu momerieHue He SBISETCS
MOMEIIEHUEM C PErJIaMEHTHPOBAHHBIM JOCTYNOM (B HEM HE OCYIIECTBISIETCS 00paboTKa
WIM XpaHEHUE NEePCOHATBHBIX JAHHBIX WIH KPUIITOCPEACTB), JOOABIATH €r0 HE HYXKHO.

[Ipu noGaBiieHNM MOMEIIEHUS C PErIaMEHTUPOBAHHBIM JIOCTYTIOM CIIEYET YKa3aTh
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COTPYJHHUKOB, UMEIOIINX MPaBO CAMOCTOSITENHHOTO (T. €. 0€3 COMPOBOXKIEHHUS) BXOJa B
IIOMELIEHHE.

B momenieHusx ¢ pernaMeHTUPOBAHHBIM JOCTYIIOM MOTYT OBITh MECTa XpaHEHUS
MaTepUabHBIX HOCUTENECH NEPCOHAIBHBIX NAHHBIX (SJIEKTPOHHBIX W OYMaXKHBIX) —
Takue, Kak cedrl, 3anupaembie mKadsbl, SUKU U T. 1. [Ipu qo0aBieHnn Mecta XpaHeHUs
YKa3bIBA€TCsI, KAKOTO POJIa HOCUTEIU B HEM XPAHATCS WJIM MOTYT XPaHUThCS (Harpumep,
JUYHBIC JieJla, TPYAOBbIE KHUXKKH, OPraHU3AIMOHHO-PACTIOPSIUTEIbHBIE JOKYMEHTHI,
(bren-HaKoONMUTENIU ¢ PE3ePBHBIMU KOMUSAMM 0a3 JaHHBIX), a TakKe J0O0aBIISIOTCS JIMIIA,
OTBETCTBEHHBIC 3a XpaHEHWE HOCUTENICH IMEPCOHAJBHBIX JAHHBIX B COOTBETCTBYIOIIEM
XpaHUITUIIE.

2.7 lloapasnea «Cpeacrea 3amuTbl HHPOPMAUN»

B nannom mojapaszaene BBOAUTCS MHPOpMAIUS O IPUMEHSEMbIX CPEACTBAX 3alUThI
uHbOpMaInK, a TAKKE PeaJTU30BaHHBIX Mepax MO 3alIUTe MePCOHATbHBIX NaHHBIX. s
nojyueHus: “HPOpMaIlMU O CPEACTBE 3aIIUThl (IPOM3BOJUTENH, BEPCHUSI, HOMEDP U CPOK
NEUCTBUN cepTH(PUKATA, XapaKTEPUCTUKH, MOATBEPKIAEMbIE cepTU(HUKATOM) 00paTUTECh
K UMEIOIIEHCS TOKYMEHTAllUK Ha HETO.

JloGaBieHHBIE B O3TOM pasliene CpeAcTBa  KpUNTOrpaUyecKOW  3aIlUTBhI
uHpopMalMi B  JaJbHEHIIEM HCMOJB3YIOTCS TMPU  BEACHUHM JKYypHAJOB ydyeTa
KPUIITOCPE/ICTB.

2.8 lHoapasaen «IliianHupoBaHUe BHYTPEHHHUX NPOBEPOK»

3nech CO37al0TCA 3alUCH O IUIAHUPYEMBIX BHYTPEHHHUX (TO €CTh IPOBOIMMBIX
CWJIAMHM CaMOW OpraHU3alMK) MEPONPUATUSIX MO KOHTPOJIO COOMI0JeHUsI TpeOOBaHUM 110
OOpAaLLEHUIO C IEPCOHAIBHBIMU JaHHBIMU U 00€CIIEYEeHHNI0 UX Oe30macHoCcTU. BHyTpeHHue
IIPOBEPKU MHOT'O POJa B JAHHOM pa3Jieiie BBOAUTH HE HYKHO.

B nmanpHelimeM BBeJCHHBbIE B 3TOM TMOJApaslieiie JaHHbIE OyIyT BKIIOUEHBI B
JTOKYMEHT o/ Ha3BaHueM «IlmaH BHYTpEHHUX TPOBEPOK COONMIOACHHS TpPeOOBaHUIA TO
OOpalIeHuI0 C TEePCOHATBHBIMH JAHHBIMU M oOecmedeHuio ux Oe3zomacHoctu». I[locre
YTBEP)KJICHUS TUTaHA 3allMCU O TUIAHOBBIX MPOBEPKAaX OyAyT MOCTYIHBI MPHU 3aMOJTHEHUU
JKypHaja y4yeTa BHyTPEHHHUX MPOBEPOK.
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3 JlIoKyMeHTBbI

3.1 Hoapazaes «OCHOBHBIE JOKYMEHTBI»

JIOKyMeHTBl TaHHOW TPYMIbI SBISETCS JOKYMEHTAMU JUITUTEIBHOTO JEUCTBUS, TO
€CTh IPEAINOoNaraeTcs, YTo B KaXKJIblii MOMEHT BPEMEHH JECUCTBYIOIIMM SIBISIETCS TOJIBKO
OJIMH JOKYMEHT (IIpUKa3, HHCTPYKIIMSI, TOJOKEHHUE U T. I.).

JleNCTBYIOIMM JOKYMEHTOM CUMTAETCSA IMOCIECIHUN IO JaT€ JOKYMEHT, UMEHOIIUMN
cratyc «YTBepxkaeHn». Eciu Tpebyercs nmpu3HaTh TOKYMEHT HEJICUCTBYIOIIUM, HO HOBOTO
YTBEPXKJIECHHOIO JIOKYMEHTa eIle HeT, MOXXHO BbIOpaTh MYHKT «CHSITb METKY
JlecTByIOIMiD» B BCIUIBIBAIOIIEM MEHIO, IMOSABJIAIOMIEMCS 0 IIEIYKY MPaBOW KHOIKOH
MBIIIN HA TOKYMEHTE.

JIOKyMEeHTBI, KOTOpbIE OBUIM 3arpyXeHbl B CHCTEMY HU3BHE, a HE CO3JlaHbI €¢
CpeICTBaMH, OTMEUYEHBl TroayObiM 3HaukoM «llomb3oBaTtenbckuit  moKymMeHT». B
OTHOWIIEHWHM mnoAapa3fena «JlomonmHUTENbHbIE JTOKYMEHTBD) BO3MOYKHOCTH 3arpy3KH
IIOJIb30BATENILCKUX JOKYMEHTOB JIOCTYIIHA HE BCET/IA.

v, OKnOOKm - o8

2 admin E Mogynt "JlokyMeHTbI"

= =& )

LOoKyMeHTEl  BBOJ fiaHHbIX JKypHanb! CNpaBoNHUAKA HacTpoitkn Momolub

I OCHOBHBIE [IOKYMEHT bl € OCHOBHbIE AOKYMEHTbI > NCTOpWUA

,D.OI'IOHHHT eNbHbIE AOKYMEHTbI
o
IT BbiIrpy3uTb éneqam @ MpocMoTp  [fj] YAmanuTe

-
Bepcuna wabnoxa ; 0

01.01.2016

(
(rekywas) He yTBepkaeHs! YTBEpKACHI

27.01.2020 27.01.2020

He yTBepMaeHb!
27.01.2020

B cnyuae, ecau mocne co3gaHusi TOKyMeHTa B paszaene «BBox mgaHHbIX» Obuin
BHECEHbl M3MEHEHHUs (HampuMep, CMEHWINCh OTBETCTBEHHbIE JIMIA, W3MEHWINCH
XapaKTepUCTUKU HMH()OPMAIMOHHBIX CHCTEM M T.I.), U 3TU HU3MEHEHUS 3aTPOHYJIHU
COJIEP’KaHWE KOHKPETHOTO JOKYMEHTA, Y HETO MOSIBUTCS 3HAYOK B BUJE KPACHOU CTPEIKU
«YTpaTuil aKTyaJIbHOCTBY.

N3 rnaBHOro okHa pazgena «OCHOBHbIE JTOKYMEHTBI», B KOTOPOM OTOOpakaeTcs
CIIUCOK JOKYMEHTOB, MOKHO HAmpsiMyt0 paboTaTh ¢ TEKYIIMMHU JTOKYMEHTAMU MO KaXKJI0U
MO3ULAH, TO €CTh BBIBOJIMUTH UX HA I€YaTh, OTKPHIBATH MO ABOMHOMY IIETYKY MBIIIM Ha
HA3BAHUU JOKYMEHTA W BBITPYKaTh. ECIIM NEUCTBYIONMNA JOKYMEHT CYIIECTBYET, TO OH
CUMTAETCSA TEKYIIUM JOKYMEHTOM HE3aBHCUMO OT TOTO, €CTh JIU 0oJiee MO3IHUE He
YTBEPKJACHHBIC JIOKYMEHTbl. EcCiM JeHCTBYIOIIETO JOKYMEHTa HET, TO TEKYIIHM
CUMTAETCS IOKYMEHT ¢ HanboJiee Mo3IHEeH TaToH.

3.2 lloapaszaea «/lonoiHUTEIbHBIE JOKYMEHTHD)

JIOKYMEHTBI NaHHOM TPYIIIBl OTJIUYAKOTCS TEM, YTO B KaXIbld MOMEHT MOXET
CUMTATHCS «JICHCTBYIOIMMMY» 0OOJiee OJHOTO JOKyMEHTAa TAaKOro THIa, OO0 TOHSTHE
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«JIEUCTBYIOIINID K HUIM HEIPUMEHUMO (AKThI, IIAHbI, COTJIACHS], YBEAOMIICHHS U T. I1.).
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4 KypHaiabl

Benymuiicst )kypHaT MOXHO BBITPY3UTh KakK C COACPKHUMBIM, Tak U 0e3 (IMycCTyIo

(opmy).

E =

JKypHane!

DoKyMeHTbI Beof AaHHBIX

YueT KpUnTocpeacTe
Ky pHan ydeTa MHCTPYKTaxa no
paboTte c CK3M
I JKypHan y4eTa XpaHunnLL
JKypHan yueTa BHY TPEHHUX NPOBEPOK

JKypHan yueTa (hakToB NpekpalieHns
0BpaboTK1 NEPCOHaNLHBIX AaHHBIX

JKyPHAN YHETa ChEMHBIX HOCUTENeRl
NEPCOHANBHBIX AaHHBIX

OKMOKK

- < |

) ]

CnpaeouHHKK HacTpoiik1 Momoue

JKypHan yyeTa xpaHunmdL
é MevaTb @ MpocMoTp

+ £ X

m SaapxvBnpoBaTh % Apxus

& BbIrpysnTb BCe 3anucK E BbirpyaunTb nycTyo opmy

XpaHunuwa CK3W, nokyMeHTaLMK K HUM M KIIOYEBLIX JOKYMEHTOB

Jlata npekpalieHus

YUeTHEIA HoMep MCNONb30BaAHNA

MecTo pacnonoxeHus MpuMeyaHe
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5 CnnpaBOYHUKH

B oatoM pasgene MOXHO J00aBUTh COOCTBEHHBIE 3HAYEHUS K HEKOTOPBIM
cnpaBoyHuKaM. JloGaBieHHbIe 3HaUeHUs OyAyT HOCTYNHBI TOJIBKO MPU padboTe C TEKYIIEH
opranu3auueid. Ecnu TpeOyercss M3MEHUTh «CTaHAApTHBIE» CIPABOYHBIE 3HAUEHHUS, 3TO
MOJKHO CJIIENATh Yepe3 MOAYIb « ATMUHUCTPATOPY.
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6 Hacrpoiiku

B »TOM paznene MOXHO M3MEHATH NMapameTpbl padoThl MOy «JlOKyMeHThD»
IIPUMEHHTENBHO K TEKYIEH OPraHU3alliH.

6.1 Ilogpasnea «baankum»

B nanHOM mojpasjiene MOKHO 3arpy3uTh OJaHKH, KOTOpbIE OyIyT UCTIOIb30BATHCS
MIPU BBITPY3KE JTOKYMEHTOB COOTBeTCTByroNUX TUMOB B popmarax ODT u DOCX. Ilon
OaHKOM TOHMMaeTcsl (paili cooTBeTcTBYIOIIEro (hopMara ¢ HACTPOCHHBIMH TOJIAIMH U
BEpXHUM M HIWKHHUM KOJOHTUTyJamMu. ColIepKUMOE JIOKYMEHTOB, CO3/1aBa€MbIX
nporpaMMHbIM KomIuiekcoM «OKuJIOKu», Oymer BCTaBISATBCSA B COOTBETCTBYIOIIHI
OJIaHK.

OnuH ¥ TOT e OJJaHK MOXXHO HMCTOJB30BaTh JIJIsi HECKOJIBKUX THUIIOB JOKYMEHTOB,
OJTHAKO CIIeyeT oOpamaTh BHUMAHUE HA WX OPHUCHTANMIO (TbOOMHAS WU KHIDKHAS):
OpUeHTalus OJIaHKa JOJDKHA COBMANATh C OPUEHTALMEN TOKYMEHTA.

OOparuTe BHUMaHHE, YTO MPU OTKPBITUU WUJIU BBITPYy3Ke ToKyMeHTa B (hopmate PDF
OJIaHK HE MPUMEHSETCA.

6.2 Iloapasaen «/KypHaab»

B nanHOM mojapasiene MOXKHO M3MEHATH MapaMeTpbl BEACHHS >KypPHAJIOB (BECTH
YKypHaJ M0 MOAPAa3AeJICHUsAM / 10 OpraHU3alUH B LIEJIOM).

6.3 Iloapasaea «{oKyMeHTBI»

B nanHOM mojapasznene MOXKHO BBIOpaTh TEPMHUHBI, KOTOPbIE OYIyT HCIIOJIb30BaHBI
P CO3/IAHUM JOKYMEHTOB.
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7 OdpunmnanbHas uHPOPMALUA O IPOIAYKTE

[IpaBooOmanarenb: OOIIECTBO C OTPAHUYECHHOW OTBETCTBEHHOCTHhIO «CTaHIapT
Oe3omacHOoCTH» (MOATBEPKACHO CBUICTEIHCTBOM O TOCYAAPCTBEHHOW pErucTpariu
nporpammsl 1151t OBM Ne 2018665012).

Anpec npaBooOanarens: 150047, r. Apocnasib, ya. Yriauuckas, a. 39B.
OduuuanpHelil calT: www.yarsec.ru.
Tenedon q1s cBs3U 110 Boripocam npuodbperenus mpoaykra: (4852) 587-300.

DNEKTPOHHBINA afpec CIIyKObl TEXHHUYECKON MOIACPKKH M KOHCYJIbTUPOBAHUS IO
paboTe ¢ mpoaykToM: oki(@yarsec.ru.

Tenepon cmyxObl TEXHUYECKOW TOAJIEPKKHM U KOHCYJIBTUPOBAHUS MO paboTe ¢
npoaykrom: (4852) 587-300 (106. 181).
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